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. Preface

a

The California State Plan for Vocational Education is an :official agreement
between the United States Commissioner of Education and the California State
Board of Education. This document constitutes Part 1 of the California State Plan

-for Vocational Education, and it provides the policies and procedures that will
apply to the operation of the various phases of vocational education that qualify
for financial support from the Vocational Education Amendments of 1968
(Public Law 90-576).

Part 1 of the California State P ''for Vocational, Education is based -upon
guidelines mandated by the U.S. 0 fide of Education-and is not intended to
provide detailed directions for pro m operation or development. The State
Department of Education and the ancellor's Office: California Community
Colleges, have other materials and assi tance available that will meet the need for
a more comprehensive treatment of program development and operational
procedures.

The California State Plan for Vocational Education hai been adopted and
approved for the year ending June 30, 1976. The recommendations 'of the
California Advisory Council on Vocational Education and Technical Training have
been considered in the preparation of this state plan.
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Geheral Notes

.1

I. Programs or activities in vocational education shall be conducted without
regard to the sex of the students enrolled in such programs or activities. No
student shall be prohibited from particietiting or enrolling in a class, course,
program, or activity on the basii of thaiex of the student;- subject to the
requirements set forth in Education Code Section 8506 with - respect to
sex-education classes. Courses and classes of instruciiion, counseling, and
vocational education information shall be designed to 'meet the interests,
abilities, and verified competencies of each student without regard to sex of the
student. -

.Vocational education programs and activities Mould be planned and
implemented with adequate representation of members of both sexes.

2. The U.S. Office of Education General Provisions Regulations (GPR) dated.
"November 6, 1973, revoked a number of the Vocational Education Regulations

by inclusion in the GPR. Therefore, the following sections are deleted from
Paril of the California State Plan for Vocational Education:

(
L6 tate Reports ° /.

voConstruction Requirements
Fiscal Control and. Fund Accountihg Procedure's

2:1 -Custody of Federal Funds
2.2 Expenditure of Federal Funds
2.3 Allotment Availability
2.4 Fiscal Records
2.5 Audits
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O

California' State Plan' for Vocational Education

Part .1Administra,
e putpose ol. Part- 1 of this state plan is 't9

pro de the policies, procedures, and other infol-
mati n necessary for the effective-Planning, admin.-
istrat on, and oieration of the : federally, aidefl
-vocat onarichfation program throdghout for-',
nia,in compliance;-with existing state and federal
statUt and regulations.

Part 1 of this state plan includes the administra-
tive pr isions that will apply in the expenditure
and use of federal' funds made availdble to Califor-
nia under the provisions of the VoCational Educa-
tion Am ndments of 1968 (P.L. 90-576) and the
Cornpreh naive Employment and Training Act of.
1973 (P. 93-203) and in the concurrent use of
state and local :funds that are intended to match
such' fede funds. Part 1 constitutes the basis
upon whi tht eligibility orCalffornia for federal
funds is d termined. Part I has been prepared in
accordance with- instructions from the U.S. Com-
missioner of Education..

1.0 General
The general a.dliiinistrative organization for fed-.

erally aided vocational education in California and
oper4tiOnal policies, procedures, and responsi-

.. bilities are described in tliig section.

1.11.'- State Board

The State Board of Education is'the sole agency
in California responsible for the administration of

'the California State Plan for Vocational Education
and for the supervision of its -adMinistration in
local educational agencies. 'Any _gference in 'this
plan to "the Board"' or '"the Stile Board'? means
the State Board of-Education. r
1.11 Name- and D,esignation of Statf Board. The .

statutes of the state pertaining to public' education
are included in the Education Code of the State of
California. Appropriate sections 'pertaining to the
State Board are as follows:.

IQ

the Provisions

appointed by the..Goveinor with the advice and copsek
.

. otvci-thirds Of the Senate.
. 152. The.Boafd shall adopt the rules and regulation's

not inconsistent with the laws of this state (a)iiir its
own, government, (b).'for the government of its iptictin-
,teei and employees, (c). for the governinetit d'f the day
and evening elementary schools, the day and evening
secondary schools, apd Ike' technical and vocational
'schools of the State ....

We 153. The Board shall study the educational condi-
tions and needs of the State. It shall make plans for the

-improvement of the administration and efficiency of the
public schoolt of the State.

1.12 Executive Officer* Designation. The Super-
intendent of Public Instrqction is the executive
Officer of the- State Boardt is designated in the
Education Code:

105. The Superintendent of Public Instruction shall
' be secretary and shall act as executive officer of the

board....
The Superintendent of Public Instruction shall

execute, under direction of the State Board of Educa-
tion, the policies which halve been decided upon by the
board and shall .direct, uhder general rules and regula-
tions adopted by the State 6Qard of Education, the

- wo of all appointees and employees of the board.' .

54. -The Superintendent of Public Instruction shall.
p rescribe regulations under which 'conftacts, agreements
or Vangements- May be made with agencies- of thee
fedeica governmentfor funds, services, commodities, or
equipment to be made available to school's of the public
school system, eXcept the California State University
and Colleges.

1.13+ Authority of State Board. The State Board is
vested with all necessary power and authority to
submit this state plan and to administer its
provisions.. Legal provisions. for such autnenity in
the Education Code are: .

. ....
4.,.. There is in. the State Government a State Board

of E ucation, consisting of ten members, who are

6254. The State Board or Education is designated as
the state board to carry out the purpcises and provisions
of the acts of Congress, and Is given all necessary power
and authority, to cooperate with the United States
commiisioner of Education and the United States Office
of .EduCation in the administtation of the provisions of
the federal acts and of this article (commencing with
Section 6251).

1 5
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I
1860j. Whenever by the provisions of any act of

Copgress the act is to be administered in the State by the
Superiritendenit of Public Instruction, Director of Educa-
tion, Department of Education, Stile 'Board of Educa-

oion, or any one' or more of such officers, or agencies,
, the officers and agencies designAted in the act of.

Congress are authorized to administer the act in. the/ State. Such officers or agenciei are vested with all
necessary power and authority to co-operate with the
government of the United States, or any agency or
agencies thereof in tM adlninistiation of the act of
Congress and rules .aod regblations lawfully adopted
thereunder. - ..

-. . .. . .

1 .1361, , Community Colleges. Assisting the State
Board in its nerel responsibilities for federally

. aided. v eational duCation is the Board of Cover-
. nors, of the 7Ca fornia Community.Colleges, to

. whieli th Board'has delegated certain func-
. tioris and respon,si6ilities. Chapter" .1.5 of the

Education Code makes, provisions tor the Board of
Governors of the California Community Colleges:

185. Thee is in the state government a. Board of
Governorsoif the California CoMmonity Colleges, con-
sisting of 15 .members, who are appointed by the
Governor with the .advice and consent of two-thirds of
the Senate..

,,.I 92. The chief executive officer shall employ and fix
"theccorapensation, in accordance with' the law,,of such-.

assistants, clerical, and other employees as he may deem
necessary for the effective conduct of the work of the
board and the chief executive-officer.

A . .,
i 1.13-2 Board of Governors. Any reference in this

state plan to the "Board of GovernOrs" means the
Board of Governors of the California Commtikity
Colleges.

1.13-3 Joint
,

Committee. Through mutually
adopted resolutions or agreements by the ;"State
Board and thy, Board of Governors, there exists on
a continut basis a "Joint Committee on Voca-
tional' Edu ation" compoied, of three members-4f
the State Board designated by the President of the
State Board, three members of the Board of
Governors designated, by the Chairrhan of the
Board of Governors, and the executive officers of
each of the two boards, or their designees. The
function of this joint committee is, to coordinate
the total staawide program of federally aided
vocational education by advising the State Board
with - `regard tO policies, procedures, fund alloca-
tions; staffing responsibilities, planning, and pro-
gram development. .

1.13-4 Delegation of Powers. The delegation of
` powers; duties, responsibilities, and jurisdiction to

-.

.

I

the Board of GovernOrs it determined by the State
Board and the,Board of Governors, with-the Stale
Board reserving for itself the following responsi-
bilities: .. .. ,

(a) The gineral administration, planning, and
coordination of the vocational education pro-
gram in accordance with this state plan
(b) Final approval of requests' foK funding of
federal vocational monies to be used in the
community colleges , .

(c) Maintenance of a sy;tem of financial records
for the purpose of providing complete,/ and
accurate data on expenditures of state and
federal ftindsIor-vocational education
(d) Maintenance of a system of records contain-
ing statistical, -financial, and "descriptive data
necessaryd-for program evaluation and to provide
information to the U.S. Office of Education
(e) Final approval of standards established in

. this state plan
. .

1.13-5 Coordination. The State Director of Voca-
tional Education will have general responsibility
for the overall coordination *.of federally aided
vocational education activities condticted under
the provisions of this state plan that fall within the
respective ,Rurviews of the State p, oard and the
Board ofortvoVernors. The State Director of Voca-
tional Education will be responsible for State
Board staff services to the Joint Cominittie on
Vocational Education.
1.14 Srthte Board Organization. The administration
and operation of vocational education is an integral
part of the state system of public-ed4atiOn at the
elementary, secondary, community college, and
adult education levels.

(a) State Board Administration. The - State
. Board administers the public elementary, sec-

ondary, and adult schools in California and the
Continuation education progfams conducted by.
them.
(b) Board of Governors p4dmihistration. Ttle
Board'pf Governors administers the public cdm-
mlinity co lieges in California whose educational
rograms include two years -. post-high school

education, adult or continuing education classes,
community education, and educational.services..
(c) Vocational Education. Federally aided voca-
tional education programs, classes, and activities
as described in this state plan are administered
by the State Bpard and the Board of Governors
with the advice and recommendations of the
Joint Committee on Vocatioqal Education

' :described in subsection 1.13-3-of this state plan.

1. 6
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(d) Board Meetings. The State Board and thg
Bdard of Governors hold regular meetings,
w ch are open to the public. The agendas fbr
the meetings, including the time and place for
such meetings; are prepared and distributed. by
the executive officers of the State Board and the
Board of Governors in advance of the meetings
for the convenience of the-public and of the
repres ntatives of professional interests.
(e) St to bepartment of Education. The State
Depart ent of Education is designated as the
staff o the State hoard and is administered by
its exe tive officerthe State Superintendent
of Publi Instruc n and Director of Education.
The organizatio bf the Vocational Education

. Support Unit in the State Department of Educa-
tion is indicated in Figure L i .
(f) Board of Odvernors Organization. The Board
of Governots maintains an executive office,
which is under the -direction and administration
of its executive officer, the Chancellor. The
organization of the Occupational Eduation
'Section, which is supervised by an Assistant
Chancellor, is indicated in Figure 2.
(g) State Board Staff References to the "State
Board itaff" in this state plan are intended to
include the vocational education staff members

' responsible to the State Board and the' voca-
tional education staff responsible to the Board
of Governors. .. .

The State. }Ward and the Board of Governors
will provide for a State Board staff that is
sufficiently qualified by education and expert-
ence and in sufficient numbers to aid the State
Board and the Board of Governors to plan,
deVelop, administer, su irviseand evaluate
vocational education ogrami, services, and
activities under this st to plan to the Went
necessary to assure quality in all vocational
education progranis that are realistic in terms of
actual or anticipated employment opportunities
and suited to the, needs, interests, an/abilities cif
those being trained: Particular consideration Will
be given to staff qualifications for le#dership in
programs, services, and' 'activities fot disadvan-
taged persons, handicapped persons, depressed
areas, research and training, exemplary programs
and projects, consumer and homentakihg, coop-
erative Vocational education, curriculum devel-
opment, and work - study. .. .

The State Board staff is organized on the basis
of prescribed functions as indicated in figures 1
and 2; The qualifications and general duties of
such staff are outlined in sections 1.31-2 through

roO
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1.31-15. Supportive /vocational guidance; staff
- services are provided by the Chancellor's Office

'of the California Community -Colleges said by .

the State Department of Education. The4State
Director of VoCational Educatiqn is a full-time
position with no substantial duties outside the
vocational education program.

Each of the four subject- matter bureaus and
the CETA staff listed in Figure I are responsible
for the vocational education pi-warns s ser-
vicesvices that normally fall within such suliject-
mattei designations. In addition, each erforms
programwide responsibilities in the areas of
cooperative vocational education, curriculum
development, work-study, vocational education
for the disadvantaged, .vocational education for
the handitapped, vocational education in
depressed areas, and development of special
programs for persons of limited English-speaking
ability, as well as the development of exemplary
programs and services. ,

A group of personnel who perform such
program services as fiscal management, research,
develoifinent, and .evaluation is also shown in
Figure 1.

Also included in Figure 1 is the Comprehen-
sive 'Empkoyment and Training Act (CETA)
Educational ServiRes Unit. CE,TA provides finan-
cial assistance for needed vocational education
services in areas served_ by prime 'sponsors.

Thelmajor purpose. of the act (P.L. 93-203) is
to provide the economically disadvantaged, the
unemployed, and the /underemployed job train-
ing and employment/opportunities to enhance
their self-sufficiency.

With the assistance of the CETA Educed 1

Services staff, prime sponsors will develo. non-
finarigial agreements indicating, an -inten td
utilize Section 112 funds. Financial agree ents
to provide supplemental vocational education
assistance to CETA - eligible clients in precertified
educational and training programs/services are

. developed between- the Stite Board of Educa-
tion and deliverers of services.

Regional offices are maintai ed in Los Angeles,

the subject-matter bureaus an the CETA Edu-
911dand, and Sacramenfo for epresentation of

lational Services Unit .. ...
Figure 2 indicates the - assignment of personnel

to specific -areas of responsibility. In addition to
the areas noted, the staff of the Board of Gov- .

ernors also perform program services in such
areas is vocational guidance, work- study, cooper-

_ alive vocational education, exemplary programs,

3



0

'8.

a.

,

8'.
cn

0a

Iv
in

a
0

0.

a-

ASSISTANT TO THE
STATE DIRECTOR

7. ,_
1

SUPERINTENDENT OF PUBLIC INSTRUCTION i

»

CHIEF- DEPUTY SUPERINTENDENT OF PUBLIC INSTRUCTION .

SPATE WORD QF EDUCATION 1-

LDEPUTY SUPERINTENDENT FOR PROGRAMS

ASSOCeATE SUPERINTENDENT FOR SECONDARY EDUCATION

'AS$1STANT SUPERINTENDENT
'AND,

STATE DIRECTOR
OF

'VOCATIONAL EDUCATION It)

aPROGRAM OPE RATIONS SECTION
12)

BUREAUS OF

Agricultural Education`
Business Educati
Homemaking Edu
Industrial Educati n

CETA
(63)

f

ewe

REGIONAL OFFICES

Los Angeles
Oakland
Sacramento

RESEARCH:DEVELOPMENT, &
EVALUATION SECTION li) SPECIAL PROJECTS

,171

I

ReSEARCH(2

Research

,--d.Dissemination

DEVELOPMENT03

Planning

Professional
Development

_Curriculum
Development

EVALUAIION(

Evaluation

Fiscal and
Statistical
Management

Auditing

Public
Information

's

"to



.4.

i

.7

BOARD OF GOVERNORS FOR',ALIFORNIA
COMMUNITY COLLEGES

{CHANCELLOR OFCOMIOIUNITY CDLLEGES
1

EXECUTIVE
... VICE CHANCELLOR

ASSISTANT CHANCELLOR, OCCUPATION L EDUCATION

DEAN, PROGRAM PLANNING
I

r Specialist,
r-ii_ Agricultural Educatioo

Specialist,
Business Education

40

Special ist:Ad i stra -
tion of JUS Ce

Specialist..
Health Occupations

Specialist,
Home Economics ti2

Specialist.
Public Service
Occupations

id

Spelialist,
Technical and Industrial
Education

k

Specialist. Profetpnal
'Development ' ..

4,

..4

1

N

.DEAN, PROGRAM OPERATIONS
J

Auditor I

Los Angeles

'IP

Oakland

..

H Sacramento

Specialist. Cooperative*
WorkExperience Education

Specialist,
Occupational
Education

Specialist.
Occupational
Education

Specialist;
Occupational
Education ..

Specialist,
Occupational
Education

Specialist,
Occupational
Education

Spec ialist.
Occupational
Education

Specialist,
Occupational
Education

Specialist.
Evaluation

4 .,
Research
Associate

Associate
Construction
Analyst

7

Fig. 2. Organization of the Occupational Education Section, California Community Colleges
r

19 5



P

1.14-

voeftional. edukatiort for. the haVicapped,. and
curriculum development.

The staffs of the State Board and the Board
of Governors cooperate in the provision of
programwide services; share the specialized com-
petencies of staff and jointly-under-
take programwide a specialized projects.
(h) California .Advisory:CO-iincil-on -Vocatibnal
Education and Technical Training. Any refer-
ence in this state plan to the "Advisory Council"
means the California Advisory Council on Voca-
tional Education and.Technical Training.

(1) The California Advisory Council on Voca-
tional 'Education and. Technical Training will
advise the State Board and the Board of
Governorp on the developMent of policy
matters arising froth the administration of this
state plan and will evaluate vocational educa-

o
tion and technical training programs, services,
and activities conducted under the provisions
of this state plan.
(2) The Elecutive Officer of the State Board
of Education will be responsible for State
Board staffervicei to the California Advisory
Council on Vocational Education and Techni-
cal Training.
(3) The Executive Officer of the Board of
Governors of the 'California Community Col-'
leges will be responsible for staff services to
the California Advisory Council' on Voca-
tional Education and Technical Training.

(i) Area --Vocational Planning Committees. An
Area Vocational Planning Committee is An-
Rased of members representathie of a cross
sectiop of the general public within a vocational
planrfing area. Each committee is responsible for
developing short-term recommendations for the
improvement of vocational education and for
developing a master plan for vocational educa-
tion in the vocational planning area. The master
plan, providing Tor the maximum coordination
of public and private educational agencies within
the area, will give attention to specific planning
needs as stated in Division 6, Chapter 6, Article
10.4 of the California Education COde.

1.14 -I Administrative Responsibility for Profes-
sional Preparation (Ind Personnel Development.
Within the Vocational Education Support Unit.
staff of the State Board of Education is a Coordi-
nator for Professional Development with the
assigned responsibility for the administration_ of
professional development activities under the Edu-
cation Professions Development Act and the coor-

6

v

dination of all other professional development
activities in vocational education. Specifically, the
primary duties are:

'(a) Coordinatihg statewide activities under Part
F, Education Professions Development Act
(b) Providing coordination of all professional

. development activities for vocational personnel.
(c) Chairing the Professional Development Staff
Committee (see 1.14-3)
(d) Providing for the review
development proposals'
(e) Recommending approval of subprojects for
funding under tie Education Professions Devel-
opment Act, Pitt F, Section 553
(f) Providing assistance. in the flevelopthent of
professional, development proposals and projects
(g) Maintaining liaison with appropriate officials
in the U.S. Office of Education- in administra-

- tion- of the Education Professions Development
Act grant
(h) Maintaining liaison with credentialing and
licensing activities
(i) Assisting in monitoring and evaluating pro-

. fessio nal development programs . ..?

(j) Maintaining liaison with teacher education
institutions Id

1.14-2 Liaison. A representative from the staff of
the Board of Governors of.the Cilifornia Comniu-
nity Colleges is designfted to provide liaison on
those professional developinent activities involving
community- college personnel.

1.14-3 Staff .Committee for Professional Develop-
ment, Time .exists 4a Staff Committee for Proles-
signal ,Dfolopment which is a subcommittee of
the Joint Staff Council for Vocational Education,
chaired. by a member, of the Joint Staff Council.
The committee meets periodically to assess profes-;.
sionai development activities; recommend changes
in professional development policies and proce-
du&st and make recommendations concerning the
funding of proposals for professional development
projects.

of . professional

s*,
. p.

1.2 Public Hearings and information

It 'is a major responsibility of the State Board .,
staff to keep the general public and theeducational
agencies or institutions adequately informed con-
cerning the status and the prOgress of vocational
education throughout California.

1.21 Public Hearings. All official meetings of the
State Board of Education and the Board of
Governors for Community Colleges are open to the



public. The time, place, and agenda for these
meetings are announced in advance, thus providing
opportunity for public information agencies,
special-interest groups, and the general public to be
adequately representkl. Califbrnia Government
Code sections pertinent to public hearings are
noted as follows.:

1!120. It is the public policy of this state that public
agencies exist to aid in the conduct of the people's

. business and the proceedings of public agencies be
conducted openly so that the public may be informed.

11423. At least 30 days prior to the adoption,
amendment, or repel of a regulation, notice of the
proposed action shall be:

(a) Published in such newspaper of general circula-
tion, trade or industry publication, as the state
agency shall presciibe.
(b) Filed with the Rules Comniittee:of each house of
the Legislature.
(t) Nailed to every person who has flied a request for
notice thereOf with the state agency.
1.1424. The notice oG proposed ad , amend-

ment, or repeal of t regulatio'n shall include:
(a) A statement of the time, place, and nature cif
proceedings Tor adoption. amendment, o repeal of
the regulation:

(c) Either the express terms or an informative sum-
Mary of the proposed action.

. 11425. On the date and at the time, and .place
designated in the notice the stateogency shall afford any
interested person or his duly authorized representative,
or both, the opportunity to present statements: Grvtr,-.
ments. or contentions in writing, with or without the.
opportunity to present the lame orally. The state agency
shall consider all relevant matter presented to itsbefore
adopting. amending, or repealing any regulation.'

1.22 Public Information. MI materials prepared by
the State Board staff ate piuvided in sufficient
numbers to meet the interests and needs of local
educational agencies, information agencies,
the State Library, collikiate institutions, profes-
sional organizations, aiid others as a matter. of
routine or upon reasonable requests. Approki-
rnately 5,000 copies of the state plan are available
for distribution.

1.23 Staff Activities. A major responsibility of all
staff members of the State Board and the Board of
governors is. to 'communicate orally or in writing
with all who seek information. Professional person-
nel throughout California will be supplied as a
matter of routine with all pertinent materials and
publicationg which are helpful or necessary for
their ci(oper implementation of this state plan and
for their activities associated with vocational edu-

t.3 t-1

cation. Included in distribution are, among others,
county and school district trustees and superinten-
dents, principals, presidents, deans, coordinators,
teacher training institutions, and such other per-
sons or agencies as the subject matter may suggest,
or as requested.

1,3 Minimum Qualifications and Duties
of Personnel

All- professional personnel who are identied in
this section and who are directly employed.by the'
state shall be classified as state personnel. All Other
professional personnel at the county and school-
district levels shall be classified as local personnel.

Persons regularly employed at the state level
wish partial or full financial support from
federal vocational education funds are selected
through competitive examinations -conducted
under the auspices and vNth the facilities of the
State Personnel Board. These examinations are
based on job descriptions prepared injicooperation'
with the State Director of Vocational Education,
and ^where appropriate with the Chancellor's
office, which descriptions include minimum re-
.quirements,of education, training, practical experi-
ente, and other personar qualifications designed to
assure proficiency in the various specialized areas
of employment. The conditions of employment are
those prescribed by the'State Personnel Board and
the state civil service system. The qualifications for
personnel in this state plan will not be applied
retroactively.

Persons regularly employed in county, school
district, and other public educational agencies are

istibject to corresponding local personnel policies
and procedures.

The duties and qualifications of professional
personnel having reporisibilities in connection
with vocational 'education tinder this plan are as

, follows:

1.31 ..State Administrative and Supervisory Person-
nel. Staff ,members whose financial 'support is
from federal and state funds allocated to the
administration of this state plan shall devote'
primary attention to activities which directly con-

...tribute to the development, coordination, and
administration of vocational programs and services
which qualify or are intended to qualify under the
provisions of this.state plan. ,

1.31-1 State Direcior of Vocational Education
(a) Duties. The State Director. of Vocational
Education is assigned primarily to the admin. -
tration and direction of the vocational edu

2 1 7



prograre and may be assigned ot,her administra-
tive responsibilities by the State Board and the
executive officer of the State Board. The
.specific responsibilities of the state director shall
include the following:

(1) To be responsible to the executive officer
ifor the administration, planning, and coordi-
nation of. he vocational education program in
accordance with this state plan and the state
pghicies as approved by the State Board
(2) To recommend, through the executive
officer, approval-df payments from vocational
education funds
(3) To be responsible for financial budgets
and other fiscal matters. pertaining to voca-
tional edikation
(4) To be responsible for the auditing of
State Board vocational education accounts
(5) To be responsible for the expenditure of 1
all state and federal funds for vocational
education
(6) To be responsible for the maintenance of
A system of financial records for the purpose
of providing complete, and accuratp data on
expenditures of state and federal funds for
the administration of vOcationateducation
(7) To-be responsible for the maintenance of
a system of records containing statistical,
financial, and descriptive data. necessary to
provide information to the U.S. Office of
Education
(8) To coordinate the work of the, State
Board staff
(9) To recommend all'aPpointmenis of Aual-
ified candidates for positions on the voca-
tional education staff of the Department of
Education
(ID) To prepare, with the assistance of the
State Board staff, bulletins, reports, and other

1 materials necessary for the conduct and
improvement of the services of vocational
education
/11) With the cooperation of the State Board
staff, to assist educational authorities and
representatives of agriculture, business, home
economics, industry, labor, government, and
any other group with matters pertaining to
vocational education
(12) To coordinate teicher training in the
eappropriate areas of vocational education inia.
cooperation with the State Board staff
(13) To initiate and coordinate studies and
investigations that are designed to improve
the vocational education program

1
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(14) To ble ,responsible for the compilation,
and preparation of all official reports on
vocational education in the state
(15) To visit a sufficient number of voca-
tional education classes to be conversant with
the various phases of the vocational education
program in the state
(16) To assist in preparing and starring such
legislation as may be essential for an adequate .

program of vocational education
(17) To keep the public informed through
the proper channels of the progress and
opportunities' in vocational education
(18) To keep the State Board informed of
the progress of tip work in 'vocational educa-
tion in California
(19) To work cooperatively with the Califor-
nia Adv,i%ory Council on Vocational Education
(20)To. work cooperatively with all educa-
tion personnel in providing vocational educa-
tion services in support of career education
(21) To be responsible for coordinating the
implementation and administration Elf area
planning statutes

(b) Qualifications. The minimum qualifications
for the state director are as follows..

(1) 'Professional. Shall hold a valid California
general or secondary administration or school
supervision ; credential issued under the
authority of the State Board or the,Board of
Governors; and also possess a valid California
credential authorizing full-time teaching in
one of the vocational areas
(2) Experience. Five years of successful
administrative experience in vocational educa-
tion, aminimum of three years of successful-
teaching experience in vocational education, .
and at least two years of worifrxperierice in
an occupation qualifying under this state plan

.31-2 Duties of the Supporting ProfesSional State
vard Staff '

(a) Promotion
(1) To determine the need for vocational
training and to promote the-establishment of
needed vocational education progrAs
throughout California
(2) To confer with local boards of educatiog
and their staffs on specific 'programs of
vocational education and to explain to. them
the operition of this state 'plan
(3) To cooperate with the U.S. Office of
Education and its representatives in promot-
ing. the. interests of vocational education in
California
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(4) To, cooperate with the other representa-
tives of 'the State Department of Edueati9n
and/or the Chancellor's Office, California
Community Collegpr
(5) To aid in recruiting suitahle persons to
take teacher training courses
(6) To promote statewide and sectional
activities that have definite vocational educa-
tion value
(7) To prepare occasional bulleips that give
information about the progress of vocational
education for publication by the State Board
and/or the Board of Governor, and to dis-
seminate these bulletins among the citiiens of
California
(8) To cooperate with other agencies that aid
in the further development of the vocational
education program 1.

(9) To give information to the public through
radio, tefevision, newspapers, puhlicaticins,
and other media concerping vocational educa-
tion
(10). To keep the State Board and/or the
Board of Gpvernors informed concerning the
progress of the program of vocational educa-
tion
(11) To provide for and participate ink
research and studies in vocational e.dneation
and to interpret findings
(12) To assist in'the promotion, develop-
ment, maintenance, and expansion Of recog-
nized vocational education youth leadership
programs and associations related to, the
major vocational subjeCt-matter fields

(b) Fiscal
(1) To prepare report forms for the use of
students, teachers:and admi nistrators
(2) To prepare annually a .program or. vark
and a budget for Ole operation of the voca-
tional education program
(3) To consummate with local educational
agencies 'agreements covering the financial
aspects of vocational education programs
(4) To recommend approval or disapproval of
applications by local educational agencies and
to recommend funding from the vocational
education fund
(5) To prepare financial, statistical, descrip-
tive, and other reports for the U.S. Office of
Education, the State Board, the Board of
Governors, and other; legally stratified groups
or individuals

23
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(c) Instruction
(1) To be responsible for the training of
vocational teachers under the provisions of
this state plan
(2) To recommend standards (or vocational
education programs
.(3) To provide assistance to, schools or classes
having br working toward vocational objec-
tives after adequate . provisions have been
made for the supervision Of the federally

`aided voeationa) education program
(4) To provide for the development and
distribution of instructional materials in voca-
tional education for teachers, supervisors, and
administrators
(5) To aid educational agencies operating, or,
desiring to operate, programs under this state
plan it) securing properly qualifies] teachers,
and to aid the State Board and the Board of
Governors in determining the qualifications of
perscos seeking certification,
(6) Ta recommend requirements for creden-
tials in vocational education .

(d) Evaluation
(I) To,conduct in the state 'vocational educa-
tion evaluation activities which will yield the
necessary information to ensure effective
vocational eclOcational experiences for stu-
dents
(21 To assist educational agencies in using-
peogram and management evaluation and
planning methods which will yield the infor-
mation needed for vocational education plan-
ning and justification .

13) To assisteducational agencies in describing
and promoting the findings of periodic evalua-
tions utilizing diverse available media
(4) To assist the state's educational agencies
in directing -staff /resources to meet actual
needs of the local educational agencies

(e) Vocations,' Guidance arid Counseling
(1) To give leadership to the development of
effective vocational guidance and counseling
services at the state, regional, and intermedi-
ate>levels, and particularly the local level
(2) To secure, assist in developing, and dis-
tribute accurate and up-to-date occupitionat

-in formation; to. .encourage appropriate
agencies to provide accurate, up-to-date, and
comprehensive local occupational informa-
tion; and to identify for these agencies the
kinds of occupational information needed by
students
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(3) To initiate, with local personnel, pfo-
grams for improvement and evaluation of
Vocational counseling and guidance activities
(4) To demonstrate 'effective vocational
guidance and counseling proceduris through
pilot programs
(5) To evaluate the results of vocational
guidance and counseling programs conducted
under the provisions of this state plan
(6) To serve in a liaison capacity and pro-

ote coordinationamoft the various federal
acts and resulting statepians that provide for
nor encourage vocational guidance and counsel-
ing
(7) To conduct such other supervisory and
consultative vocational guidance and counsel-

*ing activities as may be necessary to develop
effective piagrams and ensure compliance
with the proVisions of this state plan -

-($) Totprovide liaison services with the State
Employment Development bepartment and

,other appropriate agencies ; .
(9) To provide leadership in developing and
implementing programs of inservice education
for Vocational guidance and counseling per-
sonnel

(f) Other
(1) To attend national, regional, or state
conferences on vocational education
(2) To plan, direct, and appraise the activities
of the staff members in vocational education
(3) To review applications and make recom-
mendation's concerning positions 9n the State
Board staff
(4) To perform such other duties as may be
necessary to maintain ark adequate program of
vocational education
(5) To work cooperatively with teacher edu-
cation institutions
(6) To work cooperatively with, assist, and
advise vocational-education youth groups
(74 To work cooperatively with all education
personnel in providing vocational education
services in support of career education

1.31-3 Qualifications of the Supporting4rofes-
sional Staff in the Vocational Education Support
Unit

10

(a) The minimum qualifications of the ASsistant
Director ,of Vocational Education shall be as
follows:

(1) Professional, Shall hold ,a valid California
general 'or secondary administrative or super-
vision credential issued under the authority of

).

the State Board or the Board of governors
and also pcifsess a valid California credential
a horizing)full-time teaching in one of the
vo nal areas
(2) erience. Five ` -years of successful
adm strative experience in vocational educa-
tion, a min u three, years of successful
teaching perience in vocational education,
and at least two years of work experience in

'an occupation qualifying under this state plan
(b) The -.Minimum qualifications of other Pro-
gram Specialists shall include adequate profes-
sional training and experience commensurate
with the' assigned responsibility of the proles-
sional position. in the Vocational Education
Support Unit.
(c) The minimum qualifications of the Regional
Coordinator; Vocational Educ1ztion, shall be as
follows: e

(1) Professional. One yeat of experience on
tkie,.State Board Staff, comparable in level of
responsibility tb that, of a. Regional Supervisor
(2) Experience. Four years of successful
administrative or supervisory experience in

, vocational education, a minimum of Three
years of successful teaching experience in
vocational education, and at least two yetis
of work experience in an Iccupation qualify-
ing under this state plan

(d) The 'minimum qualifications for Specialist,
Vocational Education for the Handicapped, shall
be as follows:

(1) Professional. Shall hold a valid California
standard administration or supervision creden-
tial; or a standard designated services creden-
tial with specialization in pupil personnel
services; or a restricted credential in an area of
special education; or a credential of equiva-
lent authorization issued und authority of
the State Boardor the Board of Governor's.
(2) Experience. One year of experience as an
administrator or supervisor oil special educa-
tion program for the educationally handi-

pped, mentally retarded, or physically handl-
apped; or three years of teaching experience

in a ;special program for the educationally
handicapped, mentally retarded, or physically
handicapped; or three years of pupil personnel
service experience. This experience must have
included substantial work with the educa-
tionally. handicapped, mentally retarded, or
physically handicapped.

2 4 .
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(e) The minimum _qualifications of Specialist,
Vocational Education for the Disadvantaged.
shall be as follows:

.
.

(I) Professional. Shall hold a valid California
elementary or secoOary teaching credential;
or a school psychologist credential; or a
standard pupil personnel services credential:
or a credential of equivalent authorization
issued under authority of the State Board or
Board of Governors
(2) Experience. Three years of experience is
asupervisor or teacher with.substantial expe-
rience in special education programs intended
to meet thg needs of socioeconomically and
educationally disadvantaged students ..' .

(1) The minimum qualifications of Specialist.
Vocational Education Evaluation, shall be as
follows: . .

(1 ), Professional. Shall hold a valid California
standard -teaching credential' with sppcializa-
tiOn in elementary, secondagy, or juyior col-
lege teaching; or a credential or life diploma
of equivalent authorization issued under the
authority of the State Board Board of
Governors
{2) Experience.Three yearNif exp rience in
one or a combination of the following: as a
research worker er a supervisor who has had
independent responsibility for planning and
directing a complete study or project in the
field of education research and evaluation,
psychological testing and measuring, or a
closely related area; or as a teacher or
educational administrator including or supple-
mented by two years of experience as super-
visor, with prime responsibility for evaluation

(g) The .minimum qualifications for Research
Writer shall be as follows: s,

(1 )..Professional. Equivalent to gra6duation
from a four-year college. Additional qualify-
ing experience may be substituted for the
required education on a year-for-year basis.
(2) Experience.Three years of full-time paid
experience in feature writing of articles for
newspapers; magazines, trade journals, or for
radio Broadcast, or in the writing of technical
reports or digests of technical research studies

(h) The minimum qualifications foi Obordt-
nator of Research are as follows:

(1) Shall have a minimum of four yeart of
professiorial ekPerierice in the field of educa-
tion, including or supplemented by two years

*. ofexperience as a research worker

.

...

i'.3I=3

., (2) Shall $ have demonstrated appropriatP
competencies in adtninistration and supervi-
sion .

(1) The minipum qualifications 'for ReSearch
Consultant are:

( I ) Sh have a minimum' of four yeart' of
prof- al experience in the field of educa-
tion, in u.ing or supplemented by two years
of experience as a research writer .

(2) Exceptions. Persons conducting research ;
. under contracts or grants -from .the State

Board on a temporary basis mac' be approved
,by the State Director of Vocational Educa-
tion because of their particular experience.
and/or training

(j)' The minimal qualifications for Consultant
in Work Experiehce Education are: ' /

(1') Professional. Shall hold a valid California.
credential authorizing -,the teaching of a voca-
tional subject
(2) Experience.Three years of teaching expe- ''

rience,, which must have included at least two
'years in coordinating a work experience edu-
cation 'program or a work-study program, and
two" years of occupational' experience in .a
field other than education

(k) Minimum qualifications for 'Consultants in
Vocational Guidance and Counseling shall be as
hollows:

. e

(1) Possession of a baccalaureate or higher
degree and shall be properly_ t ertified to
perform vocational guidance and counseling
services in California
{2) Completion of three years* of full-time
vocational teaching and /or vocational guid-
ance find co seling
(3) A Mini m of two y.ears,ofwork experi-
ence
(4) Any departur from this provisiOn shall .
require other evi ence of competency as it
relates to the assi ent

(1 ) Minimum qualific, ions of supporting staff
in Comprehensive. Emp yment and Training
Act Services programs shall be as follow"s:

(I') Program Supervisor /
a) Professional. Possession of a valid stan-
dard secondary teaching credential or equiv-
alent credential or lite dipl9maissued under
authority of the State Board
b) Experience. One year of experience in
the -California state service performing .

vocational education duties of a class with
a salary range not-less than that of an

(25. z"--- - II
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Assistant Bureau Chief or Coordinator in
Vocational Education ; or tivo years of suFh
experienc performing the duties of a class
with a sala range not less than that of a
Supervisor or Specialist; or four years of
.administrative, supervisory, coordinative;
or equivalent-level experience in voatii t
-education, including or supplernente by
threyears of. teaching experience in appro-
Priate vocatioal-subjects.

(2) 4uRervisor
a) Professional. Possession of a _valid stan-
dard secondary teaching credeftiaLor equiv-
alent ciedential or life diploma issued uncle!'
auth*rty of the State Board
b) Experience. One year of experience
the falifornia state service performing
vocational. education duties of a dais with

salary range not less than that of an
Assistant Supervisor in Vocational Educa-
tion; or three years of teaching experience
in appropriate vocational subjects, includ-
ing or Supplemented by two years of
administrative, supervisory, coordinative,
otequivalent-level.experience

' (3) Assistant Supervisor
a) Professional. Possession of a valid stall-
dard secondary teaching credential or
equivalent credential. or life diploma issued
under authority of the StateBoard
b) ExperienCe. Three years of teaching,
administrative, stipervi'sory, coordinative,
or equivalent-level experience in appro-
priate vocational subjects

(4) Accounting Technician
a) Professional. Completion of at least nine
semester hours or a professional accounting
curriculum. Additional,experience.,in keep-
ing or reviewing accountng or NO records
may. be substituted

I
-Me- required

education on the 'filt2t-of one year of
experience for ..six. .semeiter hours of
accounting training. ompletion of a pro-
fessional accounting curriculum comprising
at least 16 semester hours in accounting,
given by' mecognized residence or corre-
spondence school, may be substituted for
the required education and experience.
b) Experience. Two years of experience in
keeping or reviewing accounting or fiscal.-
records or three years of general clerical
experience

12.
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(5) Property Clerk II. A:1
a) Education. Educaign. uivalen t.Aitto
completion of the twelfth-grade (additional
qualifying experience may be substituted
for the:required education on ear-for-
ycear- basis)
b) Experience: One. year of experience in
the-California state .service performing the
duties of property Clerk 1; or two years of./
experience inventorying and maintaining
property and luipment control records in

/ the California s = to service; or three years
of experience hive torying and maintaining
control records f a wide variety- of
property and equip ent or expendable
storekeeping items

(6) Property Clerk I
a) Education. Educatio lent to
completion of the twelfth ditional
qualifying experience may. stituted
for the required education a year-for:

equi
de (a

year basis) _ t ,
. b) Experience.: One yea of experience

inventorying and maintaining 'erty and
equipment control records in the alifornia
state servile; or. two years of experience
inventorying and maintaining control
records for a widevariety of property and
equipment or expendable, storekeeping
items

(in) ,Teaelre'r Echication Personnel. teacher edu-
.

cators of v(I.icational instructional and supervisory
personnel dray be employed by the state, local
educational agencies, and private universities.

(1) Duties
: a) To assist school districts in the selection

and placementof teachers, including inter-
viewing, testing, and evaluating, occupa-
tional and educational experience in terms
of meeting credential requirements of this

-state plan for vocational education
b) To develop and conduct subject-tnatter
competency tests for testingstiacher appli-
cants *Ff.

c) To counsel with and advise prospecti:4e
and employed teachers
d) To offer classes meeting' requirements
for vocational credentials and this state
plin Mr vocational education
e) To determine teacher education needs
through studies and surveys
f) To, plan and offer short-unit itinerant
teacher education classes



,
;

ro 'conduct iiiseriiicel teacher education
.. sconferenceS and workshops .

h)' To deveslqp' instructional fhb terials for
teacher education cla'sses .

To 'develop instructional' materials for
use by teachers.

_

J.) To cohduct or coordinate researN4rie-
jectss-in vocational education c

(2) Requirements Of Teacher Eclichtors of
riackrs. Persons serving as tr,a er

educators of fill! -time teachers shaIllneet, rte
following,minimum requirements:

a) 'Possess a baccalaureate or higher deee
b) Meet the qualifications_ 'for a full4irnt
vocational teacher at the high school and
community college level in the vocational
subject- matter area in which, the person is
serving as a teaehereducator
c)" Have completed- three years .of full-tinie
teaching experience .in the vocational
subject-Matter area in Which the person is
serving as a teacher educate %

d) Meet the qualifications or theinstitu-
tion.. Or educational agency bg, which
employed

(3) Requirements of Teacher Educators of
Part-Time Teachers:PersOns serving as teacher

. 4educators of parf-time teachers or instructors
of technical or professional- Classes May be
appro-ved:by the State Board staff because of
their partieular experience and training and
shall meet The Aualifications of the institution

1,& or educational agency by Which employed
The minimum qualifications. of Vocational

Education Interns shall be as follows:
(1) Professional. Shall possess a baccalaWe'
or higher degree and a valid California creden-
tial' authdrizinsg the teaching of a vocational

"subjed. (The intern may be employed on the
basis' of partial fulfillment of posiessiopof a
valid California credential authorizing the
teaching,of avocational subject)
(2) Experience. TWo years of teaching. a
vocational subject . .

1.31-4 Agricultural Education Supporting Profes-
sional Staff

(a) The minimum qualifications of the Chief,
Bureau of Agricultural Education, shall be as
follOws:

(1) Professional and Technical Preparation.
, Possession of a valid California general or

standard secondary credential and additional

27
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credential or ahtliorization to teach yo,ca
tional , agriculture or equivalent credentials

" issued under authority-of the Stale Board and
,., evidence of additional preparation in the areas

of supervision and Admidistration.
(2) Experience. Four years of experience as a
teacher of Vocational agriculture, three 'yeirs
or which must have, included administrative,
and supervisory duties. (Experie,nFe, with the
Bureau of Agricultural Education or as a
.teacher trainer in agricultural 'education in' a
college or university approved for yocational -

agricultural teacher training may be *Substi-
tuted for a,' maximum of twd years of the.'
required experience on.a year-for-year basis.)

(b) rflie minimum qu,alifications of the Assistant
Chief, Bureau, of Agricultural Education, and
RegionatSupervisgis shall be as follows:

(1') Professional and TeChnical Preparation.
"Saint as 'for the chief of the reau.

- (2) ,Experieniy. Three ye of experience .as
a teacher .of vocations agPiculttire, two of
which must have included administritive and
supervisoiy duties. (Experience with the
Bureau of Agricultural Education or .as a
teacher trainer in agricultural education in a

.cbllege* or diversity apprqyed for vocational
agricultural teacher training may be substi-
tuted for .a maximum of two years of the
required experience on a year-for-year basis.)

(c) The minimum 'qualifications of Special
-Supervisori,'Br#au of Agricultural Education,
shall be as foljbws:

(1) Professional. Possession of a valid Califon-
nia teaching crederitiat, issued bylf!the State
Board, which authbtizes teaching of agricul-
tural subjects.

.

(2) Experience. Three yeais of experience as
Al teacher of vocational agriculture in a school
district

1.31-5' Business Education Supporting-Professional
Staff

(a) The minimum qualificatidns of the Chief,
Bureau of Business Education shall be as follows:

(1) Professiongt A valid California supervi-
sion or administration credential, %L.-major or
equivalent in business subjects, and 'a valid
California credential authorizing the full-time
teachingof vocational- business subjecis -

(2) Experience. A minimum of three years. of
successful occupational experience in the dis-
tributive and/er office occupations. A ,mini-
mum ofiive years teaching experience includ-

.ft
0

-
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ing experience in distributive and/or office
education

4. (b) The nfinimum qualifitations for Assislant
Chief and Regional Supervisbrs shall be the same-
as those for the chief of the bureau.
(c) The minimum qualifications or other sup-
porting professional staff shall-be the sarne as
those of the chief of the bureau.

Home Economics Education Supporting.
Professional Staff

(a) The MitliMUM 'qualifications of the Chiel:
Bureau of Ildmemaking Education, shall be as
fdllows:

(1) Professional.. POssession of a valid Califor3
nia teaching credential issued by the State
Board or'Board of Governors authorizing the
teaching of home economics. Preparation
must include at least 30 semester hours of
postgraduate courses, which shall inelude
preparation in the areas of administration ansi
supervision.
(2) Experience. Four years of experience itt
alt administritive or supervisory capacity ins
vocational homemaking education in-a school
district. Experience as a member__ of the
Bureau .of Homemaking Education' or as a
teacher educator in homemaking' education in
a recognized college or university may be
substituted for a makimum of two years of
the required experience on a year- far -year
basis. .

;,b) The minimum qualifications of the Ass/stet/it
thief. Bureau of Homemaking Education, shall,

I

be.ps follows:
(1) Professional Same as for the chief,ot the
bureau
(2) Experience. Three years of experience in
an administrative or supervisory capacity in
hontemaking education in a school district.
Expeiience., as. .a metnber of the Bureau of
Homemaking Education Or.as a teaCher, eauca-
tot. in home economics in g recognized college
or university may be substituted for a maxi-
mum of two years of the required experience
on a year-for-year basis.

(c) The minimum qualifications for Regional
Supervisors shall be as follows:

14

(1)'Professional. Same as for the chief of the
bureaus
(2) Experience. TWo years of experien.ce in
.an administrative or supervisory capacity in a
-vocational homeinaking education program in
a school district

.

(d) The minimum qualifications for Special
Supervisor shall' be ,the same as those of the
regional Supervisors.
le) The minimum qualifications of- other sup-.
porting professional staff shall include adequate
professional preparation and experience com-
mensurate.with the assigned responsibility of the
professional position.

1.31-7 hiclustrial Education Supporting Prikres-
' slow', Staff v.A

(d) The minimum qualifications of the Chief.
Bureau of Industrial Education. shall be as
follows: '

( 1 ) Professional. Qualified and properly cer-
tificated to administer, supervise, and teach
on a full-time basis in one or more of the
major Program areas defined as a part of.

industrial education.'"
^ (2) Experience. Four years of full-time

administrative or supervisory experience, plus
\ IThree years-of full-dine teaching experience in

one or more of the. major program areas
defined as'aart of industrial education at the
state, county, or district leyel

(b) Minimum qualifications of the Assistant
Chief. Bureau of hulus'irial Echication, shall be.

(1) Professional Same as for the chief or .the
bureau
(2) Experience. Three years of full:time
administrative or supervisory experience, plus
three years of full-time teaching experience in t,

one or more of the major program areas
defined as a part or industrial education at the
'State,- county, or district leve

Tc) The minimum qualification l'Supervisor
in Industrial Education shall be:

41) Professibrial. Same as for the chief of the
bureau ,

(2) Experience. Three years of filll-time
teaching: experience in one or more of the
major program- areas defined as a patt of
industrial *education at the state. county. or
district level

(d) The minimum qualifications of Assistant
Supervisors inlndustrial Education shall be:

( I) Professional. Same as for the chief of the
bureau.
(2) Experience. Work experience appropriate
and related to that part of industrial educa-
lion requiring state-regional levil supervision

1.31-8 Vocational-Technical Education. Corninu-
nity Colleges Supporting Professional Staff

2
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(a) Minimum qualifications of the Assistant
Chancellor, Occupational Education, California
Community Colleges, C. E,A shall be:

( 1 ) Professional. POSScSSiOrl of an earned
bachelor's degree granted by an accredited
institution of higher education
(2) Experience.

Either
One year of experience in the California state .
service performing higher education admin-
istration duties of a class at a salary range not
less than that of an administrator in the
California Community Colleges or two' years
of such experience in a class with a salary-4,
range not less than that of a specialist in the
California Community Colleges;

' -Or ...

Five :years of administrative, supervisory, or
equivalent-levelt experience with responsi
bilities for academic or vocational programs, .

T 1
fiscal matters, or administrative matters, -,
including or supplemented by three years of
experience in higher education, preferably in
a community college

(b) The minimum qualifications of the Dean,
Program OperatiOns; and the Dean, Program
Planning, shall be: -. , .

( I ) Professional. Same as for the assistant
chancellor
(2) Experience. General experience in broad
vocational ructional programs, preferably
including or, pplemented by curriculum
deve,lopment, and;

Either
'One year of experience in the California state
service' performing higher education adminis-
tration duties of a class at a-salary range not
less- than that of i specialist in the California
Community Colleges;

. Or
'Fiur years of administrative, supervisory,
coordinative, or equivalent level experience in
the .appropriate field of specialization as
indicated for specialist ... including or sup-
plemented ley two years of experience in
higher education, preferatly in a community

, coHege
(c) The minimum gualifications of Specialists in
Vocational' Education (eight classes:. Agricul-
tural, Btisiness or Distributive Education,
Criminal Juitite, Genera( Vocational Education,
Health Occupations, Homemaking, Trade or. .

Technical, and Public Service) shall be:

.1

(1) Professional. Same' as that for the
administrator
(2) Experience.

Either
One, year of experience in the California Stafe
service performing higher education analytical-
duties of a.class at a salary range not less than
that of Research Associate in. Higher Educa-
tion- *

Or
Three years of teaching experience, two years
of which shall have .been . in teaching the
'appropriate vocational subjects indicated
aberve, including or supplemented by one year
of. experie,nce in an administrative, super-
v i so ry coordinative, or equivalent-level
capacity in HI- field of education. This.-
experience must be supplemented by -two'
years of working experience as a wage earner,
in the apprOpriate vocational,field;

And
The experience applied must include or be

'9 supplemented bt one year of ixperience in
higher education, preferably_ in,2 community
college.

1 31-9 The .minimum qualifications* of the Chief
Program Operation Unit, shall le as follows:

(a) Professional. Shall hoid,a-7- valid standard
administration or supervision credential, or a
credential or diploma of equivalent authoriza-
4ion issued under authority of the California
State Board of Education
(b) Experience. One year of experience in the

-California state service performing vocational
education duties of a class with a salary 'range

t leis than that of a bureau chief in Voca-
tional Education; or two years of such experi-

, erice performing the duties of a class with a
salary range not Jess Than that of an assistant
cchief','Or five years of increasingly. responsible
administrative, supervisory, or high-level coordi-

,
natoi: experience in vocational education, includ-
ing:or supplemented by .three years of experi-
ence teaching vocational subjects. (Experience as
a teacher trainer in vocational subjects in a
college ,or university may be substituted for a
Maximum of two years of the required experi-
ence on a year-for-year basis.)

1.3140 The minimum qualifications of -Chief
Program Planning Unit, and Chief, Program Ser-
vices 'Unit, shall be as folltiws:

(a) Professional. Shall hold a- valid standard
secondary teaching credential and an additional

2'9
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Credential or authorization to teach vocational
subjects or equivalent credentials or life

.diplomas issued under authority of the Califor:
nia State Board of Education

411. -(b)- Experience. One :year of experience in the
California state service 'performing vocational
education duties of a class with a lary range
not lessithan that of an assistant bu u chief r
coordinator in yocational educatio or o
years of Such. experience -performing t e uties
of a class with a salary range not less t an that
of a supervisor or specialist; or four. ears of
administrative, supervisory, coordinati e, or
equivalent-level experience in vocational'- educa-
tion including or supplemented by three ars of

vocational subjects. (Experie4 as a
teacher trainer in vocational subjects in a College
or university may be substituted for a maximum
of two years of theerequired experience on a
year-for-year basis.)

1.31-11 The minimum qualifications of an Educa-
tion Project Specialist I shall be as follows:

(a)' Professional. Equivalent tq graduation from
college OP
(b), Experience. Two years of responsible
administrative, :supervisory, or equivalent -level
staff 'experience involving duties and reponsi-
bitities which would develop a comprehensive

Atiowledge of and the possession of competence
in a field of specialization appropriate to the
applicable education project. (This experience
must have-developed skill in the pertinent, field
Of specialization to the extent that there is
reasdOle expeetatiod of success in this class.
Possession of an earned doctoral degree in a field
of specialization applicable to the specific educa-

. tion project may be substituted for one year of
theq-equired experience.)

1.31-12 The minimum qualifications of an Educa-
tion' Project Sircialist ll shall be as follows:

(a) Prc?fessibnal Equivalent to graduation from
-

college
.

(b) Experience. Three years, of responsible
administrative, ssuperVisory, or staff experience
involving duties and responsibilities which would
develop a comprehensive' knowledge of and the
possession of competence in a field of specializa-
tion appropriate to the applicable education
project. (This experience' must have developed
skills in the pertinent field of specialization to
the extent that there is reasonable expectation
of success in this class. Possession of an .earned
doctoral degree in a field of specialization

6

applicable to the specific education project may
be substituted for. one year of the required
experience.)

1.31-13 The minimum qualifications of an Educas
lion Projecr$ ecialist as follows:
`.(a) Equivalent 'to graduation from

`college-;
(b) Experience. Four' years of responsible
administra ti4e, supervisory, or staff experience
involving duties and responsibilities which would
develop a' comprehensive knowledge of and the
possession of competence in the field of special-
ization appropriate to the applicable education
project. (This experience must have developed
`skill in the pertinent field of specialization to
the extent that there is reasonabletexpectation
of success in this class. Possession of an earned 1

doctoral degree in a field of specialization
applicable to the specific education project may
be substituted for one year of the required
experience.)

1.31-14 Stale Coordinator of Area Votational
Planning. The duties and qualifications of the state
coordinator of area -vocational planning.shall be as
follows:

(a) Duties. The duties of the state coordinator
of area vocational planning shall be as follows:

(I) _Plan, develop, and provide statewide
coordination for the implementation of the
area vocational planning program
(2) Assist in -establishing and organi4ing area
vocational planning committees
(3) Review and evaluate area vocational plan-
ning committee master plans
0)11Analyze and negotiate area vocational
Pla ning committee stafbudgets
(5) Meet with area vocational planning com-
mittees and with administrators and repre-
sentatives of the high school districts, commu-
nity college districts, and private Postsecond-
ary, proprietary schools to establish program
relationships for the'area vocational ,planning
committees . a -

(6) Analyze and make recommendations con-
cerning proposed legislation related to the
area vocational planning program -

(7) Do other work as required or4assigned
(b) Qualifications. -The minimum qualifications
for the state coordinator of area vocational
planning shall be as follows:

(1) Professional. Shall hold a valid California ,

supervisory or administrative credential and a

3)
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credentitil authorizing the teaching of a vooa-
tional subjebt 4 .

4 ."

(2) Experience.. Three years of experience as
a teachef in kocational educalion., including or
supplemented 1 y two year of administrative,
supervisory, coordinative,

education,experience in vocational eduoation, and, two
years of occupational experience in a field
other than educatioh

1'.31-15 Minimum qualifications of supporting
staff assigned to departmental administration or
special vocational education projects shall be as
follows:

. I. Governmental Analyst -

Professional. Education equivalent to gradua-
tion from college. Additional qualifying expe-
rience may be substituted for the required
education on a year-for-year basis.
Experience. Qne year of professional experi-
ence in 'a position beyond the training level
involving the preparation, justification, and
analysis for the control and administration of
a budget or a budgetary .program. Graduate
study equivalent to 12 semester units iri

courses primarily offered only to graduate
students in economics, political science, busi-
ness administration, or public administration
may be substituted for six months of the
required' experience. Eiperience in the Cali-
fornia tote service applied toward this
requirement must be in a class and salary leyel

.N at least equivalent to junior staff analyit. .

1.32 Local Adininistrative and Supervisory Person-
net. Such personnel are employed by' offices of
count superintendents of .schools and schobl
districts and are responsible to their superinten-
dents for the administration, supervision, and
coordination of the total vOcationAl .education
program for the office of the county superjnten-
dent of schools or school district; includes special
personnel with similar respon'sibilities.in a, particu-
laf subject-matter area or a closely related area of
vocationni education.' Such personnel may be
locally designated as coordinators, deans, super-
visorst directors, or consultants or by other titles. In
this stee plan they are collectively referred to as

4. local directors of vocational education or as
subject - Matter supervisors. .

1.32-1 Local directors of vocational education-at
the school and/or schbol district -level have ttie
following responsibilities:

1.32-2

(a) irect, coordinate, and participate- in long -
range, tanning of the total vocational education
program within the school district
(b) Repreient the school district superintendent
in matters,relating to vocational edbtation
(c) AssiAt in the development, coordination, and
evaluation of vocational education, vocational
guidatice, and work experience education
(d) Assist in the development of inservice edu-
cation programs for teachers, counselors, and-
other vocational personnel t.

(e) Assist in the preparation of financial, statis-
tical, descriptive, and other reports pertAirOg to'
vocational education
(f) Assist in promoting and publicizing the total
program of vocational education t .
(g) Work cooperatively with the Employment
Development Department, and other agencies,
both public and private; in the interpretation of
manpower needs and other data
(h) Attend federal, state, 'regional, and other
conferences and meetings-concerned with voca-
tional education
(i) Maintain their proficiency In occupational
and educational theory and practice through
attendance at inservice, education programs,
research and study, and/or participation. in
,coordinated work experience activities
(j 1 Assist in the promotion.. development,
maintenance, ana expansion of recognized
vocational-education coed utia tional youth leader-
ship programs-and associations

1.32-2 Local directors of vocational education a I
the county, level have the following responsibilities:

5a) Assist in the long-range planning and coordi:
nation of vocational education within a county
and direct such programs that are conducted by
the office of the county superintendent of
schools '
(b) Represent the county in matters relating to
vocational education
(c) Develop, coordinate, and evaluate vocational
education, vocational guidance, and work 'expe-
rience education
(d) Develop inservice education -programs for
teachers,counselors, and other vocational per-
sonnel
(e) Prepare financjal, statistical, descriptive, and
other reports pertaining to vocational education,
(f) Promote and publicize the total program of
vocational education
(g) Work cooperatively with the Employment
Development Department and other agencies.
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bothiliblic.and private, in the interpretation of
manpower needs and other-data
(h) Attend federal, state, regional, and other
conferences and concerned with voca-
tional education
(i) Maintain their proficiency in occupational
and educaponal theory and practice through
attendance at inservice education programs,

'research end study, and /or participation in
coordinated v.i'brk experience activities
(j) Serve in the promotion of cooperation
among ,school districts in the development and
implementation of vocational education
grams
(k) Consult with School district administratop
and vocational e4tfation personnel regarding
the needs of their4istrict for vocational educa-
tion programs as determined .by research and
surveys -

(I) Aiiist in the promOtion, coordination, devel-
opment, maintenance, and expansion of recOg-,, 'nized vocational - education coeducational youth
leadership programs and associations

1.32-3 Qualifications of Local flrfctors. The mini;
mum qualifications for local directors of vocational
eduction are:

(a) Proiessiortat hall hold a sialid California
supervision or addiinistration credential and a
credential authorizing the teaching of a voca-
tional subject
(b) Occupational !hi oficiency, Shall have at,least
two years of sucIessful work experience in an,
occupation pertipent to this state plan
Ac) Teaching bperience. Shall have.nt least two
years' teaching qaperience as a part of a vocar
tional educationAogram.
(d) InternsAip. A, local director of vocational:-
education may be employed on the bails of
partial fulfillment of the re uircments in item (a)
through an organized and pproved internship
program .

1.32-4 SubjectMatter Supe The responsi-
bilities of the subject-matter isor shall be as
follows:

(a) Responsible for supervi ik, program devel-
opment, reporting, and evaluation of the specific
field Of vocational education
(b) Develops long-range plans for the improve-
ment of the field of vocational education being
supervised
(c) Assists teachers in the development of cur-
ricula in the special field

4
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(dif Assists in the development of educational
materials for .all ability levels of vocational
education students
(e) Assisti in the formation of, and consults'
regularly;with, local advisory committees

4(f) Promotes, publicizes, and represents the
field of vocational education being supervised
(g) Cooperates in planning inservice education
,programs
(h) Prepares( annual statistical, descriptive, and
evaluative reports
(i) Works cooperatively with the Employment
Development Department in determining pre-
sent and future manpower needs in the field
supervised, as per agreement (see Appendix)
(j) Attends federal, state, regional, and other
conferences on vocational education that are
sponsored by the State Board staff
(k) Maintains proficiency 'in occupational and
educational theory and practice through inser-
vice education programs or 'participation in
coordinated work experience activities..
(I) Assists teachers in the proniotion, develop-
ment, maintenance, and expansiptt of recognized
vocational-education youth leadership programs
and associations related to their subject-matter
areas -0

1.32-5 QUalifications of SubicCI-Matter Super-
visors, Minimum qualifications for subject matter
supervisors shill be as follows:

(a) ProfesPnaL Shall hold a valid 'California
credential authorizing the service to be per-'
formed
(b) Experience. At least two years of experience
teaching in the vocational area to be coordinated

I .3 2-6' Vocational Guidance Counselor. The
responsibifities" of the local vocational guidance
counselor shall be as follows:

(a) Serves as the vocational guidance specialist
to counseling staff, teachers, and administrati.iirs
(b)..Initiates career inforination programs for
parents and students and develops career oder':
tation for students
(c) Consulti and serves as liaison with coun-
selors, teachers, and administrators concerning
enrollment of students in vocational education
programs
(d) Assembles and develops career and occupa-
tional information End materials for use- by
counselors, teachers, Students, and parents
(e) Initiates vocaticiiial guidance research and
evaluation activities,1 including follow-through,
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placement, and follow-up studies to determine
effectiveness of vocational programs
(f) Initiates, develops, and maintains articula-
tion services for presecondary, secondary, post-
secondary, and adult schools to promote rele-
vant course selections
(g) Develops and maintains contacts with the.
timings., professional, and industrial commu-,

Inity,., as well as with labor organizations and
other agencies which may contribute to the
vocational guidance programs
(h) Participates actively in curriculum planning
and development
(i) Assists in developing work experience educa-
tion programs
(j) Develops and maintains liaison with the
Employment Development Department voca-
tional guidance services' .

(k) .Informs students, parents, and instructors of
opportunities availa tole through participation in
recognized vocational youth leadership prog ms

1.32-7 Qualifications of Vocational Gut ante
Counsel9r. 'Minimum qualifications for th voca-
tional guidance counseldr shall be as Wows:

(a) Professional. Shall be properly certified to
perform vocational counseling and ',guidance
services in California
(b) Experience. Twolye4rs .of work experieni
in areas other than education ..,

1.32-8 General Responsibilities of Teachers. The
general responsibilities of teachers in vocational',
education shall be as follows:

(a) To provide vocational instruction that is

realistic in terms of current and future job
specifications
(b) To provide related instruction with field,
shap, laboratory, cooperative work, or other
occupational experience that is appropriate to
the vocational objectives of the student
(c) To utilize a variety of teaching methods
which will promote the attainment of desirable
goals by each student
(d) To arrange sufficient contact with the work'
community so that the vocational competency
of the teachers will be maintained
(e) To participate in the development of_ °
instructional materials t
(f) To participate in curriculum development

ap

for the specific training ,assignment and for the
total program of the schools
(g) To participate in studies of the .needs of
youth in the school-community

1.32-9

(h) To seek the assistance of resource persons
who are informed about and 'responsible for the
instruction of students with various mental,
physical, educational, and other handicaps
(i) To assist in placement of students
(j) To cooperate with local vocational counsel-
ing and guidance personnel
fk) To provide leadership development and
training opportunities and, recognition to their
students through programs sponsored by the
California State Department of Education,
Vocational Education Support Unit

1.32-9 General Personnel Qualifications. Teachers
of vocational* education, including teachers -pf
consumer and homemaking education, shall have
the following minimum qualifications:

(a) Professional. Shall hold a valid California
teaching credential authoriafing the teaching of
the vocational subject assigned . .

(I) Special Qualifications in Agricultural
Education, Excluding Community Colleges.
In addition to the general state plan require-
ments, teachers in agticultnre shall have com-
pleted professional preparation, .including
student teaching in agriculture, under the
direction of an institution accredited for

f.agricultural teacher education according to
the agreement outlined in this state ,plan,
excepting teachers of designated.subjecrs and
adult prograrns, shall have a baccalaureate
degree in agriculture from an accredited insti-
tution, and shall have completed course work
in plant science, animal science, agricultural-
mechanics and engineering, farm manage-
ment, and agricultural economics.-
(2) Special Qualifications for Teachers in
Technical. Trades and industry, and Health
Octupation% Excluding Community Colleges.
In -addition to the general state plan require- .

ments, full-time teachers in technical, trades
and industry, and health occupltions shall
haVe successfully completed an appropriate
written or manipulative examination, or both
(although possession of a federal or state
license' authorizing service in the technical,
trades and industry, or health occupations
shall be accepted in lieu thereon:- and shall.
have completed 12 units of couriework in
instructional processes and evaluation,
direCted teaching, and principles, practices,
and 'evaluation of vocational education,
except for those who have completed a
master's degree with a major orrninor in the

.
D
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1.32-9

vocational subject assigned and have had
equivalent professional teaches preparation
courses.

Completion of a program of profession'al
teacher preparation and an examination for
subject-matter competency shall be in an
institution accredited for trade and technical
teachik education under agreement as out-
lined ill this state plan. The person teaching
the vocational subject assigned shallmeet orle
of the following standards or its druivalent:

) a) Full-time Teaching
1) An engineering degree or registration
as a professional engineer in Ca(iforrha
and appropriate occupational experi-
ence; or

' 2) A .paccalaureate degree with aPpiro-
priate occupational experience coicso-
nant with the major field of the degree;
or
3) An associate; degree or 60 semester
hours of coursework from an approved
institution and appropriate work experi-
ence as a qualified worker in addition to
recognized preparation for the occupa-
tion; or
4) A high school diploma or equivalent
and six,years of appropriate work experi-

c, ence as a qualified worker in addition to
recognized preparation for the occupa-
tion to be taught

b) Part-time Teaching
Either 1), 2), 3), or 4) above; or five

years of appropriate occupational experi-
ence in the occupation to be taught.

Part-time instructors in trade and indus-
trial, technical, and health education shall
have 60 hours of professional teacjier pre-
paration designed to help them to instruct
the kinds of students enrolled in part-time
classes and continuation classes or to func-
tion as supporting instructors in a full-time
program under the direction of a. full-time
te4cher.

.

(1Y) Occupational Proficiency. hall have occu-
pational proficiency in the vocational subject
assigned cojflmensurate with the grade or diffi-
culty level of instruction. Evidence ofd. occupa-
tional proficiency will be based upon at least
two years of recent work experience, calculated
either consecutively or cumulatively, which is
directly related to the occupation to be taught

20

or. upon evidence 'of equivalent proficiency.*
(c) Industrial Arts Education Teachers. Indus-
trial Arts Education teachers must have work
experience that is outside the field of education
and directly related to the subject-matter areas
to be taught as determined by tll'e local educa-
tional agency. .41

1.32-10 Teacher Aides . .

(a) 'Duties. To assist teachers in class room
activities; to assist in the development of instruc-
tional materials; to perform such tasks as record
keeping, conducting inventories, markirig tests,
typing, .and collating; and to serve a liaison
,capacity for horri0ohool, and community
(b) Qualificaitonk Recommendation of local
administrator, related .oceupa-tional experience,

. or particiNtion in anirkervice program
et

1.32-11 Work .Experieniv Education Coordinator.
Thejesponsibilities of the work experience educa-
tion coordinator shall be as follows: ,

(a) Conducting the program in accordance with
Division 6, Chapter 6, Article 5.5. sections'
5985-5992 of the Education Code

, OD Operating the program according td the
provisions of Division 10, Article 5, or, for the
vommunitysolleges, Part VI, Division 6, Chat),
ter 3, sections 55250-55257, California Admit -
istrative Code, Title 5, Education'
(c) Developing and maintaining liaison with
governmental agencies
(d) Consulting with guidance personnel to assist
students with their career choices
(e) Developing and maintaining work stations
(0 Assessing student performance on the job
(g) Consulting with teachers to coordinatt."
school instruction with occupational activities
(h) Establishing additional work stations to
provide for the next year's enrollments
(i) Evaluating the effectiveness of the program
(j) Consulting with students enrolled in the
program

1.32-12 Qualifications of a Work Experience Edu-
cation Coordinator. The minimum qualifications of
the work experience educatidn coordinator shall be
as folliqws;

(a) A valid California credential authorizing the
services to be performed ,

(b) Two years of successful work experience in
an occupation' qualifying under this state plan,
or other evidence of equivalent proficiency
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*Section 1.32-9(u) does not apply to teachers of Consumer and
Homemaking Education and Industrial Arts Education.
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1,32-13 Area Vocat al' Planning Committee
Coordinator. The responsibilities of the area voca-
tional planning coirtinittee coordinators shall be as
follows: '

(a) Provides 'coordination Services and activities
between the area vocational planning committee
and the county offices of education, high school
districts, community college districts, ROP/ROC
programs. privite school agencies, the Depart-
pent .of Education, the ancellor s Office
California Community ( lieges, and the
Empipyment Development D partment

ft (b) Carries out the intent of Education ('ode
Section 6268 and ssrves as the executive secre-
tafy to the area vocational planning committee
V) Provides leadership to the area vocational
planning committees in developing the area
master plan for vocational education,

,
1.32-14 Qualifications of an Area Vocational
Planning Committee Coordinator. The minimum
qualifications of the area vocational planning com-
mitIee coordinator shall be as follows:

(a) Professional. Shall hold a valid California
supervisory or administrative credential and a
credential authorizing 'the teaching of a voca-
tional subject
(b) Occupational Proficiency. Shall have a mini-
mum of two years of successful work expCrienee
in an occupation pertinent to this state plan
(c) Experience. Shall have a minimum of two
years teaching experience in a vocational-sub-
ject, including or supplemented by two years of
administrative, supervisory, coordinative, or
seqhivalent-level experience in vocational edu-
cation

1.4 Professional Personnel Preparation and Development .

1,R Policies and Procedures for Personnel Prepa-
ration and Development. It is essential to the
maintenance of effective programs of vocational
education that professional personnel associated
with such programs be adequately prepared and
qualified for service. The Sup. Board staff, in
cooperation with accredited teacher-education
institutions, local educational agencies, profes-
sional and other organizitions. and business rid
industry, will provide opportunities for the profes-
sional development and improvement of vocational!:
education personnel. .

Vocational education under this state plan.. will
include professional development progranis, both
preservice. and inservice, that are adequate to
provide a sufficient supply of qualified teachers,

1 .4 1-2

,
supervisors, and. other necessary vocational educa-
tion personnel. Insofar as possible and appropriate,
the actual conduct . of such programs will be
performed by cooperatively developed written
agreements with accredited teachereducation insti-
tutions, offices of county superintendents of

schools, and school districts. In those instances
when such agreements are not possible or appro-
priate, programs are conducted by staff. teacher
education institutions, offices V county superin-
tendents of schools, and/or school districts.

1.41-1 Preservice Training. The State' Baard of
Education' and -the board of Governors-are respon-
sible for the maintenance of adequate programs of
vocational teacher preparation in all occupational
fields and the consumer and homemakthg educa-
tion field. Such preparation 'shall be provided to
persons who meet the qualifications to prepare
themselves as teachers, supervisors, directors, cpun-
selors, or adninistrators. Such training may be
either professional or technical in nature. Trainees
will be prepared to work with students at the
secondary, postsecondary, and adult levels and
with those persons having -special needs in'schools
or classes under public supervision and controls

Cooperative. agreements for preservice programs
entered into with approved teacher education:
institutions shall be reviewed and approved by the
State- Department of Finance and the State Direc-
tor of Vocational Education. Cooperative agree-
ments of this type will be written, will be general
in nature, and will include, among other things, a
listing of teacher educator qualifications and
duties, 'Provision for physical arrangements, provi-
sion for research and studies, and provision for
secretariat and other technical assistance. Revision
and/or renewal of such cooperative agreements will
follgw the sane procedures as for initial coopera-
tive agreements. Annual evaluations will be made
by the State Board staff to determine if standards
prescribed br this state plan and performance
obligations contained in the cooperative agree-
ments are being met. -

I.41 -2 Inservice Training. The 'State Board of
Education and the Board of Governors, through
their respective staffs, are responsible for the
maintenance of adequate inservice training pro-
grams for vocational personnel. Inservice training
in subject - matter competencies is the responsibility
of program managers and their staff members.
Staff Merithers charged with inservice professional
development responsibilities within the various
units of the State Board staff, with the coordina-

.
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1.41.2

Lion of the Coordinator' of Professional Develop-
Ment, examine the needs oft vocational education
personnel and develop priorities for inservice pro-
fesslonal development programs not otherwise pro:
vided for by subject-Tatter bureaus. This priority
determination is made in consultation with the
Staff Committee (see Section 1.14-1) and the.
Advistiry ComMittee 'For Professional Developmend

,.:41see,.Seetton 1.44). Top priority programs will be
conducted within the limits of funds available from
all sources including Part F, Education Professions
Development Act. The staff will plan and-conduct
some programs, and others will be conducted
under written agreement with public educational
institutions or private firms.

Inservice programs will be designed to increase
occupational and consumer and homemaking edu-
cation competence as well as professional compe-
tence. The participation of business and industry
will be encouraged in' those programs designed.to
improve the occupational competence of,person&
nel, with such personnel receiving actual experi-
ence in business and industry whenever this is
appropriate and feasible. Accredited teaches educa-
tion institutions will be dncouraged to develop and
offer regular and short-term sessions designed for
the development of vocational education personnel.

Evaluation of the inservice programs will be
provided for and conducted by the State Board
staff. Evaluations will determine if the standards
prescribed by this state plan and performance
obligations contained in the- cooperative agree-
ments are being met.

Other. Special emphasis will be given to the
recruitment and training of ethnic-minority person-
nel for positions in vocational education. Attention
and emphasis will be given to the development of
training programs for paraprofessional and other
nonprofessional personnel, as career' ladders are
developed and extended.

1.42 Review a nd Modification of Personnel Quali-
fication Standards. All professional personnel in
vocational education at the state and local levels

' must be properl% certificated by the California
Commission on Teacher Preparation and Licensing
or the Boardjof Governors, whichever is appro-
priate. Such certification is prescribed by law and v..
carried out under the provisions of Part 1, Division
7, Chapter I , Subchapter 18. articles 1 sections
6000 -6097, and in Part V1, Division 3, sections
52000-54027, California Administrative Code,
Title 5, Education.

Ma.
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I 2 -I Review and Modification as Necessary. It is
tit. policy of the Board of Education and the
B art], of Governors to reviiw and modify or make
rct ommendations for modification of certification
rehuirements whenever, in their judgment, the
r ommendations-of their professional staffs indi-
c e additions or. modifications that are necessary
o desirable. A member of the State Board'straff
a ex officio member of the California Commission
o Teacher Preparation and Licensing. The Coordi-
n or of Professional Development is designated to
pt' vide further liaison with the commissions on
ti se matters peculiar and specific to the certifica-
ti of vocational personnel.

L
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2-2' Annual Review. The State Board staff, in
peration with teacher training personnel and
1 educational agencies, is responsible for evalu-
g annually the requirements for the certifica:

of vocational education personnel and the
tent and/or methods of teacher education in
r to ensure an adequate supply of qualified
onnel commensurate with changing needs in
tional education.

1.4 -3 State Personnel. Recruitment and selection
of andidates for the State Board staff is the
rest risibility of the State Personnel Board, follow-
ing he rules and regulations of the state civil
.sery ce system. The State Personnel Board will
clas, ify all vocational education staff positions and
saki es as determined by the. State Personnel
Boa , the State Department of Finance, and the
Leg lature.

COmpetitive examinations ate prepared and
administered by the State Personnel Board for the
purpose of establishing lists of eligible candidates.
for all authorized positions in the vocational
education staff.

1.424 School District Personnel. 'The administra-
tion and vocational education personnel in local
educational agencies are responsible for inservice
education and improvement. The policy of the
State Board of .Education and the Board of
Governors is to cooperate with and assist local
educational agencies in complying with the qualifi-
cations and standards fOr certification of voca-
tional educations 'personnel adopted by these
boards. The State Director o'f Vocational Educa-
tion. through the respective executive officers of
the two boards, may make recommendations for
modifications in the qualifications and standards
for certification which will assure an adequate

ti
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supply of certificated persohhel commensurate
with changing needs in vocational education.

1.43 Determination .of Personnel Preparation and
DevelopmeAt Priorities. State Board sail' will
continuously update priorities for 1 personnel
preparation and development activities through
analysis of , data gathered from the following
inputs: . .

(4) Evaluations - of preservice and inservice'
programs .

(b) Review and analysis of local-diStrict annual
and long-range plant.'
(c) Fiscal data collected by the California Man-
agement Information System /
(d) Recommendations from the Staff Commit-
tee for Professional Development
(e) Recomme lotions from the Statewide Advi-
sory Comm tee for Professional Development
(f) Re o endations from the California Advi-
sory Co ncil on Vocational Education

".Each subject-matter bureau will establish prior-
ities in that particular subject area, and staff
members charged with inservice duties will set
priorities in those areas not provided for by the
subject-matter bureaus under the coordination of
the Coordinator of Professional Development ill
conjunction with the Staff Committee.

1.44 Advisory Committee. The staff will periodi-
cally assess the need for an ad hoc advisory
committee for professional development. Such a
committee,, when -created, will have widespread
representation from school district personnel, both
public and priiate, from all levels, as well as
business and industry representation.

1.45 Procedure. for Obtaining and Approving Pro-
jects and Activities. Information concerning the
EducGion Professions Development Act and the
procedure fOr submitting proposals for funding will
be made available on a statewide basis. Such
information is updated periodically. Prospectuses
submitted are reviewed by appropriate regional
vocational education pertonnel. Comments are sent
back to the initiating agency, and the agency then
decides whether or not to submit a full proposal.

1.45-1 Solicitation of Projects. Spicific solicita-
tion of proposals may occur when the various data
inputs to the system indicate a need for a specific
type of program not being met by any of the
projects in operation or under consideration.
Solicited proposals are reviewed in the same
manner as other proposals to ensure their quality.

-4.
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1.45-2' Process for Proposal Review and Approval.
Proposals for Education Professions Development
Aot funded projects are reviewed by the Staff
Committee for Professional Development. Recom-
mendations for approval-disapproval and a priority
listing of theapprovable proposals are made to the

Join Staff Council then makes rec men ions
Joint Staff Council' for Vocational E 'on. The
Joint`
which are forwarded to the regional office of USOE
for review and final approval by the Commissioner.

1.46 Supplementary Funds. Education Professions
Development -Act (Title 11, Part F) funds made
available underthis section for any. fiscal year will
be so used as to supplement and, to the extent
practicable, increase the level of funds that would,
in the absence of such federal fu'nds, be made
available for purposes which meet the requieemen't,_
of Section 553, subsection (b), and in no case
supplant such funds.

1.47 Coordifiation with OthiT Education Profes-
sions Development Act* Programs. It is State Board
policy that coordination be carried out' by mem-
bers of its staff who have responsibilities for the
administration of various parts of the Education
Professions Development Act. This coordination is
accomplished by direct liaison between the Coordi-
nator of Professional Development for Vocatignal.,
Education and the Chief, Bureau of Professional
Development, Compensatory Education.' "

'i
1.5 Evaluation

Local agencies will maintain planning documents
and records for both state and local evaltiation
purposes asprescribed by the State Board staff.
1.51 Objectives of Evaluation. The purpose of
evaluation as it is applied to educational manage-
ment and instructional programs is to furnish
information for the ithprovement of vocational
education services for students. Such improve-
ments require information for both state and local
'managers and policy makers.*
1.52 Local Agency Review. The State Board staff,
with the cooperation of local agencies, will main-
tain a system of vocational education program and
management review based on a 10 percent mini-
mum annual sample of educational agencies
involved in furnishing vocational education services.
1.52-1 Agencies will be designated for annual
review by random selection' and geographical loca-

nee sections 8.21(b)-hnd 8.22.4 for evaluation of consumer and
homemaking education programs.

3 7. .
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1.52-1

tien to eniure that all areas of the state 'are
represented. r
1.52-2 Reviews will embrace planning and manage-.

ment practices as well as instructional,programs
and services for students.

1.52-3 Reviews will result in written reports of
commendations and recommendations for improve-
ment made by qualified individuals which include
persons from outside the agency. being reviewed.
Copies Of each review report will be retained by
the State Board staff. as a source of information
about the state prOgram of vocational education.
'Review reports will be analyie4 periodically, and

summery. of the comPosite'results will be made
available for general use.

1.53 Stale. Plan Standards. The evaluative process
will serve s a source of information about the

effectivens
and validity of state plan standard$,

inducting IN.:Ise listed in Sections 3.4, 3.5, and 8.2.
The local agency sample review will be supple-
mente5I by an, annual statewide survey of all local
ducationacagencies benefiting from Public Law

90-576. The annual survey Will address selected
standards and practices related to standards, and an
annual anal is of survey .results , will be made
'available to t State Board 'staff.

154 Local and County Participation in Evalua-
Lion. Local and county agencies of vocational
education will assist in defining the criteria to be
used in/evaluating vocational education programs
and management and will participate in the local
agency review process.

1.55 Special Evaluation' Studies. The State Board
staff will evaluate projects funded by special,-
purpose grants as the needs of managehient dictate.
Such evaluations will utilize techniques atiprOpriate

- to the individual projects and will be designed to
....-- ` reveal, the relevancy of the projects as well as how

effectively objectives hate been achieved.

1 1.56: 1.6 deleted in 1975-76 edition I

1.7 Cooperative Arrangements

1.71 Cooperative Agreement Between tire Califor-
nia State Board ofi Education tpi'd- the Board of
Governors of the California Community Colleges.

WHEREAS, The California state Board of Edu-
cation (hereinafter Called "State Board") is the
sole agency in California responsible for the
administration of the California State Plan for
Vocational Education within the provisions of

24

U.S. Public Law 90-57.6 and California Educa-
tion Code Section 6254; and

WHEREAS, Vocational education comprises a
significant and continuing component of the
essential educational services performed by all
California Community Colleges: and

WHEREAS, The Board of Governors of the
alifornia Community Colleges (hereinafter.
lied "Board of Governors") has pursuant to

haute* 1549, Statutes of, 1967, succeeded to
the duties, powers, purposes, and responsibilities
of the State Board With respect to the manage-
ment, administration, arid control of the Corn-.
ruunity Colleges; and

-0
4 WH6EAS, It is the desire of 'the State Board

and the Board of Governors that theState Board
assign, in consonance with the' requirements of
the Federal Actand Regulations, the maximum
degree of 'participation in the determination and
application of policies and procedures affecting
federally aided vocational education in Califor-
nia Community Colleges to the Board, of
Governors of the California, Communit§ Col-
leges; and

WHEREAS, The parties Co 'this,agreement desire
to insure the development and implementation'
of a fully coordinated statewide system of
vocational education;

. NOW, THEREFORE, It is mutuallyigreed

1. Responsibilities of the State Board .

`The State Board, as the state agericy desig-
nated by California statutes to ge'responsible for
the administration of federally aided vocational
eduCation, reserves for itself ultimate responsi-
bility for all aspects of the administration of
federally aided l'tocational education programs
conducted under the jurisdiction of the Board of
Governors of the California Community Coll
leges, including the following:

A. Final approval of standards and priorities
establiihed in the California State Plan for
Vocational Education, and the application,of
such policies
B. Final approval of allocation of federal
funds that accrue to California under the
provisions of the federal Vocational Educa-
tion Amendments -of 1968, Public Law
90-576, and of state funds appropriated to
the Departrrient of Mication for such pro--
grams, services, and activities carried out
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under the California State Plan for Vocational
'Education
C. Final preparation of ar statistical, finan-
cial, and descriptive' data required by the
pertinent federaltacts
D. Evaluation on a, continuous basis of per-
formance under this agreement to assure the

- - -. effectiveness of this cooperative effort and
compliance with applicable federal require-

-
ments

2. Responsibilities of the Board of Governors .4
Subject to the ultimate responsibility of the

State Board as set forth in Part- 1 of this
agreement, and in keeping with the California
State Plan for Vocational Education', the Board
of Governors shall:

A. Participate with State Board' in the devel-
opment and maintenance of statewide poll-
cies,ViOrities,fgoals, standards, and objectives
for the, federally aided vocational education .
programs in California
B. Provide for the management of priorities,
goals-, objectives, and- planning for federally
aided vocational education programs in' the
California Community Colleges ....-:--"-..
C. -Maintain financial, statistical, and descrip-
tive records to provide the Department of
Education with compatible information and
data necessary for consolidated reports
D. Provide for the evaluation of Community
College , programs, projects; and activities to
ensure compliance with the standards set
forth in the California State Plan for Voca-
tional Education and pertinent federal regula-
tions ,

E. Allocate federal vocational education
funds to Community College_districts and
other eli le agencies and institutions
F. Main in adequate professional and sup-
portive taff to carry out the duties of the

. Board of Governors as set forth herein
G. In the performance of the duties set forth
in A througii F of this part, comply with the
standards and regulations of the Vocational
Education Amendments. of 1968 (P.L.
90-576), the Rules and Regulations published
in the Federal Register, the California State
Plan for. Vocational Education, and applicable
state statutes.

3. Interagency Agreement
The State Department of Education and the

Chancellor's Office of the California Community
Colleges shall annually consummate an inter-

-
n

> '
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1.71

agency agreement for the purpote of providing
financial support for. the staff Services to be
provided by the Division of Occupational Educa-
tion f the Chancellor's Office for the su.pervi-
si n a d conduct-of federally aided vocational
e tion in the CaliforniaCommunity Colleges.---
Suth financial support shall be provided from
funds that accrue to the state froin the federal
vocational education acts.-

4. Joint Committee pn Vocational Education
Pursuant to provisions of the California State

Plan for Vocational Education, a Joint Commit-
tee on- Vocational Educatidn has been estab-
ished. In addition to the dutiei set forth in the

state plan; the Joint Committee shall considet all
those matters pertaining to federally aided voca-
tional education programs which are ofmutual
concern .to both boards. The Joint Committee
shall recommend to the State Boaid and the
Board of Governors those matters of mutual
concern which require approval or other neces-
sary action, by ,the respective boards'. Such
matters may include but are not limited to the
following:

A. Review , and recommend the process or
procedures for the- division of federal voca-
tional education funds between the secondary
level (Vocational Education Section, State
Department of 'Education) and the post-
secondary level (Division' of . Occupational
Education, Chancellor's Office, California

.
Community Colleges) -

B. Review and recommend action regarding
the method .of distribution' of vocational
aeducationi funds to secondary and post-
secqnclary school diNtricts as developed and
submitted by each level
C. Review and recommend methods for pro-
moting articulation: of vocational education
between the high schools and the community
colleges
D. Review the provisions of the California
State Plan for Vocational Education and
make recommendations to the State Board.
and Board of Governors

- E. Review and recommend methods of pro-
moting vocational education at all levels
F. Consider and make recommendations
regarding the allocation of federal vocational
education funds for special projects

The State Director of Vocational Educa-
tion shall be responsible for staff services to
the Joint Committee on Vocational Education.
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5. Joint Staff Council ".
-There is a Joint Staff Council for Vocational

Education established and maintained for 'the
purpose of program coordination, and composed
of vocational education program administrators
representing the State Board of Education staff
and the staff of .the Board of Governors of
California Community.Colleges.

The responsibility of the Joinf Staff Council
for Vocational Education is to coordinate the
administrative activities of the total statewide
prografh of federally aided vocational education
and to,rec,rnmend to the Joint Committee on
VOcatidnat-Education actions of mutual con-
cern.

The State Director of Vocational Education
will act as the Chairman of the Joint Staff
Council for Vocational Education. -

6. Division of Funds
Annual19, prior to March 1, the staffs of the

respective boards. represented by the Joint Staff
Council, shall recommend to the Joint Commit-
tee on Vocational Education' the respective
proportion of anticipated fe eral ,vocational
education funds to be assig d to the two
jurisdietiow for file following school year..The
determination of such proportions shall be based
upon-but not be limited to-such factors as the
following: , .

4. Relative needs
B. Statewide priorities
C. Statutory purposes and requisites
D. Levels of prior funding
E. Allotment fOrmulas to states
the joint Comniittee. on Vocational Educe:

tion shall act upon such recommendations in
such manner .as it determines appropriate and
shall, in turn, recommend adoption of agreed-
upon proportions to the State Board of Educa-
tion in such time that will permit the respective
Boards and their staffs to develop procedures for
the 'allocation and/or distribution 'of the iden-
tified proportions to their respective juris-
dictions. .

7. Duration...
This agreement became effective on Novem-

ber I , 1972,-and shall continue until salt time as
either party 'gives notice to terminate pursuant
to this section

Notice to terminate this agreethent shall be in,
writing and shall be delivered to the other party
at least 90 dayi" prior to the effective date cif
termination. Ii. no case shall such date of

termination occur -other than at the end of a
fiscal year.

8. Amendment ,.
This agreement may be. amended by the'

mutual written consent of the parties hereto.
et.

1.72 State Employment Development Depart-
inent. Arrangements have been made between the
State Board and the State Employment Develop-
ment Department for cooperation in matters of
occupational information, student counseling, and
placement of students (refer to jhe Appendix for
further-details of the agreement). Qualified voca-
tional guidance counselors, teachers, supervisors,.
and other personnel having responsibilities for
counseling students, assisting them m making
career _ choices, and arranging for part-time or
full-time employment will make extensive use of
these arrangemehts with the assistance' and
encouragement of theatate Board staff.

The Comprehenhe., Employment and Training.
4ot of 1973 (P.L. '')3.-203), Title I, Rules and
Regulations, states that the Governor granrOvide
Vocations ucation Funds to the State Board of
Educati . Funds% Vocational Education are
admini tered by the Vocational Education CETA-
Educational Services Unit. Tpli Avision of bene-
fits to CETA-eligible clients are provided through
financial agreements between the State Board of
Education and a deliverer of servicef .

1,73 Handicapped Persons. The State Department
of Education has, in addition to the Vocational
Education Support Unit, a Division of CoMpensa-
tory Education, a Division of Special Education,
and a Bureau of School Approvals. The &weal' of
School Approvals has' primary -responsibility, with
State Board approval, for approving certain courses
offered in nonpublic schools (see Division 21 of
the Education Code). Close cooperation and coor-
dination with_, these offices and personnel of the
State Board staff will prevail. When these com-
bined efforts suggest additional arrangements with
other agencies, such as the Department of Rehabil-
itation,-additional,agreements or contracts shall be
arranged and reported to the Commissioner upon
approval by the' State Board (see'`Appendix).

1.74 Other Agencies, Organizations, and Institu-
tions, .The State Board will encourage and approve
cooperlAye.arrangements between the State Board
staff aliVO0er spedialists in the State Department
of Edtication and 'the Chancellor's Office, other
state agencies -both public and private-and state

..
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institutions when such arrangements are conducive
to more effectiv& coordination of services, efforts,
and funds. Whenever contractual offormal agree-
ments are necessary, the State Board willgprovide
the Commissioner with copies Of.such agreements,
upon approval. ,.. t

1.75 Other States. The State Boarttmay enter into
cooPerativet. agreements with adjacent states or
nations for the conduct And adMinistration of
vocational education programs; '

..-

1.8 Voc:ational Education Under Contract

There are in Califbrhia nonpublic vocational
schools and technical institutes with ,ettensive
capabilities and experience in ..vocational instruc-
tion. Arrangements may be pade for the provision
of vocational, instruction on anindividual or stoup
basis in such nonpublic schools.? , '..

- 1.81 Private PQ.Stsecondary Vocational ;Training ,.
institutions. The following provisions-will apply in
all 'contratual arrangements with nonpublic post-.
seconj;lary vocational schools: . . -

(a) The State Board, the Board-of Governors,
and school district governing boatds may pro-
vide vo9tional education programs through
contracts Witlf,Private educational agencies.

. (N In each instance where a course in a.private
. - educational agency is contracted, for, it must be

certified by the Bureau of School Approvals as.
meeting the Minimum standards set forth in
Division 21 of the ,California Adnlinistrative
rode, Title 5,. Edueation, pertaining to teacher
-qualiOcations, financial status, professional
integrity; adequacy of physical facilitiei, admis-
siofi requirements, and adequate records. The

ok course must also -be certified to be. in accord
-wit% vocational objectives and othet general
owrii,tionel policies and, standards as inty be
pertinent to the conduct of training 'under the
state plan. fu x .

(c) Before the State Boatd, the Boa4 of
Governors, or a local public educational agehcy

- may enter into' such ,''.contract, the follow
requirements must be met:

r

4

(1) each Contract is in writing.
(2)- The contract, incorporates the applicabi
standards and requirements contained in this
rite plan and prescribed by the State Board.
'I3) Each contract is in-accordance with scat
and local laws. .

(4) Instruction under contract will be con-
. ducted- as -a part of the state and local

1 0
9 f` , !
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' J'
program under the supervision of the State
Board or the Board of Governors.' ' , .

(5) The contract constitutes a reasonable and
prudent use of funds available.ulrider this state
plan. '

,,

(6) The private educational agency .can pro,-
. vide substantially equivalent training at com-

parable costs.
(7) Such contracts, will be reviewed at least
annually by the parties concerned.'
(8) Each contract' includes an assurance, that
all funds paid "tó i contracting agency or
institution will be used only Vo lower, the
of, or eliminate, tuition fees and o her charges' ,

that would otherwise 'be collect from per-
receiving such instruction.

(9) There is a realistic relationship between
the course or programs and actual or antici-
pated 'employment opportunities and the

4 abilities, interests, and
.

aptikudekof persons to
. be trained. - 4.

. .

f .81-1 Special Requirement. Arrangements for -
vocational instruction in private postsecondary,
vocational training institutions must, in addition to
'the preceding, include the determination, that the
private institution can provide substantially equiva-
lent training 'at comparable .cost .or provide equip-
.ment and set:vied not available in ptiblic agencies
or institutions.

;

. , .
1.82 'Other Agencies aryl Institutions. The same
general and/or specific provisions will 'apply to .'
arrangemerits, with other public and nonpublic'
private agencies and institutions... .

,
11.9 deleted 11,1975-76 edition/

. ,
1.10A 'Effective Use of Evaluation Information

The duties -and .responsibilities of State Board
staff include evaluation as indicated in sections 1,1., .
1.3, 1.4, and other ,parts of this state plan.
Evaluation specialists tinder the supervision of the
Director of Vocational Education -andin -Coolitia6-
tion with other designated State Board staff will

- review and report as directed about .special pro-
grams and activities included in P.L 90-576 under:

. ,

Part A. Disadvantaged . ., .
Part B. Vocational Education Programs
Part C. Research and Training in Vocational

. Education . .

Pala D. Exemplary ProgrIms, and Projects -

Part E. Residential Vocational Education
Part F. 'Consumer and Homemaking Education

!
o
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Part G. cooperative VoCational Education Pro--
.

4A s grams . , . .
' .

.
Part H. Work-Study Programs for Vocational

. I A

.t.-
Education Students

Part 1. Curriculum Direlopment
The .results of these and other programs' and

,experiences vviII.be the subject -Matter -for special
- Consideration% in 9rofessional meetings," teacher
prepatation and improvement programs, and other
activities including involvement .of loCal educe= .

. )tional 'agencies, sponsored or assistedby the State
/' Board staff. ' , .

.
1.188 Opportunity,for-fiearings. on Local Applications.

A-ny" local educational agency dissatisfied with
final --action with respect. to any applicatiop for
funds under the act shall'have the opportunity for N
a` hearing before the Thint Committee on Voce:
Ilona! Educat:ion; representing the State .illo'ard and
the Board of Governors. Upon written equest by.
the local educational agency, the join committee .
will arrange for a .,heatfrig.at 'either special pr."

. regular meeting and shall comnittn. in writing
to the local educational agency the date;fime, antk
location for such hearing. Written .records of the ,-
proceedings during. 'such hearings will be main- .
Mined. Should the, local educational agency.. con-

'.tinue to be ,dissatisfied with , the decision or the
"Joint Committee on Vocational -Education, an
appeal may be made in writing to tile State ficiard..
In such instances, the provisions of the Govern-
ment Code identified in Se Mon 1.21 of this state
plan shall prevail. .,

If any local educational agency, after following
the procedures for hearing, is still dissatisfied with
the 'final action of the State Board, such local

within 60 days after such final ;Action
or tice thereof, whichever is later,,file With-the
tImteci States Court of Appeals for the circuit in
which California is located a petition for review of
that action. Detailed provisions and Socedures for
such review are contained in Section 123(d) Of tlae
act.

1.10C Economically Depressed Areas or High
Unemployment Areas

The manner in .which the State Board deter-
mines an economically depressed area or area of
high unemployment, in addition to areas which the
Secretary of Commerce has, designated as
"Redevelopment Areas" pursuant to Section 401
of the Public .Works and Economic Development
Act of 1965 (42 U.S.C. 3161), 'is described as
follows:

1

28
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(a) The s4e and/or composition of the areas to
be designated Willbe by countyby census tract,

tc,hodl 'district', by a specific Schoolor by a 4.
-combination of the,set Whichever adapts more
feasibly foan educaliongl program.
(b) the criteria to be usedby the State Board in
designating areas -.as economically depressed or
areas of high rates of 'unemployment will

,

(1) The Current rate of unemployment
. area is in excess of the state unemployment'.

rate (based on statistics available at the time
of application); Or
(2) The median family income in the area is. ''
not mprE than 40 percent of the national
Inedien;or

.
(3) The concentration- Of recipients of Aid- to,
Finildies with Dependent Children is at least 8
pocent of thelecirollment in a specificschool;
or
(4) Model Ciiies, as designated-by the U.S.

. . Department of Housing and Urban Develop-
. Ment

(c) The-sources of informatidn, will be the most
recent information available from such sources
as:

State Employment Development Depart-
' mint ,

(2) City planning.departments
(3) Chambers of commerce
(4) Community Action Commission -.-

(5) Other pertinent federal, state, and county
statistical reports

(d) The information shall be updated annually.

1.10D Determination of High Mouth Unemployment
or School Dropouts

"AO -Areas of high concentration of youth
unemployment or school dropouts will be deter-
mined by the State Roard staff on the basis of
the most recent infqrmation available, and the
staff will designate areas of the state which meet
the following criteria;

(I) The current rate of unemployment of
persons aged sixteen r.through twenty-fOu jn
the area is at least 12 percent.
(2) The current school dropout rate in the
area is in excess of the overall state school
dropout rate.

(b),TheState Board will determine the areas in
the state that will be designated as areas of high
concentration of youth unemployment and

,school dropouts by reviewing reports from
school distilcts and offices of county supednten-

..
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dents of It hools,` the 'State Department pf
Education, the Employment Development
Department, and' other related surveys and. 6

'reports! The.size or composition of the area may
be a school district, an attendance area within a
school district, a Model City.area, or an urban
renewal -area,. depending upon the statistics '
'gathered.

The overall state school dropout rate will be
determined-annually by 'comparing the statewide
eighth-gride enrollment to the statewide
twelfth-grade enrollment. School districts may

.. or may not determine their dropout rate on the
same basis. The Current overall average dropout
rate isapproximately 21.2 percent.

In those districts that use some other base fOr
'- determining dropout rates, their results will be

0 interpolated with the statewide average tp deter-
., mine if aferate is above or below the statewide

4 .- average. - .

-Statewide youth unemployment rates will be
obtained from the Employment Development
Department based on t e unemployment of
persons sixteen through wenty-four years of

r age. This information will b updated annually,
as will statewide and schoo district dropout'
rates. Local youth unemployment rates will be
obtained by each local school district from the
local EDD office or through local surveys.

. , - 3.1
i

(c). In the allocation of these funds, considera-
tion shall .be given to maintaining, improving,
and expanding vocational education programs
which are realistically determined by demon-
strated training needs and on evaluation of
existing and anticipated programs and services,
so that appropriate vocational education oppor-
tunities will be- available for all persons of all age

..
groups in all communities of the state. "

.. -

(d) -The criteria for making allotments to state ..

and local educational agencies shall include the
following considerations:

(1) The' amount of state and local funds .
available for allowable expenditures in the '
fiscal year for which the federal allocation is
to be made .

(2) The provisions for making vocational
,.. education available to all persons in all 'areas

, of California
(3) The wealth of the local educational"-

4

agency
I

(4) The educational tax effort of the people
within each local educational, agency in sup-
Port of education
(5) TherecOnCimic 'needs of the local edrtca-

,
tional agency_ "-, z

(6) Youth unemployment as it relates to the
local educational agency

6

(7) The total number of persons' attending
each local educational agency and the total
number of persons availing themselveir of
vocational -education programs 1, )

(8) The number or defined disadvantaged
persons palling themselves of vocational edu-
cation in each local educational agency
(9) . The number of defined handicapped per-
sons availing themselves of vocational educa-
tion in each local educational agency
( 1 0) The number of limited-English-speaking
persons in each local educational agency
(11) The total costs of education for each
secondary or postsecondary student in a local
educational agency,
(12) The total costs, of vocational education
for each secondary or postsecondary student
in a local educational agency l .

(13).., The manpower needs of the Vous
occupational areas
(14) The ,new and emerging manpower needs
as recognized by local educational agencies

(e) Funds Will be allocatetl'on the basis of
official applications from local educational
agencies as follows:

I

1

12.0 through 2.5 deleted in 19754'6 editidnP

3.0 State Vocational Education Programs
(Funded Under Parts A and B of P.L. 90-576)

3.1 Allocation of Funds to Pirt B Purposis

The policies and procedures to be followed in
allocating federal funds for direct expenditure by
the State Board staff and for expenditures by local
educational agencies include 'the following:

(a) In consideration of the total, needs of
vocational education in California, funds will be
allocated for expenditure on the basis of those
activities and services which can be performed
most efficiently by the State Board staff or by
local educational agencies..
(b) By comparing proposed expenditures with
funds spent the previous yen by the state and
local educational agencies, the State Board staff
will determine that funds allotted to the state
pursuant to the act shall not be used to supplant
state or local funds which would, in the absence
of such fedeql funds, be made available for the
purposes of the act.

P
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(1) ApPlicationsshail indicate the purpose
for which funds are requested and shall -give
assurance of compliance with the standards
and provisions in this state plan.
(2) Upon apprival of applications, these
documeus shall constitute an _agreetnent
between the local educational agency and the
states of California for the conduct of activ-
ities necessary to achieve the purposes for
!Mich the funds were requested.

3. UpPercentage Requirements. Federal funds
rndE available to California under Section 102(a)
of the act will conform to the following minimum
usage:

(a) Vocational education for disadvantaged per-
, Aons,(at least 15 percent-of the total allotment

for, any fiscal year or 25 percent of the
allotment which is in excess of the base allot=
ment, whichever is greater),
(b) Postsecondary vocational education (at-least
15 percent of the total allotment ror any fiscal
year or 25 percent of the allotment 'which is in
excess of the base allotment, 'whichever is

greater)
(c) Vocational education for handicapped per-
sons (at least 10 percent of the total allotment)
3.12 Identification of Disadvantaged Persons.
The identification of "disadvantaged persons, as
defined" is the .responsibility of the local educa-
tional agency. The identification by the local
educational agency shall comply with the defini-
tit') n contained in P.C. 90-576, Section
121(a)(4)(A), and the regulations pertaining
thereto.

Disachkintaged persons, as defined, are those
who have academic, socioeconomic, cultural, or
other handicaps that prevent them from suc-
ceeding in regular vocational education.programs
designed for. persons without such handicaps,
and who for that reason require specially.
des)gned educational programs, related services,
or both in order for them to benefit from a
vocational education program. The term
includes persons whose needs for such programs
or services result from poverty, neglect, delin-
quency, or cultural or linauistic isolation from
the community at large, but does not include
physically or mentally handicapped persons
unless such persons also suffer from the handl-
lain described in this paragraph (see definitions
in Appendix).
3.12-1 The words "or other handicaps" in 3.12
are here interpreted to mean, "or otherdifficul-

3Q

o.

ties."; The phrase ."result from. " can be para-
phrased by 'are caused by, bid are not limited
to" (poverty, etc.].

3:11-2 Because of the nature of the definition
contained in the act for a disadvantaged person,
as defined, the following categories will assist
local educational agencies-to provide programs,
services, ,or activities to include all persons who
cannot or:who are not succeeding in a regular
vaational education program:
A. Academically Disadvantaged Persons. Ma-
demically disadvantaged persons, as defined, are
those who are not succeeding or are unable to
succeed in a regular vocational education pro
gram because of at least one educational diffi-
culty. Persons in this category may have one or
more of the following characteristics:

(I) Retding and /or Writing Diffic6lty. Per-
sOns experiencing difficulty with reading and
writing which impairs their capacity to leani
-vocational skills. Persons in this subcategory
may . have one or more of the following
characteristics on a continuing basis! *

(a) Poor reading ability and limited formal
_vocabulary
(b) Inability to read or write well enough
to compete with peers
(c) Serious 'reading difficulties pcissibly
illiterate)
(d) inability to write or communicate in
writing
(e.)--English is a secondary language 4er-
ons whose reading and/or writing diffi-

culty can be treated by.,teaching English as
a second language or by.programs designed
to achieve proficiency)
(f) English is a primary language (persons
whose reading and/or writing difficulty can
be treated by programs designed to increase
proficiency) .

(2) Computational\Difficuity Determined in
Techeical or Vocationid Mc hematics. Persons
whose educational back and in mathe-

, matics is not adequate for t m to perform at
the level required by the vpc tional education
program. Person's tri this subcategory may
have one or both of the following characteris-
tics on a continuing basis:

(a) Serious difficulties in comprehending
Computational concepts
(b) Insufficient computational skill to
compete

'44
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(3) General Educational Difficulties Appii-
cable to Vocational Education. Persons
general educational' difficulties prevent their
success in, vocational education.have one or
more' of the- followin'g characteristics on -a
continuing basis:

.(a) Unemployed or underemployed' and
-needs training
(b) Low achievement scores
(c) Poor attendance record
(d) School dropout
(e) Potential school dropout
(f) Unaware of educational procedures
and/or opportunities
(g) Parents or guardian unable to give
guidance and support due to own lack of
education, training, or employment or gen-
eral absence from the home

B1 Culturally - Disadvantaad Persons. Culturally
disadvantaged persons, as defined, are those
Nyhose.cultural mores are such that exclude the
person from achieving success with his peer.
group. Persons in this category may have one or

re of the following characteristics on a
inuing basis: .

I) Patterns of speech which may represent
ethnic or regional isolation
(2) Personal standards which conflict with
the prevailing culturalmbres .
(3) Cultural dress-modes of other behhvior
patterns that conflict with program' requirei
ments

C. Economically Disadvantaged Persons. Eco-
pomically disadvantaged persons, as defined, are
those who are not su,:.,..cerling or cannot succeed
in a regular vocational education program, with
special 41tphasis on persons frofn economically
depressed areas. Persons in this category may
have one or ,more of the following economic
problems on a.continuint basis:

(1 ) Geographical isolation
(2) Needs economic assistance to enter or
stay in school )°
(3) Unemployed or underemployed
(4) Family income is- elow poverty line

D. Socially Disadvantaged Persons. Socially dis
advantaged persons, as defined, are those who,
through present and/or past experience, have
developed attitudes which' severely limit their
ability to perform successfully in a vocational
education program. These attitudes may be
aggressive or passive.

(I). Aggressive attitudes may b ee those harac-
teristics which are exhibited by antisocial or

.

3.12-3

disruptive behavior. Persons in this sulkate,
gory may havo one or more of the following
ctraracteristics.on a continuing basis:

(a) High incidence of involvement with the
criminal justice system
(b) Defiance of rules and regulations
(c) Persists in trying to dominate the class-
room activities
(d) Unrestrained behavior
(e) Socially assertive and
actions
(f) Disrupts the sihool program'

*(2) Passive attitudes may be those character-
istics which are exhibited by an apathetic
behavior. Persons in this subcategory may
have one or more of the following characteris-
tics on a continuing basis:

(a) Exhibits no interest in learning or'
schoolwork
(b) Is discouraged, in schoOlwork
(c) Has a poorattendance record
(d). Showta negative attitude toward
Whining
(e) Lacks personal motthition or is indif-
ferent .

(f) Is trpotential dropout
(g). Is persistently ,truant from home and/
or school -

. (h) Has a poor self-image
(i) Is overly sensitive to constructive criti-.
cism
(j) Lacks experience with successful exam-
ples of his own ethnic group
(k) Is an underachiever
(1) Has personal interrelationship problems
(m) Has other identified disadvantage-
ments; such as ill health, poor nutrition,
broken home, out-of-wedlock pregnancy,
or underemployment

.

3.12-3 The methods of Ilientification of disadvan-
taged persons, as defined, used by the local
educational agency, shall include but are not
limited to the following criteria:

(a) In-School information which provides such
statistics as grade levels in reading and' mathe-
matics; enrollments in compensatory education,
welfare-connected s ttalents, linguistic diffi-
cultlei, racial and ethrra composition, dropout
rates, expulsion and suspension rates, low
achievement, and low student aspiration
(b) Corrimunity information which provides
overall statistics such as school dropouts, level of
education, family income, ethnic population,

unconventional
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3.12-3

delinquency, population density, and unemploy-
ment
(c) The identification of the disadvantaged per-

. son, as, defined, shall be done on an individual
basis, applying one or more of the following
student characteristcs:

(I) Low achievement and/or underachieve-
-

ment
(2) Low 'ability in communication skills
( 3) I rregular .attendance
(4) Lack of adequate personal goals
(5) Persistent course failures
(6) Lack of money
(7) Potential dropout
(8) Overage in grade
(9) Persistent health problems

3.12-4 The . methods of recruitment of disadvan-
taged persons, as defined, by the local educational
agency shall include, but are not limited to. the
following:

(a) Search and analysis of school records
(b) Inventory of population statistics filed with
community agencies
(c) Advertisement of the vocational-education
offerings with community information systems
(di Coordination with community action gioups.
(e) Demonstration of innovative recruitment
activities

3.12-5 The identifiotion and recruitment olt the
disadvantaged persons, as defined, will be tabulated
on an individual basis, and such statistics will
reflect those individuals who cannot benefit from
regular vocational education without supportive
service, The disadvantaged persons, as defined.
who are enrollcd.in vocational education shall
receive such supportive .services as needed by the
individual to assist him in succeeding in a regular
vocational education program.

3.12-6 In addition to emphasis by the local educa-
tional agency to identify, .recruit, and enroll the
disadvantaged person, as defined, emphasis shall be
given to the development of programs and services
especially designed to overcome such disadvantage-
ments ...aS are precribed for treatment. These
programs and services are to be directed toward
individuals who meet the requirements of P.L.
90-576 and shall not be directed to a group or class
outside the vocational preparation area, and shall
include, but not be limited to; the following:

(a) Specialized vocational counseling
(b) Innovative recruitment activities
(c) Use of teacher aides
(d) Tutorial services and assistance
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(e) Integration of basic education and voca-
tional subject matter
(f) Team teaching in special vocational educe-

. tion programs
(g) Curriculum development and revision
(h) Programmed And individualized'instruction
(i) Special teachers (credentialled and noricrk-.
dentialled) ={..

(j) Supportive Services designed especially for
the. disadvantaged student
(k) Cooperative vocation& education and work-
study arrangements
.(I) Modification of student-teacher ratio
(m) Special teachers to prepare for job readiness
(n) Extended community:involvement
(o) Arrangements for transportation

3.12-7 It'is highly recommended that, when appli-
cable, 19cal educational agencies .eornbine voca-
tional education funds with other financial
resources to provide fQr,increased effectiveness and
impact in Vocational education for disadvantaged
persons, as defined.

3.13 Ideniificaiitm of Handicapped Persons. The
identification of handicapped persons is the
respOnsibility of the local educational agency. The
identification by the local educational agency shall
corn* -with the definition contained in P.L.
90-576, Section 122(a)(4)(B), and the regulations
pertaining thereto.,

Handicapped persons are mentally retarded,
hard _of .hearing, deaf, speech impaired, visually
handicapped,. seriously emotionally disturbet crip-
pled...or other health-impaired persons who by
reason of their condition cannot succeed in a
regular vocational education program without spew
cial educational assistance or *ho require a modi-
fied vocational program.

3.13-1 The identification of handicapped second-
ary. youths shall comply with criteria set forlh in
the California Education Code, sections 6750,
6801, 680Z 6901, 6902, and 18060.2 (see legal
citations in Appendix):

The identification of handicapped persons at the
postsecontlary or adult levels shall be in accordance
with these kinds of criteria:

(a) Use of official health records
(b) Use of standardized tests
(c) Teacher observations
(d) Use'of diagnostic tests

___4e11)4 Recommendations of .and evaluations by,
nsed medical and psychological practitioners

(f) Recommendations by vocational. rehabilita-
tion services
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(g) Recommendations by, the Division of Spe-
cial Education, State Department of Education

3.13-2 The following classification of handicapped
persons by categories will assist local education
agencies to provide-prograrn.1 services, or activities
to include those persons whl cannot succeed or
who are not succeeding in a regular vocational edu-
cation prograrri: ,

(a), Mentally retarded) individuals are divided
into two subcategories:

(1) Educable retardates are individuals who-
can be educated and trained to enter the
world of work.
(2) Trainable retardates are those individuals
who can be trained for jobs which require a
single skill and in which adequate supervision
is available. .

(b) Individuals with a learning-disability handi-
cap. exhibit. a disorder in one or more basic
processes involved in understanding, or in using
spoken or written language. This category does
not include individuals with learning' problems
whith. are due primarily 'to- visual, hearing, or
motor handicaps. mental retardation, emotional
disturbances, or environmental disadvantages.
(c) Seriously emotionally disturbed are those
individuals with psychiatric disturbances wiitek
limit the ability of the individual to consistently
govern his own behavior. These disturbances are
of such a- nature and severity as to require
Medical clearance prior to admission to voca-.
tional education programs and services.
(d) crippled 'individuals are those who have a
limitkd ability in self-mobility, sitting iri a

classroom, and/or using materials or equipment
for learning because of muscular, skeletal, or
neuromuscular impairment.
(e) Visually handicapped individuals are those

.132who ve a serious eye condition which limits
their ab ity to see. They are divided into two
subcategories:

(1) Partia lY sighted individuals whose vision,
after ronection, is such .that they can use
printed Materials only with magnification
and/or if special conditions are provided
(2) Blind individuals are considered blind if
they have so little vision that they must
substitute the senses of touch and hearing for
the sense ofsight.in the learning situation

(fy Deaf and blind individuals aro those having
both handicaps to the extent that neithe the
sense of hearing nor sight is adequate for learning
in regular vocational education. programs.

(g) Hearing-impaired , ,individuals are those
-whose sense of hearing is not adequate for
.success in regular vocational education. They are
divided into two subcategories:

(1) Hard-of-hearing individuals exhibit diffi-
culty in hearing and understanding speech.
The speech must be loud and the individual
must use a hearing aid, or lip reading along
with a hearing aid, to supplement his own
hearing.
(2) Deaf individuals are unable to hear and
recognize all speech ,sounds, even with the
amplification of sound provided with a hear-
ing aid. ,.

(h) Speech-impaired individuals are those whose
speech differs loan that of others to the extent
that- the difference -is noticeable. Examples of
some speech disorders: (1) articulatory, (2)
vocal, (3) stuttering, (4) delayed speech; and (5)
speech disorders associated with cleft palate,
hearing impairment, or cerebral palsy.
(i). Multihandicapped individuals are those who
have two or more identifiable handicaps.
(j) Other health - impaired individuals are those
who have limited strength, vitality, and alertness
due to chronic health problems such as heart
conditions, rheumatic fever, nephritis, asthma,
hemophilia, epilepsy, and diabetes.

3.13-3 The criteria and methods of assessment of
handicapped persons by the 'local edlicAtional
agency shall include, but are not limitetttp, the
following:

(a) Student Characteristics
(I) Low achievement or underachievement
(2) Low ability in communieatiOn skills
(3) Irregular attendance
(4) Absence of personal goals
(5) Course failures
(6) Poverty
(7) Health delicfencies
(8) Overage in grade

(b) Methods of Assessment
(I) Search and analysis of school recorch_
(2) Inventory of population statistics filed
with community agencies
(3) Advertisement of vocations) education
offerings with community , information
systems
(4) Coordination -with community action
groups
(5) Demonstration of innovative Jecruitment
activities

)('

47'



3.13-4

3.13-4 The handicapped person in heed of voca-
tional education will be provided with the neces-

. sary educational aSistance to assist .him in over-
coming his handicapping condition. Such informs-

. tion obtained in the identification and assessment
''will. provide the basis for the special service to the

individual who, is, handicapped. Efforts shall be
made to enroll those-individuals who can benefit in.

regular vocational education programs.

3.13-5 individual assessment of every handicapped
person shall be. emphasized to determine the
approach to use in providing vocational education.
Career development goals are to be given considera- .
tion in any specially designed program, service, or
activity. -

3. 13-6 In addition to emphasis by the local educa-
. tional agency to. identify, assess, and recruit the
handicapped person, emphasis shall be given to the
development of programs and services especially
designed to compensate for such handicaps. These
programs and services should include, but not be
limited to, the following:

-('a) Specialized vocational counseling-
- (b) Innovative recruitment activities

(c) Use of teacher aides
(d) Tutorial services and assistance
(e) Integration of basic education and voca-
tional subject matter

1 (f) Team teaching in special vocational programs
(g) Curriculum development and revision
(h) Programmed and individualized instruction
(0 Special teachers (credentialled and non-
credentialled)

,

(j) Supportive' services designed especially for
the handicapped student
(k) Cooperative vocational education and work-
study arrangements .,

(I) Modification of student-teacher ratio
(m) Special teachers for job readiness evaluation

. (n) Extended community involvement
(o) Arrangements for transportation

3.13-7 It is highly recommended that, when appli-
cable, local educational agencies combine voca-
ticpal education funds with other financial
resources to provide for increased effectiveness and
impact in vocational education for handicapped
persons.

3.14 Persons Experiencing Difficulty (in Speaking
andlor.Comprehension) in Using Standard English.
Persons in this classification experience difficulty
with' verbal communication, which' impairs their
capacity O. learn vocational skills. These persons
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may have one or more of the folloWing characteris-
tics on a continuing basis:

(a) Poor speech and/or limited formal vocab-
ulary
(b) Inability to use the formal language effec-
tively in school .4

(c) Serious language difficulties
(d) Linguistically isolated from the population
atlarge
(e) English is a secondary language (persons
whose language difficulty can be remediated by
teaching Engliskas a second language)
(f) English is a primary language (persons whose
language difficUlty can be remediated 'by pro-
grams designed to increase language proficiency)

3.15 Manpokr Needs and Job Opportunities. The
local edutational ageIncy will develop plans and'
ptepare .applications for funds based on current
and emerging manpower needs and jcsli opportuni-
ties., It will be the responsibility of the loCal
educational agency to consult with local advisory
committees composed of employer-employee
representativei, with the State Employment [level-.
opment Department as specified in the agreement
between the State Board and that agency, andAwith
other knowledgeable persons. .

The allocation of funds-to local educational
agencies will be based upon information regarding
current and projected manpower needs and job:
opportunities. Each application, as required in
Section 3.26 of this state plan,, must include
consideration of projected manpower needs and
job opportunities as related to each vocational
education program for which funds are requestedc7
The absence or inadequacy of such information
will invalidate the eligibility othe applicant for
such funding. .

Analyses of labor market data coupled with data
from other sources will be used to identify current
and projected manpower needs and job opportuni-
ties on a regional and statewide joasig.

The eligibility and priority of each application
will be based: upon the adequacy of the informa-
tion of the following types:

(a) Information on Current Occdpations. Secur-
ing local labor market tin formation on job
opportunities for men and women in occupa-
tions is rof highest "priority. Information on
entry-livloig1 jobs for youth who have no more
than high school education, or who are..
dropouts, including data on minimum abilities
required by ernIlloyers, constitutes a special
need. Predictions of job opportunities are needed
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for'shortlange (up to five years) and long range
(up to ten years).
(b) Information. on New and Changing Occupa-
tions. Information is needed on new, types of.
occupations that will be available in five years
and ten years. and information on occupations
and jobs that will change significantly in five
years and ten years;

,(c) Information About Educational *Training
and Requirements. Information is needed about
training necessary for professional, technical,
highly skilled, and semiskilled jobs. Information
of this kind should be related to academic,
technical, and personal qualifications.
(d) Information on Occupations and Families of
Occupations Requiring Similar Patterns of Abil-
ities and Interests. Information is needed that
relates occupational characteristics Ito personal
characteristics and that expedites mobility of
workers, horizontally and vertically, as condi-
tions change.
(e) Information on Long-Term Trends in ligior.
Occupations and Industries. ProjectioRF of
industrial and business growth should be given
by regions or areas, giving consideration to
taxes, availability of workers, land values, trans-
portation, and other factors that attract or repel
business.
(I) Information Identifying Specific Occupa-
tions That Will Employ Large Numbers of
Workers. Male and Female, in the Future.
Information is needed on majOr occupations in
terms of numbers employed in each for the next
five or ten years and the percent of the work
force estimated to be employed.

3.16 Vo.cational Education Needs.of Croups to Be
Served. Consideration will be given to the addi-
tional financial burden of the local educational
agency in providing vocational -education to its
students, particularly the disadvantaged and handi-
capped as defined previously.

Identification of the vocational education needs
of all population groups will be considered by
accounting for the numbers of potential students
enrolled jn secondary, postsecondary, and adult
schools. The development of regional occupational
centers (ROC) and regional occupational programs
(ROP) has provided additional training opportu-
nities for adults.

Allocation. of funds will be determined by
comparing the total average daily attendance of
each participating member to the total vocational
average daily attendance of each participating

1- 3.2

member. The percentage *representation of each
segment will be subjectively delieloped by State
Bo&rd staff and approved by the State Board.

3.2 Allocation of Funds to Local Eilikational Agencies
for Programs, Services, and Activities

The State Board, upon recommendations of the
Joint. Commilttee, on Vocational Education, will
allocate Tunds to local educational agencies in
accordance with the percentage requirements or
the act. The amount of monies to be allocated will
be divided between secondary and postsecondary
jurisdictions on a residual-cost basis. These residsal
costs will be calculated as follows.

Taking data 'supplied by local educational
agencies, amounts reportesikis total direct expendi-
tures will be tabulated for both secondary and
postsecondary institutions. To these sums will be
added 51 percent to the secondary figures and 54.9
percent to the postsecondary figures The result of
this calculation will produce a figure representative
of_. "Current Cost for each jurisdiction. To this
figure will be added expenditures for equipment.
This. calculation will produce a figure representa-
tive of total costs of vocational education by
secondary and postsecondary jurisdictions. From
this result will -be subtracted the sum total repre-
sentative of "Foundation Program Guarantee".and
"Other Income," leaving as a result the reidual
costs of each jurisdiction.

The result of dividing each representative resid-
ual cost by the total of the two will result in
a percentage for each jurisdiction, which when
applied to the amount to be allocated will deter-
mine the amount to be disteibuted among second-
ary educational agencies and postsecondary educa-
tion encies. The amount allocated to each
jurisdiction may be distributed to the respective
educational agencies by an entitlement system, by
individual proposals, or by both methods.

(a) Entitlement. The calculations as outlined in
sections 3.26-1 Manpower Needs and Job
Opportunities. 3.26-2 Vocational Education
Needs. 3.26-3 Relative Ability to 'Provide
Resources, and 3.26-4 Relative Costs of ro-
grams, Services, and Activities shall, when ad d
together, represent the base entitlement for each
local educational agency.

This result, when carried to five ,positions to
the right, of the decimal point, shall reflect the
local educational agency's representation in rela-
tionship to the total state a.d.a. by, secondary
and postsecondary jurisdictions.
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3.2

The results of each calculation shall serve as a
multiplier. A predetermined percentage shall be
applied to funds to be allocated by secondary
and postsecondary jurisdictions as outlined in
Section 3.2. This percentage will determine the
amount of funds to be distributed on a "Local
Educational Agency Average Daily Attendance"
basis and a "Local Educational Agency Voca-
tional Average Daily Attendance" basis. The
result of the calcplation shall serve as the
multiplicand, the multiplier being the amount of
funds to be distributed., The products of these
multiplications: when added together for each
local educational agency, grades nine through
fourteen and classes for adults, shall indicate the
base entitlement of such agencies.

Upon notification of entitlement, the local
educational agency shall indicate its intent as to
the complete use, partial use, or nonuse 21 its
entitlement. If the decision is one of complete
or partial use, then an application form, state-
ment of compliance assurances, local annual
plan for vocational education, And long-range
plan for' vocational education. shall be one
requirement for eligibility for participation in
the respective entitlement. These documents will
be evaluated to ensure compliance with the
apPlicible regulation.
(b) Realrocation of Unused Entitlement. After
receipt and evaluation of local applications, the
total amount of the entitlement that is released,
or returned to the state for any easdn, will be
determined. The amount so determined will be
reallocated by the State Bo4id to local educa-
tional agencies with qualifyinrapplications in a
manner to ensure that the required percentages
or the state's fiscal-year allotment will be used
for disadvantaged persons and for handicapped
persons.

Similar reallocations will take place from time
to time during the fiscal year when unused
entitlements accrue.
(c) Payment of Entitlement. After receipt of a
local-application and a review of this application
to provide assurance of compliances with the

--applicable regulations, the district shall be noti-
fied of the funds committed and applicable
restrictions. At the same 'time, the state Con-
troller's office shall be notified of funds con-
nected to each local educational agency, thus
initiating a process by which each local educa-
tional .agency shall receive quarterly payments
representing 75 percent of its entitlement. The

final 25 percent shall be held in abeyance until
all'repOris have been received.

3.2-1 The amount allocated to local educational
agencies for individual proposals will be deter-
mined by various criteria as follows:

(a) Content of Proposals. Individual proposals
will contain a description of the nature, purpose,
and plan of the project. Further, the application
shall include the method of evaluation, the
qualification of personnel, 'and the justification
of funds requested. consideration will be given
to provide the four criteria described in 3.26 and
the reasonabie tax effort described in 3.25-2.
(b) Action on Applications. Individual pro-
posals will be reviewed and evaluated and will be
approved or disapproved in writing by the State
Board staff' in conformity with federal, state,
and local laws, as well as regulations and proce-
dures adopted by the State Board and the U.S.
Office of Education. Specific procedures will
include the following:

(1) Receipt, review, and evaluation of appli-
cations by the State Board staff
(2) Development of priority funding order by
the State Board staff
(3) Notification by letter to local educational
agencies of the status of their applications

3.21 Local Applications.The application for voca-
tional education funds shall be divided into two
parts. The first Bart shall consist of the local annual
vocational education plan and the long-range plan
for vocational education. The second part shall
consist of the application and the statement of
assurances.

3.22 Prokedures for Processing Local Applications
for Vocational Programs. Services,, and Activities

3.22 -I Programs. Services. and Activities Under-
taken by the State Board or the Board of Gover-
nors. The State Board staff will review and
recommend to the State Board, through the Joint
Committee on Vocational Education,. the approval le
of applications for activities to be undertaken by
the State Board or the Boatd of Governors. These
applications will be evaluated by the criteria
previously described in Section 3.2 of this state
plan.

3.22-2' Programs. Services, and Activities Under-
taken by Local Educational Agencies. The local
educational agency and/or other state agencies
shall submit to the State Board staff an application
for funds and supportive dati necessary for evalua-
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Lion as previously described in Section 3.2 of this
state plan. The State Board staff will evaluate this
data and make recommendations to the State
Board through the Joint Committee on Vocational
Education.
3.22-3 Coordination with Other State Agencies.
The same coordination procedures with other state
agencies will apply to this section as were previ-
ously described in Section 1.7 of this state plan.
3.23 Procedures for Processing Local Applications
for Construction
3.23-1 Projects Undertaken by the State Board.
The State Board. and the Board of Governors will
not initiate projects for const'ruction, acquisition,
expansion, of alteration of vocational facilities.
3.23-2 Prolects Undertaken by Local Educational
Agencies. The local educational agency shall sub-
mit an applioation which shall describe in detail the
intent to undertake projects of construction, acqui-
sition, expansion, and alteration of area vocational
facilities under its jurisdiction. The applicatiqn
shall be subject to the requirements criteria and
review as detailed in this state plan.
3.23-3 Coordination with Other State Agencies.
The same coordination procedures with other state
agencies will apply to this section as were previ-
ously described in Seed' On 1.7 of this state plan.
Additionally, construction provisions, detailed in
Section 7.1 of this state plan relative to deal-mice
with other state agencies, will apply.
3.24 Maintenance of Effort. Federal funds made
available under Part B of the act will be used to-
supplement, and to the extent practical, increase
the amount of state and local funds that would in
the absence of such federal funds be made available
for the purposes set forth in Section 122(a) of the
act, so that all persons in all communities of the
state will have, as soon as possible, ready access to
vocational ,education suited to their needs, inter-
ests, and ability to benefit therefrqm.

No payments of federal funds under the act will
be made in any fiscal year to any local educational
agency unless the State Board or the Board of
Governors finds that the cornibinedliscal effort of
that agency and the state with 'respect to the
provision of vocational education 'by that agency
for the preceding fiscal year was not lest than such
combined fiscal effort for that purpose for the
second preceding fiscal year. For the purpose of
this --paragraph, "combined fiscal effort" means
total expenditures of state and local funds with
respect to the provision of vocational education by

I

3.25.2

the local educational agency. A combined Iiscal
effort in the preceding fiscal year 11,211 not be'
deemed to be a reduction3rom that in a second
preceding fiscal year unless the expenditure for
vocational education and anciljary services and
activities from state and local funds in the preced-
ing fiscal year is less than that in the second
preceding fiscal year by more than 5 percent. Any
such reduction in combined fiscal effort for any
fiscal year by more than 5 percent will disqualify a
local educational agency unless the local educa-
tional agency is able to demonstrate to 'he
satisfaction of the State Board that such a reduc-
tion was occasioned by unusual circumstances that
could not have been fully anticipated or reasonably
compensated for by the local educational agency,
and that the fiscal effort of the local educational
agency does not otherwise indicate a diminished
fiscal effort. Such unusual circumstances may
include in the first preceding fiscal year unforeseen
decreases in revenues due to the removal of a large
segment of property from the tax rolls or other
causes, or transfer to, or combinations with, other
local educational agencies of responsibility for the
conduct of some or all vocational education
activities or services; or, in the second preceding
fiscal year, contributions of large sums of money
from outside sources on a short-term basis, or
unusually large am9unts of funds expended for
such long-term purposes as the construction and
acquisition of school facilities or the acquisition of
equipment.

3.25 Matching

3.25-1 Overall State Matching. Funds allotted to
California under Part B of the act shall be allocated
Ito local educational agencies in a manner which
will result in at least one dollar of state and local
funds being expended for each one dollar of
tederal funds expended under this state plan for
vocational education,- but not in a manner which
requires local educational agencies to match federal
funds at a. uniform percentage rate throughout
California.

5'1

3.25-2 Reasonable Tax Effort. No local educa-
tional agency with taxing authority which is
making a reasonable' tax effort will be denied funds
for the e'stablishment of new vocational education
programs solely because it it unable to pay the
nonfederal share of the cost of such programs. The
reasonable tax effort of a local educational agency
is recognized in the California Education Code,
Division 16, entitled "Local School District Finan-
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cial Support and Management." Under this divi-
sion, the per-pupil apportionment is determined by
applying basic state aid, applying a computational
district tax to the assessed valuation of the local
educational agency to determine if sufficient funds
are available to provide minimum support. If
minimum support, is not reached, then additional
state aid in the form of equalization aid is provided
to guarantee a minimum support for each 'student,
dekendent upon his educational level: This founda-
tion program has as its base a mandated reasonable
tax effort on the part .o each local educational
agency in the state to ass re a minimum level of
support for every studen1 in California.

Adclitionallyi the require expenditure of local
funds to obtain full entit ement as detailed in
Section 3.2(a) is equalized on the basis bii two
factors. One fictor consid rs the tax effort the
residents of the local edu ational4 agegcy juris-
diction are making in sup ort of education inie
relation to the state average for similar administr*
ive structures. The other actor pertains to the

relative wealth of the school istrict.
3.26 Criteria for Determinin Relative Prioritypfr
Local Applications. Mi applications from local
educational agencies will be treated with equal
consideration and will be reviewed to ascertain
sufficient coverage of criteria listed in Section 3.2
of this state plan. Based upon review of data
applied to the following four criteria, percentages
commensurate with the reliability of data will be
assigned to the funds to be allocated.
3.26-1 Manpower Needs and Job Opportunities.
Existing manpower data will be reviewed to deter-

.. . mine needs for training in each of the seven
'-':. occupational areas. The assignment of weights will

range from 0 (considerable overtraining) to 14 or
above ("extreme need for added training programs).

A review -of the existing and anticipated pro-
grams being offered by each local educational
agency when compared with manpower needs will
produce a weighted fact& for each local educa-
tional agency. This factor and its relationship to

... . the total will 'produce a percentage which, when
carried to five positions to the right of the decimal
point, shall reflect the local educational agency's
representation in relationship to the total. This
factor when applied to the amount of money to be
distributed under this section shall determine the
local educational agency's share of the total funds
assigned to, this section.

3.26-2 Vocational Education Needs. Existing stu-
dent data will be reviewed to determine vocational
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education needs: The relationship of the total
vocational enrollment to the total enrollment of
each local educational agency will produCe a
local-educational-agency factor for total enroll-
ment. The rslationship of the total number of
disadvidiaged stu is (ai defined) enrolled .in
vocational education programs to the total voca-
tional enrollment will produce a local-
educational- agency factor for the disadvantaged.
The relationship of the total ,number of handi-
capped students (as defined), enrolled in vocational
education programs to the total' vocational enroll-
ment will produce a local-educational-agency
factor for handicapped. The relationship of the
number of limited-English-speaking students
enrolled in a local educational agency to the total
enrollment of a local educational agency will
produce a local educational-agency-factor for
ljmited English speaking. Each of the tour factors
when compared to their totals- will produce a
percentage which, when carried to five positions to
the right of tye,decimal point, shall reflect the.
local' educational agency's representation in rela-
tionship to the total. This percentage applied to
the amount of Money to be distribtited under each
category shall determine the local educational
agency's share of the total funds assigned to each
categoryorThese four separate amounts when added
together shall determine the local educational
agency's share of the total funds assigned to this

-

' section.

3.26-3 Relative Abilify to Provide Rfsources.
Existing data will. be reviewed to determine the
relative ability of the local educational agency to
provide resources. The relationship of the modified
assessed_ valuation per unit of a.d.a. to the state
average for similar educational levels waird/luce a
local-educational-agency participatinnirCentage
for assessed valuation. The lationship of the tax
effort the residents of ale cational agency
jurisdiction are- making in suleport ducation to
the state. average for similar administ ive struc-
tures will produce a local-educatidnal-ag ncy.parti-
cipting percentage for reaso = able x effort.
Weights will be assigned to each educational
agency commensurate with the atus of the
district as an economically depressed area, with the
higher weights being assigned to those districts th4t
are within an economically depressed area.

The number of participating districts in each
category times the weight assigned to each cate-
gory will, when compared with .the total of all
these categoriti, determine the categorical percent-
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age of participation of the funds assigned. The
results of this computation will be equally distrib-
uted among the districts in each category. These
four separate amounts when added together shall
determine the local educational agency's share of
the total funds assigned to this section.

,;3.26-4 Relative Costs of Programs, Services, and
Activities: Existing cost data will be reviewed to
determine relative costs of programs, services, and
activities. The relationship of the total vocational
costs to. the total educational costs of each local
educational agency will produce a local-
educational-agency factor for relative costs. The
factor of each local educational agency, when
compared with the total, will produce a percentage
which, when carried to five positions to t )Le right
of the decimal point, shall reflect the local educa-'
tional agency's representation in relationship to the
total. This percentage, applied to .the amount of
funds assigned to this.section, shall determine the
local educational agency's share of these funds.
3.26-5 Other Criteria of the State. The State
Board staff shall use criteria described in Section
3.2 of this state plan as well as criteria described in
sections 3.2661 through 3.26-4. Additionally, data
reqUirements sP ied in the instructions for pre-
paring a district n for vocational education will
serve as criteria.

3.26-6 General Priorities. In deterMining the rela-
tivs priorities of local applications for the purpose
of albcttang funds, the following criteria will be
considered: 8

(a) Preference. will be given to programs physi-
cally located in "economically depressed areas."
An "economically' depressed area" is an area
composed of contigubus census tracts within
urbanized areas, as defined by the most recent
census data. In this .-area 20 percent of the
families report annual incomes .of less than
$3,000 according to the most recent census
data. Alio included are comparable areas which,
because of technical. factors, cannot be isolated
by census tracts or be isolated as a contiguous
census tract. Such areas shall have a population
of 'not less than 25,000.
(b) Whenever it is necessary to meet the needs
of residents of economically depressed areas,
projects for adults should be on both a full-time
and a part-time basis, being compressed into the
shortest possible period of time consistent with
educational needs in either case.
(c) The Employment Development Department
should be recogrriied and utilized as an essential

t
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recruitment and referral source for projects for
adults located in economically depressed areas.
(d) The Employment- Development Department
should be recognized and utilized as a source of
assistance in a cooperative effort to. prevent
those adult individuals recruited and referred by
the Employment Development Department
from dropping out of projects operating in

. .
economically depressed'areas.

3.27 Application of Criteria in Determining the
Relative Priority of-Local Applications. The State
Board, depending upon the method of allocation
entitlement or individual propoialwill make the
following determination:

3.27-1, The State Board, based upon recommenda-
tiont of the - Joint Committee on Vocational
Education, will assign percentages to "Local Edu-
cational,Agency Average Daily Attendance" and
;'Local Educational Agency. Vocational Average
'Daily Attendance" which shall serve as a base for
computing the entitlement for each local agency in
the state as detailed in Section 3.2(a)

Once the base entitlement is calculated, each
local educational agency in the state will be
notified of the availability of funds, the require-
ments for receipt of these funcli, and the alternate
choices available. A decision by the local educa-
tional agency to qualify' for complete or partial use
of its entitlement will necessitate the submittal of
an application, a.,detailed budget, a statement of
compliance, and a local plan for vocational educa-
tion which will contain manpower-needs in

The local plan for vocational education will
contain data, as required in the "Suggested Outline
for Preparing a District Plan for Vocational Educa-
tion," in 'detail sufficient to satisfy the require-
ments of Sections 3.26-1 and 3.26-2. Additionally,
the required submittal 9f the statement of compli-
ance by each local edticational agency provides
further assurance of satisfying these Criteria.

Along with the notification of entitlement will
be information related to the local educational
agency's relative -ability to provide resources. This

. is determined by recognizing the equalized assessed
valuation 'of each local edudational agency and the
tax effort the. Citizens of each local educational
agency jurisdiction are making in support of
education. This calculation determines- the match-
ing percentage required by each individual district.
which, when applied to the total direct costs of
that district, indicates a maximum limitation as-to
the amount of federal funds that can be received.
These data are submitted by each local educational

53 39



3.27-1

agency on the budget pages, which are incliided
with the agency's.formal application for funds. .

Upon receipt of these documents, the State
° Board staff will review the data contained therein

to determine the satisfactory compliance with
criteria listed in sections 3.26-1 to 3.26-4, and 3.15
of this state plan. Critical attention will be given in
such review to determine both the manner and the
extent to which the local educational agency's
district plan and - plication give attention to
current and p cted manpower needs and job
opportunities, oth in existing and in emerging
occupations. Should suchattention not be con-

} sidered to be adequate, the application will be
.Ldisallowed:

The various components in the formula appli-
cable to thisvallocation or entitlement system are
keyed to, and based upon4he requirements in the
act related to manpower needs, to place emphasis
upon the needs of the disadvantaged' and the
handicapped, and upon the relative financial abil-
ities and tax 'efforts and excess costs of the
applying local educational agencies. As provided

-. for in sections 3.12, 3.13, 3.15, 3.16, 3.26-1, and
3.26-2 of this state plan, the State Board will assign
such weighting factors to the formula components
as to be assured that due consideration has been
given to all the provisions in Section 121(6) of the
act. . . , - .

The components of the allocation system are
delineated as follows..

Allocation of Funds Between Secondary
and Pbstsecondary Jurisdictions

1. Direct costs of instruction by secondary and past
secondary levels

2. Indirect costs of instruction represented by a prede-
termined percentage applied to each level

3. Equipment costs
4. Minus foundation program guaranty and other

income
5. Resicluilost by jitnisdiction state residual costs

Entitlement Formula /Manpower Neids and Job.
Opportunities

Compare computations by occupational programs with
job opportunities. The result will produce a ratio with
higheit weights applied to areas of excess demand over
supply and lowest weights applied to areas of exess supply
to demand.

Local educational agencies will be ranked by totals, and
the relationship of each individual' total to the state total
will detetmine local educational agency, participation in

I funds to be allocated.
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Vocational Edtkatio Beds

- I . Total vocational e ucation enrollment ÷ total:district
enrollment = factor of participation.

Local educational agency factor of participation ÷
total of all factors = percentage to be assigned to
monies to be allocated.

Money to be distributed X percentage assigned
ftigds assigrie4 to district for this category.

2. Wild number of disadvantaged,students enrolled in
vocational education + total vocational education
enroilme0t.

Local educational agency factor 'of participation
total of 01 factors = percentage to be assigbed to
monies to be allocated.

Money to be distributed it, percentage assigned =.
t, funds assigned to district 'for this category.

3. Total number of handicapped students enrolled in
vocational education ÷ total vocational education
enrolknent.

Local educational ,agency factor of participation
total' of all factors = percentage to be assigned to
monies to be,41located.

Money-to be distributed, X percentage assigned
funds assigned to district for thisategory.

4. Total number of limited-English-speaking students in
a Ipcal educational agency ÷ total district enrollment
= factor of participation.

Local educational agenci-faqot 'of participation ÷
total of all factors = percentage to be assigned 'to
monies to be allocated.

Money to be distributed X percentage assigned =
funds assigned to district for this category.

Addition of monies allocatficler /burp*
when added together will det 'ne AlMs-assign
district rot this particular criterion.

Relative Castro! Programs, Services, and Activities

I. Total Costs' of vocational-education in a local educa-
tional agency ÷ total district costs of education =
factor of participation.

Local educatiorial agency factor .of particiriation
total of factors = percentage to be assigned to
Monies to be allocated.

Money to be stributed X percentage assigned =
funds assigned to istricts for this category..

ItelativAbillty to i vjd Resources -

1. District assessed v uation per.unit of a.d.a. ÷ state
average assessed valuation per, a.d.a. = factor of
wealth.

Local educational factot of wealth X monies to be
allocated = funds assigned to district for this cate- °
gory.

2. State average eligibility tax = factor of effort.
Local educational factor of effort X monies to be

allocated = funds assigned to district for this cate
gory.
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'3. Assessment of district in relationship to status as an
economically depressed area.

Total of air districts X applicable weights = factor
of status as an economically depressed area.

Sum of Categorieeli.efttot of economically
- depressed status ÷ total of all:factors of economically

.depressed area = categorical percentages.
Categorical percentages X monies to be allocated ÷

number of .partioipating districts ireach category =
funds assigned to district for this category.

4. Assessment of district in relationship to unemploy-
ment rate.

Total of all districts X applicable weights = factor
of unemployment status. .

Sum of categorical unemployment factqrs total
of all unemployment factors = categorical percent-

a ages.

Categorical percentages. A rgorties'*6.be allocated :-
participating districts in each category = funds
assigned'io district for this category. e

Addition of monies'allocated under four categories
when added together will determine funds assigned to
district for This particular criterion:

3.27-2 In applying criteria to individual proposals,
the Ste Board, based upon recommendations of
the JointCommittee on Vocational Education, will
make determina n as to the appropriateness for
funding based u previously agreed-to priorities,
which will be consistent with criteria detailed in

-Section 3.2.

3.3 Instructional Areas in Vocational Education

The specialized personnel serving the supporting
staff of the State Board and the Board of Gover-
nors are assigned to a' number of organizational
units which have special responsibilities in certain
areas of instruction: Involved in these identified
areas of instruction are special program standards

. that are intended to assure program quality.

3.31 Agricultural Education. The program of
instruction in vocational agricultural education
shall be, ilesignedzimarily to prepare and retrain
youths and adu for, gainful employment in
agriclitibral occupations.

Such occupations characteristically involve pro-
ducing, processing, and,. distributing agricultural
_products and include services related thereto.'
Included is any occupation that requires know-

and skills in agricultural subjects such as the
primary areas of plant science, soil science, animal
science, farm management, agriculture mechanics
and engineering, and agricultural leadership'. °

O

3.32 Distributive Education. Distributive educa-
tion is a program of occupational instruction in the-

,

a 3:33-1

field of distribution and marketing. The program is
designed to prepare, individualS to enter, to pro-
gress, or to improve competencies in distributive
occupations. Emphasis is placell on the develop-
rnent of attitudes, skills, and understandings
related to marketing, merchandising, and manage-
ment. Instruction is offered at the secondary,
postsecondary, and adult education levels.

3.32-1 'Objectives of Instruction.The objectives of
instruction are to:
. (a) Develop an understanding of the contribu-

tions-that the field of distribution and marketing
makes to the individual and society
(b) Develop an -awareness,of the varied career,
opportunities in distribution-
(c) Provide instructions and experiences that
enable persons to enter and advance in distribu-
tion and ma*eting careers --

(d) improve operational techniques in distribu-
tion and marketing
(e) DevelOp an understanding of the social and
economic responsibilities' and ethical conduct
that accompany t.,tie right of the -individual to

!° engage in distribution and to maintain a compet-
itive, free - enterprise economy

3.32-2 Occupations to Be Served. A distributive
occupation is one. that includes proprieto , man-
agers, Zr*employeel engaged primarily in m keting
or merchandising goods or services. Th e, ccupa-
thins are commonly; found in vario usiness
establishments such as retailing, wholesal ng, manu-
facturing, storing, transporting, and fins ing..

.3.33 'Office; Education. Office edlicati4n is orga-
nized into programs of instruction that provide
opportunitiet for persons to -prepare, for and
achieve career objectives in selected 'office occupa-
tions. Learning experiences are designed to lead to
employment and/or advancement of individuals in

''occupation in public or private enterprises. or
organizati ris related to the facilitating function'of
the office. -Included among learning experiences is
a variety of activities, such as recording and
retrieval Of data, supervision and coordination of
office activities, and internal and external com-
munication, which identify,: categories of career
objeclives in office occupations and around which
courses And practical experiences are developed.

3.33-1 Objectives of Instruction. The objectives of ,
'instructio are to: .

(a) Ed to and train persons for gainful
"ernplo nt in the office occupations

5.5
41



3.33-i

(b) Train employed persons for advancement or
promotion in the.office occupations
(c) Prepare persons for advanced business occu-
pation training

3.33 -2 Occupations to Be Served. Office occupa-
tions are those occupations related to the facilitat-
ing functions performed in the business office,

-including business data` processing, and which
involve the following activities: recording, storage,
and retrieval of.,data; supervision and coordination
of office activities; internal and external communi-
cat ion ;-and reporting of information:

3.34 Home Economics Occupations. Home 'eco-,.

nomics occupational education is an instructional
eprogram that prepares persons to enter recogniied

occupations involving knowledge and skills based
on subject-matter areas of home economics.

3.34-1 Objectives of Instruction. The objectives of
instruction are to:

(a) Develop an awareness of the varied career
opportunities related to the subject-matter
knowledge and skills of home economics,
(b) Prepare pelsons for recognized occupatiOns
involving knowledge and skills of subject-matter
areas'of home economics.
(c) Assist persons.who have entered recognized
occupations that involve knowledge and skills of
subject-matter areas of home economics to make
progress toward" advancement in the occupa--
tional area.
(d) Prepare persons for enrollment in advanced
programs related to subject' matter, knowledge,
and skills of home economics (but excluding
programs to prepare (or employment requiring a
baccalaureate or higher degree),

3.34-2 Occupations to Be Served. Home eco-
nomics occupational education includes care and
guidance .of, children clothing production, manage-

) and services; food production, management,
and services; housing, home furnishings, and equip-
ment services; institutional management and 'ser-
vices; and related liealth services in the secondary
schools.

3.35 Industrial Edlication. Industrial education is
a generic term applying to all types of education
related to industry and includes the major subject-
matter areat.ltif: industrial arts education; appren-
ticeship education 'and trade extension classes; fire
service education; health careers and services edu-
cation; technical education; and trade and indus-
thai education.
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3.3S-I Industrial Arts Education. Industrial arts
education programs are those educational programs
which pertain to the body of related subject
matter, or related courses, organized for the
development of understanding about.the technical,
consumer, occupational, recreational, organiza-
tional, managerial, social, historical, and cultural
aspects of industry and technology including learn
ing experiences involving activities such as experi-
menting, designing, constructing, and evaluating,'
and processes which provide opportunities tor
creativity and problem solving and assisting individ-
uals in the making of informed and meaningful
occupational choices..

{a) Objectives of Instruction. The objectives of
industrial arts education which relate to voca-
tional education are designed to accomplish (1)
or (2) below:

1, (1) Assist individuals in the making of
informed and meaningful occupational
choices. In oilier to accomplish or facilitate
this purpose, such programs shall:

(A) Provide occupational information and
instruction pertaining to a broad range of
occupations, including training) requisites,
working conditions, salaries or wages, and
other relevant information.
(B) Provide exploratory experiences in
shops and laboratories and observations in
business or industry to acquaint students
with jobs in the occupations included in
this purpose.
(c) Provide guidance and counseling for stu-
dents enrolled in the industrial arts program
to assist them in making informed and mean-
ingfulshoices in selicted occupational fields.

(2) Prepare individuals for enrollment in
advanced vocational and technical education
progyams:*

(A) Provide individuals with occupational
information and exploratory experience for
enrollment in such programs,.
(B) Provide occupational information and
exploratory experience directly related to
current practices in industry.

(b) Occupations to Be Served. Industrial arts
education programs focus on a broad spectrum
of occupations and clusters of occupations
related to industry which include but are not
limited to the career fields such as transporta-
tion, manufacturing, construction, communica-
tions, and those program.areas normally associ-
ated with industrial education.
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3.35-2 Apprenticeship Programs and 7iide,Extrn- .

sion Classes . , . - .1.-

(a) Apprenticeship .Prpgrams. Programs of
related vocational instruction- for,apptentices
and/or other emplOyed workers wikbe o ,ed
and will supplement their. on-the-job t mg.
For apportionment purposes, ,a. pp tices

3.35-5 a.

skills essential to care and health services to
, patients.

t (a) Objectives of Instruction. The objectives of
..instruction are td:

(1) Develop an awareness df. the opportu-
nities available in the field of health services.
(2) Prepare persons in quality prograths for

. , _.

enrolled in related classes of instruction: in ', recognised health occupations to meet the
secondary schools are considered' regtilar; : type of demands and serviee the health-,
students.' ' , industry eiipects for direct and indirect.

are
....

(b) Trade Exteniion Classes. Workers who are 4 - patient,care. .
over 16 years of age and who are employed,in
the Wide and industrial .odc..-up'ation or related
occupation for which the instration is being
provide& may be enrolled in'tbe evening Indus -'.
trial classes.

3.35-3 Fire Service Education: Fire service occupa-
tional education is oriented toward pioviding'-a
broad educational foundation for those persons
desiring entry into one of the fire service occupa-
tions as paid, or volunteer. fireman: The perifor-
mance objectives of the fire service' core curricu-
lums are concerned with such oecupationsas, but
not limited to, fire fighter,-fire apparati. s opetator,
fire officer, chief fir& "officer, fjre chief, fire alarm
technician, fire service mechanic, fire prevention
officer, fire service inStriktor, and fire and arson
investigator. All of these occupational areas pro-
vide direct services to the public and include:
appropriate educational work experience as part of
the program.

(a) Objectives of Instruction. The objectives of
fire service education and training are:

(1) Develop an awareness of the many occu-
pational opportunities available in the fire.
service field. .

(2) `Prepare qualified persons for the fire
service occupations and meet the needs of the
systeth for persons who can provide efficient

. and effective services demanded by the public.
(3) Prqvide inservice training and education
for self-improvement or promotional purposes
for those persons who are currently employed
or volunteering in an occupation within the
fire service field.

.13) Provide laboratory activities and
;work expfriences for the beginning student' and the eontinuing-education student for rele- '
vant 'practice and current education in lbe
It lih fields. at less than the. baccaliur6te

el.
(b) Occupations to B? Served. Health careers'.

. a d 'services education at the vocational level .
incitide programs for vocational and tethnidal
nuriing>tadiologic technology ;:dental assistants,'
technicians, -and hygienists; inhalation therapy.,

1 psychiatric technicians; nurse.ai48; homehmIth
. A

aides;-' orderlies, medical aisisting;. and other
-ancillary and 'related occupations..- -,

3.35-5
in

Education. y eitional instiuc- -

,tion in technical :education concerned with
preparing persons for' empl yrnen, in a specific

ized field of techn cgogy.- Technical. 3 ucation_ig, '
Jrpcisitionfor a cluster of positions withi a'special-

zed
offered in most occitational areas, including engi-

.:` neering, >health; agriculture,-business; industry; and
4 others thatrequire some background in science and ::.

3.354 Health Careers and Sgivices Education.
Vocational education instruction for the health
fields is organized° to prepare persons for the
occupational objectives concerned with assisting
qualified personnel in providing diagnostic, thew
peutic, preventive, restorative, and rehabilitative-
services to >people, including understindinp band-

,

mathematiciIalong utiith'technjcal skills ptrtinent
:to the specialized field of eniploymerit. Instruction

usua0 takes place at the postsecondary level and -

prepares students for. employment within., the
occupational spectrum between the skilled crafts-
man and the professional'. An educotionaLback--
grOund is required t6i permits an 'undefitandine-
of agd communication .with encys.of this .

speoWtim. -Instruction may also prepare studenti
for additional training within specialized '

fields.
(a) .Objectives Qf Instruction. The objectives of
technical education are either:

( I ) To educate and prepare, persons .for gain-'
ful employment as highly skilled technicians

a at the semiprofessional level in recognized
occupations pr in new and emerging occupa-
tions; Qr -

(2) To retrain or upgrade persons,
so that they may meet the requirements for

4
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becoming highly skilled technicians, because
of new and changing technologies, for self-

_ improvement purposes, or for promotional
purposes on the job; or
(3) To prepare persons for enr ollment in
advanced technical education programs. -

(b) Occupations-to Be Served. Tecithical educa-
tion may provide services for all those Oocupa-
tions which employ skilled technicians at a,-
semiprofessional leVel in support of the profes-
sional employee.

3.35-6 Trade and Industrial Education. Programs
of trade and industrial education prepare. !Ovid"-

' uals for effective entry into a trade, cselvice, or
industrial occupation; provide employed workers
an opportunity to prepare for more productive
employment; assist industry by providing educa-
tional opportunities in the fields of industrial
management and supervision; and, where appli-
cable, lend support and proiide leadership to the
California 'Association of Vocational Industrial
Clue* of America as an integral part of the
educational program.

(a) Objectives of Instruction. Instructional pro-
grams in trade and industrial education :are
designed for persons who have entered or are
preparing to enter an occupation. The main
purpOies of the instruction are to:

(1 ) Prepare persons to work productively.
(2) Prepare individuals for ensollinerit iti
advanced vocational - technical education , pro-

.
grams.
(3) Ptoviele industrial leadership training
opportunities, guidance, and total personal
skill development through active participation
in. Vocational industrial youth association'
activities.
(4) Increase the economic efficiency ,a,the
Workers.
(5) Pro vide related and supplemental
instruction. f

(b) Occupations to Be Served. Trade and indug-
trial education includes any subject Oath, .is'
necessary to develop the manipulative skills,
technical knowledge, and related information,
such as job attitudes, safety practices, and trade
judgment necessary for employment in a trade
and industrial occupation.

Such occupations include any craft, skilled
trade, or industrial occupation which functions
directly in the designing,,producing, processing,
fabricating, assembling,, testing, modifying,
maintaining,, servicing, or repairing of any pro-
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duct,or commodity; and any other likeocsitiSa-
tion, including service occdpatiotts-rbut wh *!h
are usually considered to be trade and indusVial
in nature. .

1 3.36, 3.37 deleted in 1975-76 edltioni '

3.3tpublic Service. Public-service occupational
education is career oriented and-is structured on
the career-ladder concept. Theperfornia'nce objec-
tives are concerned with preparing persons for n
specific job_ or.a cluster of job, opportunities in
service delivery agencies. Programs generally are of
an interdisciplinary nature and cuf across many
subject matter'fields such is,sociology, psychology,
recreation, and public administration. Since most
occupations involve direct seriicesqo the public,
Instruction is designed to include appropriate
educational work experience as an integral part of
the program. Typical programs are: Social Setviee
Associate, Library Technical Assistant, Instruc-,
tional Associate, Recreation Leadership, Govern-
ment Supervision, and City Planning.

3.38-I Objectives of Instruction. The objectives of
public- service education and training are:

(a) To prepare persons for employment at the
associate level in recognized or new and emerg-
ing occupations
(b) To provide instruction and experiences that
are recognized as. the basic fbundation for
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.
upward mobility on the career ladder

'(c). To provide. inservice training for self-
. improvement or promotional purposes for per-

sont currently employed

3:38-2 Occupations to'. Be Served. Public-service
occupations are defined as the functions necessary
to accomplish the missions of local, county, state,

.:and federal government. These missions are gener-
ally performed through arrangements or organize-.
tions established by society, normally on a nonpro-
tir-basis and usually supported by tax revenues.
Examples, of employing agencies are: elementary
sato' ols; 'city, county, and special libraries; the
various departments of welfare; recreation; housing
and urban development; mental health; and correc-
tion's. Private nonprofit agencies are also potential
employers.

3.39 Criminal Justice. Administration-of-justice
occupational education programs are oriented
toward providing a broad educational foundation
for those 'wishing to enter one of the criminal-
justice occupations. The performance objectives of



the crintinal-justice core curriculum are concerned
with preparing persons to make an intelligent
selection of an area of concentration to prepare for
entry into a specific occupation, such as law
enforcement (local police, county sheriffs, conser-
vation law enforcement, and the like), corrections
.(security officer, security supervisor, and others),
probation and parole aide, court clerk aide, indus-
trial security, criniinalistics tecipician, and others.
Most- of thes'e occupations provide direct services
to the public, and many programs have included
.appropriate educational work experience as pail of
the programs.

3.39 -I Objectives of Instruction The objectives of
administration-of-justice education and training
are

(a) Develop an awareness of the many occupa-
tional opportunities available in the field of the
administration of justice. , g

(b).Prepare persons in quality programs for
administration-of-justice occupations amt meet
the needs of the system for persons who can
provide efficient and effective services demanded
by the public.
(c) Provide inservice training and education for
self-improvement or proinotional purposes for
persons currently employed.

3.4 Prograni Standards

The program of instruction. in vocational educa-
tion shall be designed ( I ) to prepare or retrain
youth and adults for gainful employment, or for
advocement 'in recognized occupations and in new.
and emerging occupations; or (2) to prepare
individuals for enrollment in advanced vocational
training; or (3) to be of significant assistance to
enrolled individuals in making an informed and
meaningful occupational choice.

Vocational education is a part of the total
program of education and may be provided in
grades seven through twerve, adult schools., com-
munity colleges, regional occupational centers/
programs, colleges; or universities, under public
supervision ,and control; in private edUcational"
agencies under contract with the stale or local
boards of education: or by the office of a county
superintendent of schools: -

Program standards -are maintained to assure,
quality of. instruction. The following program
standards apply to all areas of vocational education
identified in Section 3.3.

3.41 Persons to Be Served. All persons of
secondary- school age, out -of- school youth, and

0

*s.

3.44

adults, including those who have academic, socio-
economic, cultural, physical, or other handicaps,
who need or can profit from vocational education,
including consumer and homemaking education,
are those *to be served.

3.41-1 Manpower Development and ,Training Pro -
grams to provide job training and employment
opportunities for economically disadvantaged
CETA-eligible clients who are unemployed and
underemployed to assure that training and other
services lead to maximum employment opportu-
nitiels and enhance occupational self-suffiCiency.

Persons to be served by manpower development
and training programs will be secondary school age,
out-of-school youth, and adults. including those
who have academic, socioeconomic, cultural,
physical, or other handicaps, who need or can
profit from vocational education, including con-

'sumer and homemaking education.

3.42 Occupations to Be Served. Vocational educa-
tion will be available to lit individuals for gainful
employment or advancement in any recognized
occupatiori, except those which are generally con-
sidered to be professional, or those requiring a
baccalaureate or higher degree.

3.43 Public Supervision and Control A!! voca-
tional instruction will be under the supervision and
control of the State Board, the Board of Gover
nors, or alocal educational agency responsible' for
the expenditure of public school funds.

3,44 Access to Vocational Initruction. Considera-
tion will be given to all persons residing in
California who are available and qualified to.
receive vocational instruction in accordance with
the standards and requirements in This state .plan.
Individuals residing in an area or community served

'by one local educational agency will be permitted
to enroll in a program of instruction offered by
another local educational agency, in accordance
with policies and procedures established by the
State Board. the Board of -Governors. or the local
educational agencies involved, and in accordance
with the provisions of the Education Code and th
Californi nistrative Coda, Title 5, Educatit
so long as:

(a) The local educational agency servi the
area or Community in which- the individual
resides does not offer a reasonable comparable
type of program; and
(b) The individuals are available and qualified to
receyie such instruction; and

5 9
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(c) Facilities are reasonabl available for addi
tional enrollees in the program offered by Abe
receiving local educational agency.

-.....,
--", 3.45 Quality of Instruction. The following slap-

dards are essential to a sound program of voca-
tional education:

i

3.45-1 Organtzatiwi and Content. The program
of instruction will be based on a consideration of
the skills, knowledges, Ansi understandings required

9 in the .occupation for which it is being provided.
'Theprogram will include a planned, logical

sequence of those essentials of education.or experi-
ence deemed necessary for the individual to meet
his occupational objective.

-.3.45-2 Counsel and Advice. The program of
instruction will be developed and conducted in
consultation with employers and other individuals
or groups of individuals having skills in, and
substantive knowledge of, 'the occupations or
occupational fields for which instruction is pro-

-vided.
3.45-3 Program .Planning. Instructional programs
will be determined on identifiable needs using
occupational advisory committee recommenda-
tions, occupational surveys, and/or employment
statistics. Surveys and/or statistics used shall be
current, t nd these data shall reflect existing job
requirements.

3.45-4 bjeciive§1-Duration, and Intensity. Pro=
grams 1 instruction shall be in ajetirdance with
the slat *objectives of the instructional program
developed. in direct relationship to the occupa-
tional requirements and the abilities of those
enrolled, and in accordance with the district plan
,for vocational education. The instructional pro-
gram will be sufficiently extensive in duration and
intensity within a scheduled unit of time to enable
thp indiVidual to develop the competency neces-
sary for employment in the occupations or occupa-
tional fields for which 'training is offered.

3.45-5 Supervised Practical Experience. The pro-
gram of instraction will combine and coordinate
related instruction with at least one of the follow-
ing kinds-of occupational experience: field, shop,
laboratory, cooperati work; or'other occupa-
tional experience whi is appropriate to the
vocational objective of tit . dividual. It will be of
sufficiett duration to develop the competencies
needed to fit the student for employment in he
occupation or occupational field for which Ile
student is being trained. It will provide opportu-
nities for experience in shops and laboratories and

1. 9,

46 .

observations in business or industry to acquaint
students with jobs in the occupations included in
this purpose, and it will be supervised, directed; or
coordinated by a person qualified under this stet
plan. / .

Cooperative education programs will.be offered
to provide occupational training for persons who,
through a cooperative agreethent between the
school and the employer, receive related ooeupa-
tional instruction and on-the-job trainingthroughs
employment. Training agreements (preferably in
writing) will be developed cooperatively between
the school and employers. Such agreements will.
provide for:

(a) The employment of student workers in
*conformity with federal, state, and local laws
and regulations and in a manner net resulting in
,exploitation of such student worker; rot private
gain ,

.

(b) An organized program of training on the
job

' (c) Rel,ted occupational instruction in school
(d)' Pa ment to student workers of 114e prevail-
ing iiviige for ployment and schoot credit for
orkhe-job trai

3.45-6 Class Size. Enrollment in a class; shall he
limited to a size that ensures effective instruction
and safe working conditions. '

3.46 Adequate Facilities and Materials. Classrooms..
lipraries. shops, laboratories, and other facilities
(including instructional eqUipment, supplies, teach-
ing aids, and other, materials) will be adequate in
'supply and quality to enable-those who are to be
trained to meet the vocational objectives for which
the' education is intended.

3.47 Qualified Personnel. The program of instru,:
Lion will be conducted and supervised by qualified
teachers and supervisors meeting the qualifications
stipulated in Section 1.3 of this state plan.

Provision will be made by school districts for
. inserviee training of vocational teachers.

3.48 Student Organizations. Provisions will he
made for such vocational education student orb-
nizations as the Future Farmers of America, the
Young Farmers, the Future Homemakers' of
America-Home Ec nomies Related Occupations,
the Vocational Indu trial Cl s of America, the
Future Business Le ers of merica, the Distribu-
tive Education Cl s of A erica, and the"Officp
Education Associa ion, w enever and wherever
pilible when related vocational education instruc-
tional programs exist. Vocational education stu-

)
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dent group activities should be considered as
integral parts of the vocational instruction program
and will be supervised by professional personnel
who are qualified as instructors in accordance with
the provisions of this state plan.

3.49 Advisory Committees. The governing board
of each district participating in a vocational educa-
tion program shall appoint a vocational education
advisory conratee to develop recommendations
on the instruMnal program and to provide liaison
between the diffrict and potential employers. The
committee shall consist of one or more representa-
lives of the general public knowledgeable about
each of the following: the disadvantaged, students,
teachers, business, industry, school administration,
and the local office of the Employment Deyelop-
ment Department. When the vocational education
advisory committee is not -representative of 'a

to review periodicjally the instructional progra, to

Jparticular instructional area or a specific subj t
field, a separate advisory committee shall be us sd

determine the degree to which it has accomplished
N. the. committee's recommendations.

3.410 Vocational Counseling and Guidance. Provi-
siOns shall be made for vocational counseling and
guidance services essential to the needs of students.
Such services shall be designed to*:

(a). Identify and encourage the enrollment of
individuals needing vocational education.
(b) Provide the individuals with information
necessary to, make meaningful and informed
occupational choices.
(c) Assist students pursuing a program of voca-
tional- instruction.

3.411 Job Placement and Follow-up. Adequate
provisions will be made for:

(a) Preparing' individuals upon completion of
their vocational education program to apply for
and secure employment
(b) Conducting follow-up studies to determine
the effectivenessof the .vocational instruction
program and the effectiveness of the guidance
and ci,, 1 ing personnel

a.

3.417

3.413 Achievement Levels and Skill Development.
Instructional content shall be commensurate with
the achievement levels and skill ability of those
enrolled and be designed so that job entry or
advancement on the job can be achieved. School
districts shall indicate how vocational guidance is
assisting in proViding educational opportunities in
occupational programs.

3.414 Evaluation, An evaluation system shall be
developed and maintained which will record the
progress of the organization in reaching its planned
objectives and which will provide for inputs from
students, employers, and advisory-committee 'merri
bers, as well as from professional educators.
Annual evaluation summaries will be compiled.
Such reports will consist of specific suggestions for
improving management, planning instructional pro-
grams, and student services as needed and will
conform to conventions established by the State
Board staff. Copies must be available to the state

. -
agency when requested.

Follow-up information on students leaving vari-
ous occupational or vocational programs will be a
part of each evaluation system. Such information
should include, but shall not be limited to,
employment or education status following depar-
ture from training at intervals of one, three, and
live fears.

3.415 School District Administrative Services.
Adequate coordination and supervisory services are
essential to maintain efficient vocational education
instruction programs. The 'training offered in the

kachookz...}iu have a definite correlation with job
requirements as well as with the needs of the
learners. Creation and maintenance of the harmony
needed so that tie vocational program can meet
the learners' needs require coordination to ascer-
tpin the attitudes of labor, management, 'business,
and government toward the program and to
encourage their understanding, cooperation, and
participation in further development of the pro-
gram.

3.416 Licensure and Certificalion. The minimum
m sthdards for those occupations that

req re ticensure or certification 'shall be compat-
ible with appropriate state and /or national codes
and regulations.

s. ..
3.417 Records and Reports. S ool districts shall
maintain program records" of's dent participation,
achievement, placement, fol w -up, and attribut-
able costs. These Records to be supplied to the

3.41 Qualified' Staff Loca ion agencies,
With the cooperation and assist ce 0 the State
Board staff, will p vide for th nse ce trainink
and improvement of sonnei ssign to counser
ing and guidance, job p ent, andother ancil-
lary services and will provide for- their active
participation in the planning, bpetation, and evalu-
ation of vocational education programs.
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3.417

State Board staff for program analysis and cost
inventory together with responses to the following
requests:

(a) Specify how the curriculum was kept cur-
rent with changing occupational requirements,
and describe implementation of any changes.
(b) Specify activities implemented to -improve
instruction, and provide suggestions for future

, improvements,
Additionally, districts shall maintain informa-

tion regarding activities of adiisory committees:
Major recommendations and the actions taken for
their implementation shall be delineated.

3.5 Special Program Standa;ds

In addition to the general standards listed in
Section 3.4, which apply to all vocational educa-
tion programs, a number of standards apply to
certain areas of instruction as listed in Section 3.3.

3.51 .Agricultural Education: The following pro-
gram standards apply especially to agricultural
education. -

3.51-1 Provisions shall be made for the directed or
supervised occupational experience for persons
who are preparing for employment in agricultural
occupations. In addition to the related instruc-
tional program, these persons must engage in at
least one of the following -kinds of occupational
experience:, supervised agriculture project, field,
shop. laboratory, cooperative vocational education,
or other appropriate supervised occupational expe-
rience consistent with their occupational goal.

3.51-2 The instructional program will make provi-
sions for adequate direction of studen 'ts'- supervised
practice programs on a 12-Month basis, and these
programs will be supervised by qualified agriculture
teachers.

3.51-3 Provisions will be made for:
(a) The transportation of teachers responsible
for the supervision of supervised practice pro- _

grams ,

(b) The necessary travel expenses of those
conducting other official- responsibilities related..
to such programs

3.51-4 The advisor of the local FFA chapter shall
be a qualified vocational agricultur teacher who is

icurrently teaching vocational agric !lurelure classes.

13.52 deleted in 1975-76 edition!
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3.6 Work Experience Education

Three types of work experience education pro-
gran-is constitute integral ,parts of the total voca-
tional education program in California. These types
are identified as:. exploratory work experience
education (secondary only)", general work experi-
ence educatio-n; and vocational work experience
'education. Each type involves an organized, sys-
teinatic relationShip between the school curriculum
and job experience ,and is an essential component
of career education.

161 Objectives,' The objectives of "work experi-
enc'e education vary with' the types offered:

(a) Secondary
(1) Exploratory work experience education is
a combination of related instruction and
structured occupational expel-knees designed
to assist the student in his career guidance nd
development process. The student. will h
the opportunity to systematically observe a
variety of occupations. There is no intent to
teach productive skills of any kind.
(2) General work experience, education is a
combination of related work experience edu-
cation instruction and paid employment
designed to assist the student in acquiring
desirable work habits and attitudes. Tl\e paid
employment need not be related to the
student's career goal.
(3) Vocational work experience education is
a combination of concurrent vocational class-
room instruction and paid employment expe-
riences directly related to the student's
occupational goal.

(b) Community Colleges
(1) General work experience education is a
combination .of related instruction and
employment designed to assist the student in
acquiring desirable work habits and attitudes.
The employment need not-be related to the
student's career goal.
(2), Vopational work experience education is-
a -tomfination of concurrent vocational class-
room instruction and employment experi-
ences direCtly related to the student's occupa-
tional goal.

3.62 Occupations to Be. :Served." The occupations
that will be served .by work experierice education
embrace all occupations recoknized, in this state.
-plan and in the oat.
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3.63 Program Standards. The program standards
for work experience education vary with the type
of program offered.

3.63-1 Exploratory Work Experience Education.
- The following requirements will be met (excluding

community colleges):
(a) The student-coordinator ratio maximum
shall be 1 25 students for each full-time certifi-
cated coordinator or equivalent.
(b) Coordinators, in Cooperation with business
and industry, shall prepare a schedule of student
observations. -

(c) Coordinators-shall 'work closely with guid-
ance personnel and other staff in selecting
students. -
(d) Coordinators shall make periodic coordina-
tion contacts with business and industry to
ensure that students' activities are educational
and make a contribution to their vocational
guidance.
(e) Coordinators shall prepare, in cooperation
with the student, employer, and parent; an
agreement outlining fhe tesp.onsibilities of each
party to ensure ',the quality of the student's
instruction. .

(f) The number of hours of.studept assignment
to an occupational area shall not exceed the
time necessary to accomplish the objectives of
the program and must comply with applicable
state and federal labor laws and regulations.
Students may not be assigned to production
work.,

-(g) The district shall provide sufficient coordi-
nation time to ensure adequate program plan-
ning.
(h) The district shall provide a program of
professional growth and development to ensure
that work experience education personnel
develop and maintain necessary skills and knowl-
edges.
(i) Students shall be enrolled regularly in grqup
and/or individualized instruction related to the
purposes of the program.

3.63-2 _General Work Experience Educatiqn, The
following requirements will be met:

(a) The student-coordinator ratio maximum
shall be 1 25 students for each full-time certifi-
cated coordinator or equivalent (excluding com-
munity.colleges).
(b) Coordinators shall work closely with guid-
ance personnel and other staff in selecting
students.

.63

3:63-3

o

(c) Coordinators shall make periodic coordina-
tion -contacts with the students' work stations.
(d) Coordinators shall. prepare, in cooperation
with the student and employer, an agreement
outlining the responsibilities of each party to
ensure the quality of the educational experience.
For secondary students the parent, the student,
and the employer will cooperate in the prepara-
tion of such an agreement.
(e) The program shall be organized 'to ensure
that a sufficient number of hours will be allowed
to carry out the program objectives. "-
(1) The school shall provide sufficient coordina-
tion time to ensure adequate program planning.

(g). The district shall encourage professional
growth and development to ensure that work
experience education personnel develop and
maintain necessary skills.
(h) A student shall be enrolled regularly in
group and/or individualized instruction related
to purposes of the program.

3.63-3 Vocational Wo.ik Experience Education.
The following requirements will be met:

(a) Students may be enrolled in vocational work
experience if their occupational goal is a matter
of record.
(b) Students shall be concurrently enrolled in

regular vocational education program when
such a program is available and consistent with
their occupational goals. Should such vocational
education programs not be available, students .
shall be regularly enrolled in other group instruc-
tion related to the puriposes of the program.
(c) The student coordinator ratio maximum
shall be 1 25 studatts for each full-time certifi-
cated coordinator or equivalent (excluding cora-
munity colleges).
(4) Coordinators shall prepare, in cooperation
with the student, the employer, and the school
staff, a plan of training for each student.
(e) Coordinators shall 'work closely with guid-
ance personnel and other staff in selecting
students.
(f) The coordinator shall make periodic coordi-
nation contacts at each student's %raining station
to determine the adequacy and quality of
training and to ensure the provisions of tilt plan
of training. '<i"

(g) Coordinators shall prepare, in cooperation
with. the student -and the employer,. a training
agreement outlining the responsibilities of each
party to ensure the quality.of each student's
instruction. For secondary students the parent,
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the student, and the employer will cooperate in
the preparation of such an agreement.
(h) The program shall be organized so that each
student will have the sufficient number of hours
of training needed to accomplish the objectives
of the plan of training.
(i) The district shall provide sufficient coordina-
tion time to ensure adequate program planning.
(j) The district shall encounige professional
growth and development to ensure that work
experience education personnel develop and
maintain necessary skills. .

3.63-4 Summer-School Work Experience Educa-
tion' ( Excluding Community Colleges)

(a) SumrnPr schools offering work experience
education shall:

(1) Comply with the -provisions of Article 5
(commencing with Section 10070), Chapter

Division 10, Califoinia Administrative
Code, Title 5.
(2) Conduct the program concurrently with
the rest of the district's approved summer-
school programs
(3) Maintain a student/certifivated-
coordinator ratio of not more than 25 stu-
dents per certificated-coordinator hour
(4) Provide for a minimum of180 minutes of
group and individual related instruction each
week in work eXperience education
(5) Grant a maximum of ten units of credit

(h) No pupil in a summer-school work experi-
ence education program or class, including those
also enrolled in other summer-school classes,
shall be ere,dited with more than one day of
attendance in any 'calendar day.

.-- AO Vocational Education Programs
fat the Disadvantaged

In addition to the provisions in sections 1.0
Through 3.0 'of this part of this state plan, the
following special provisions apply to programs for
the disadvantaged when such programs are sup-
ported with fedora( funds under Section 102(b) of

-the.act:

4.1 Required Allocation of Funds to Certain Areas

--'.-funds made available to provide vocational
.4, education opportunites for the disadvantaged will

be identified and administered in all areas of
California having high concentration ,Of youth
unemploy ment or school dropou ts.

4 1 1 Disadvantaged Persons, Disadvantaged per-'
sons ail those individuals who .have, academic,
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socioeconomic, cultural, or other handicaps which
prevent them from succeeding in regular vocational
education programs designed for persons without
such handicaps, and who for that reason require
specially designed educational programs or related
services or both in order for them to benefit from a
vocational education or a consumer and home-
making education program. The term includes
persons whose needs for such programs or services
result 'from poverty, neglect, delinquency, or cul-
tural or linguisticl?olation from the community at
large;- but it does not include physically or men-
tally handicapped persons unless such persons also
suffer from handicaps described in this paragraph.

The identification of disadvantaged persons is
the responsibility of the public educational agency
(state, county, or school' district] 'which will
provide special vocational education programs for
disadvantaged persons in its plan for vocational
education..
4.12 Areas to Be Served. Areas to be served by
special provisions for vocational education will' be
those areas with a high concentration of youth
unemployment and school dropouts (persons who
discontinued regular school attendance with insuf-
ficient preparation fci employment or continued
education). Such areas will be identified by using
specific factors to be developed by resource
agencies. Those cooperating agencies will include
the State Employment Development Department,
state and county welfare offices, the Division of
Compensatory Education in the State Department
of Education, and such other sources as may be of
assistance.

4.13 Accounting Procedures. Accounting proce-
dures will be maintained which will assure the
identification and proper use of funds provided for
special programs for the disadvantaged in confor-
mance with the provisions of the act and the
California School Accounting Manual.
4.14 Supportive Services; Special programs. for
the disadvantaged, in addition'to providing instruc-
tion in vocational subjects, may include but not be
limited to prevocational, remedial, ,and. other
instruction in basic skills and jilt communication
and computation; guidance and counseling; special
transportation facilities; tutorial services., arld other
services that are:necessary to recniit votational
education students as well as meet the needs and
interests of students enrolled in vocational educa-
tion programs.

Information concerning job opportunities and
'ayailability of guidance services will be available to
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meet the needs and interestsof persons enrolled in
vocational education programs and of poteritial
vocational education students.

Provisions will be made for evaluation and
follow-up 'studies designed to improve the program
and to assess the success of the program,

4 15 1nservice Training. lnservice training opportu-
nities for personnel involved in these programs
shall be provided.

4.16 Submittal of Applications. Applications will
be submitted to the Stats Board staff as individual
proposals. Vocational education programs and ser-
vices for disadvantaged persons shall be planned,
developed, established, administered, and evaluated
by state boards and local educational agencies in
consultation with advisory committees which
include representatives of such persons .and. in
cooperation v7tth other public or private agencies,
organizations, and institutions having responsibility
for the education of disadvantaged pet-ions in 'the
area or community served by such programs or
services, such as community agencies, vocational'
rehabilitation agenciis, special'education .depart-
ments of state jnd local educational agencies, and
other agencies, organizations, 'qn,i institutions,
public or private, concerned with the problems of
such persoik

4.17 Action on Application's. Projects for the
disadvantaged (Section 102(b)1 will be reviewed
and evaluated and will be approved or disapproved
in writing by the State Board staff in conformity
with federal, state, and local laws and with
regulations adopted by the State Board and the
U.S. Office of Education. Specific procedures will
include the following:

(a) Receipt, review, and evaluation of applica-
tions by the State Board staff
(b) Development of priority funding order by
the State Board staff ` '

(c) Notification by letter to ,local educational
agencies of the status of their applications
Local educational agencies may request a hear-

ing as specified in Section 1.1013 for the purpose of
appealing nontunded applications.

4.2 P rticipation of Students in Nonprofit
r ivate Schools

..

o the extent consistent with the number of
students. enrolled in nonprofit private schools,in
the area to be served whose educational needs
include vocational education services described in
this state plan, public educational agencies' may

4

S.I

contract for -such services with nonprofit private
schools.

4.21 Contractual Services. Such contracts shall be
in writing and shall include:

(a) A listing of services which are in compliance
with pertinent requirements in the act and the
regulations pertaining to it
(b) Assurance of compliance with state and
local laws
(c) Provision for control and adequate supervi-
sion by the public educational agency with
which the contract is made
(d) Approval by the State Board or-the Board
of Governors and the State Department of
Finance.

4.3 Noncommingling of Funds

Special accounting procedures, as indicated in
Section 4.13 of this state plan, will establish and
maintain methods and records which clearly dis-
criminate among, receipts,' disburSements, and

, balances of the several funds and sources utilized.
Funds may not be used for costs of food or lodg-

ing or . for medical and such other expenses which
are not directly related to vocational educat
programs and services.

5.0 Vocational Education Research
and Personnel Training

In addition to the provisions of Section 1.0 of
this part of the state plan, the following special
provisions shall apply to research and training
supported by federal funds and under Part C of the
act. The Vocational Education Amendmerrts of
1968 authorize federal gracits to the states to ssist
in: (I) vocational research and training; (2) experi-
mental, developmental, or pilOt vocational pro-
grams; and (3) dissemination of research informa-.
tion. The results of these programs and research
efforts shall provide verification, substantiation,
and information for existing vocational programs,
as well as for the development of knowledge
needed\ for new vocational program implementa-
tion orcor changes.

5.1 State Research Coordination

The responiibility for the coordination_ of
research is established in the Program Services and
Evaluation Unit, Vocational Education Support
Unit of the State Department of Education. This
coordinating activity shall take place between the
Chancellor's Office, California Community Col
leges, and the State Departm- Education and
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5.1

'a,

relate to school districts and other agencies, and it
shall assist in maintaining, extending, and improw-
ing existing programs of vocational education an
in developing new programs of vocational educa-
tion by recommending arid stimulating research.
and training activities and assisting those undertak-
ing such activities and in the dissemination of the
results of such research.

Application P,iteetme

-Research an' ,4
ecepted

-$11'

.1
5.11 Functions. The function of this research
activity shall be to:

(a) Identify statewide and State Board staff
research needs and recomniend priorities for a
balanced program of vocational education
research and research training
(b) Develop and recommend long-range and
short -range vocational education research and
research-training programs
(c) Stimulate and coordinate needed research at
state and local levels
(d) Act as a' liaison unit for California to
coordinate vocational education research and
research-training efforts with other states
(e Develop and provide State Board staff and
ap'propriate educational and research agencies
with guidelines, application procedures, and
forms for vocational education research and
research-training projects
(f) Review and make recommendations on
research and research-training pioposals
(g) Provide assistance to State Board staff and
apprOpriate educational agencies in integrating
research and evaluation findings into existing
vocational education programs
(h) Provide assistance to State Board staff and
appropriate educational agencies in using
research findings for making decisions' about
continuing, modifying, initiating,' and discon-
tinuing vocational education programs
(i) Identify and recommend results of research
and research-training projects for developmeht
into exemplary-program projects .

(j) Collect, summarize, and dissin'iinate research
and research-related information

.4a

5.12 Staff: The Chief, Program Services and Evalu-
ation Unit, will be responsible for coordinating
research functions listed in Section 5..11 in coop-
eration with research personnel, including,special-
ists from the Chancellor's bffice, California Com-
munity Colleges, and ad quate clerical staff to
carry out said funetions.

)
t
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in cts will be
ed and a unsolicited

fled to -approp 'ate Mate
bey solicited tq. II *bids
tiff vocational education

QaIil'Qrnia. Priorilies fol
ttraining "activities be
rea;and statewide needs and

.tofteducational ti.nd research
ecepyctpce of solicited or unsolic-

ited project equests for funding. The two steps
required of an agency when -applying for research
funds are (11 subn$ttal of a prospdptui, and if the
prospectus is approved, (2) submittal of an applica-
tion. The required content, foat, and procedures
for applying will be distributed" to educational aind
research agencies provided in Section 5.11 (e) of
this state plan.

'AppOat sions5.21 Submittal
Sr

5.21-1 Prospea,
will be accep,t& 6
prospectus
resources t
complete ,pt
funded beck!
inappropr e

The ,fflo
forma
informat
submitted?,

search-project prospectuses

onserve. the time and
be wasted in preparing

lig% projects that would not be
upIrcation, Jack of priority, or

hall be 1144 in length and
forms ibrovided. The following
bejitluded- in any prospectus

(a) '6
,ig. r.!

Ilan 4ricldress.4 the applicant
agency -. -. . .

(b) 'The namd, title, address,- and telephone
numbeeof the contact person for the-agency
(c) )Estimate 'oligAe funds requestecrand. or the
proposedr.etai Ntion of.localfunds.
(d) The'Jcr4wie °cal nal education

era i orthe- project and its
4g: -4'-

(er_Speci
,

yable -objectives of the pro-
jedt
US- A des tion of the activities that will attain
the ALAI
(g)plai4or determining whether or not each
;oblective was attained

?A'de5cription of a plan ,for implementing
:disiktnioating the results oflhe project

g tio n. Researolkpioject applicitions
41Ti6:x i only by those agencies that have

*

_
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previously submitted a prospectus, received notifi-
cation that the prospectus was approved, and been..
invited to submit an application. An application is
the document tbat describes in detail the proposed
project. If approved, it provides the actual plan of
operation for thdproject:

The application shall be prepared en the forms
piovided. Additional material may be\appended as

clarify or complete sections of the
application. The .following information shall be
included in the applhation:

(a) A cover page containing the following:
. (1) Project title
T) (2) -Applying ofganization

(3) Principal investigator, if applicable
(researchei.in charge of investigation)
(4) Project director (administrative person in
charge of the project) .

(5) Duration of activity, specifying proposed
beginning and ending dates (projects of more
than one-year duration must be resubmitted
annually)
(6) Funds requested, noting other support
and identifying cost-sharing and total costs
(7) Trinsmittal date
(8) Potential source of outside funds. (At the
contract-preparation tune, the applicant must
indicate any other source of outside funds
that may be used for the project.)

(b) A one-page abstract of the prifiject
(c) A contract between the applicant agency
and thf state education agency
(d) Tile proposal body, consisting of:

,(1) Basis for the project .
(2) Function of the project
(3) MeaSurable objectives
(4) Activities to achieve the objectives
(5) Evaluation component
(6) Plan for disseminating the results of the
project
(7) Description of facilities available to con-
duct the prOject
(8) A list of project personnel and their
sclualif,ications
(.9') budget section

5.22 Review of Applications

5.22-1 PrOspectui Review. A panel of evaluators
representing a cross- section of the vocational edu-
cation fieldcommunity colleges, state colleges,
area vocational centers, offices of county superin-
tendents of schools, district-levet personnel, univer-
sities, State Board staff, and other agencies con-

,
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cerned with educational wiareh activities or
interestsshall be convened as needed to (oview
research and research-training prospectuses.

The panel shall consider the merit of the
proposed research project in relation to:

(a) The value of- the project to vocational
education in relation to the cost _of the project
(b). Available funds

9(c) Evidence of well-defined topic and objectives
(d) 'Evidence of a clearly conceptualized plan to
attain the objectives
(e) Long - range' and annual priorities for voca-
tional research established in this state plan

The amount of local contribution in relation
to local benefit, as compared tcrstate benefit
(g) A comparison, in terms of (a) through (I)
above, of each prospectus with all other pros-
pectuses submitted for review

5.22-2 Application Review. Applications shall be
.reviewed and evaluated to determine appropria-
teness for funding. Each application will be
reviewed and evaluated by a panel.of at leait three
representatives from a cross-section of agencies
listed in Section 5.22-1 of this state plan. Addi-
tionally, review services may be-obtained of one
or more experts in the field covered by the
application.

Reviewers will evaluate each application for the
following:

(a) The relationship . of the purpose of the
proposed project to priorities listed in materials
provided for in 5.11(e) of this state plan
(b) The application is consistent with the
approved prospectus and givds evidence of modi-
fications and/or clarifications 'suggested by
App'ropriate State Board staff at the time the
prospectus was approved
(c) The stated objectives arconsistent with the
goal or purpose of the application
(d) The proceduKes by activities are specifically
desighed to attain and are appropriate for
attaining the objectives
(e)` An evaluation section that is appropriate to
and adequate for the project,
(f) Evidence that the agency has qualified per-
sonnel and adequate 'facilities to conduct the
project
(g) Adequacy of plans for dissemination of
results of the - project
(h) Evidence that results of the project will havir
wider-than-local applicability for vocational edu-
cation of youth and for adults at
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(i) The cost of the proposed project in relation
to the need for, or -value of, the resulting
information or train* tlio vocational education
locally, statewide, and nationally ,.

(i) The expected potential for using, results of
the proposed project in exemplary or regular
vocational education programs

5.23 Action on Applications
5.23-1 Action on Prospectus. ReSearch consultants
will analyze each prospectus, taking under consid-
eration the reviews, evaluations, and recommenda-
tions of the review panel; the availability of funds;
the topic of the prospectus as a part of a balanced
effort among the research and research-training
'goals provided for in 5.11(e) of this state plan; and
the technical excellence of -the project' design.
Agencies that have submitted prospectuses (hat are
approved will be notified in writing by appropriate
State Board staff and will be invited to submit an
application. Thi, approval of a prospectus does

.-- not guarantee that the subsequent proposal will be
'approved for project ftinding. Agencies that have
submed prospecfirses that were not approved
will be notified in writing by appropriate State
Board staff. The notification letter, will set forth
the reasons that the prbspectus was not appro71.
5.23-2 Action on Application. Research consliti-
tants will analyze each application, taking under

: consideration the reviews, evaluations,' and recom---
mendations of the review panel and of outside
experts; if any; the availability of 'funds; the'
potential contribution of the project to 'a balanced
program of vocational education research for the
state ;' the technical excellence of the project

' design; and all items under Sectiort 5.22-2(a)
through (j). The Program Services and Evaluation
Unit will take one of the folloWing actions for each
applicationot

(a) Recommend the project for funding
(b) Recommend the project for funding provid-'-5--..,

ing that specified changes are made in the
. project prior to funding

,

(c) Disapprove the project,. (When a project is
disapproved, the applicant shall be notified by
appropriate State Board staff and given reasons
for the disapproval.)
(d) Defer action_ (If .action is deferred, the
application must be reviewed at least every 60
days and the applicant notified of the status.)
Applications that have been disapproved may be

revised and resubmitted by the applying agency.
Dekrred applications may be revised or can-

celled by the applicant agency. Any application
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that is resubmitted must show original identifica-
tion numbers assigned and all previous dates that
the application was submitted.

Applications that are approved will be submitted
to the Joint Committee. on Vocational Education'
representing the California State Board of Educa-
tion' and the Board of GriVernors of the California
Community Colleges. If approved by the Joint
Committee on Vocational Education, the applica-
tions will be subinitted to the ,California State
Board of Education. Upon approval by the Califor-
nia State Board of Education, the applicant agency
shall be notified by appropriate State Board staff.
The letter of notification of approval shall include
performance requirements and funding arrange-

. ments.

5.3. Notification to Commissioner
Three copies If each proposal approved-by the

'State Board of Education will be forwarded to the
U.S. Commissioner of Education, via the appro-' .

prate regional ,cIffice, within. 15 Ddays after
approval. Each copy submitted shall inclute the
following inforniation: .{ I ) amount of federal fund/

'under section 131(b), other federal vocational
" Funds,.. and state/local lands obligated for the:

project; and (2) fiscal year to which the obligation
s charged.'

1a) Three copies of the final report for each
completed project funded under section 'I 3r(b)
will be, forwarded to the appropriate regional
office Of the .USQE.

, 6.0 Exemplary PrograMs and Projects
In addition to the provisions in Section 1.0 of

Part- I- of this state plat, the following special
provisions apply to exemplary programs and pro-
jects supported with federal funds under Part D of
the act. (Refer to Appendix for the definition of
"exemplary program.")

6.1 Application Preeedirs

6.11 Submittal of 4,wlications. Applications will
be submitted to the State Bdatataff as individual
propoialso-Included in . the a lications will be
descriptions of the nature, duiation, purposegand
plan of the project. Further, 'the applicant will
state: the value of the program to -Vocational
education; the degree and manner of participation
by students enrolled in nonprofit private schOols;
the methods of providing objective evaluation; the
use to be made of the results in regular programs of
vocational education; the qualifications of the
personnel who will be responsible for the program
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or prqiect; justification of the funds requested; and 6.21 Coordination' With Other Ploitams
the pprtion of' the total cost to 'be borne by the 6.21-1 Organizations Jliglble for Funding. Far
applicant. purposes of carrying out this parr of the act, the
6.12 Review of Applications. The ipplications will State 'Board may make grants to local and-county
be evaluated on the ,basis of such -#ertinent factors educational agencies. or other public or nonprofit
as: private agencies, organizations, or institutions. It

(a) Impact- on meeting vocational education may contract in addition .with public or private
needs pf disadvantaged 'and handicapped youth agencies, organizations.cnsfittitions,- including
(b) Impact. on reducing youth unemployment busineSs and industrial concerns, upon such terms
(0) Extent to which the project promotes coop- and conditions that are consistent with the provi-

.
elution between public education and manpower slons of this part Of the act and that are consistent
agencies with this state plan; as the State Board determines
(d) Involvement and/or participation by non- ', will" most effectively carry out the development,
profit private schools establishment; and., operation 'of exemplary and
(c) Relevance to priority areas in vocational innovative :occupational education programs or
education specified in the local' plan and to projects 'designed to serve as models for use in

. vocational education programs, services, and vocational education programs.
activities described 6.21 '-2 Coordination BeNeen Agencies. A.Coordi-
Ws Adequacy and competence of personnel nating committee representing thd State Board, the
designated to carry out the program' or. project- Board of Governors, and other :state 'end local

agencies having responsibility for similar programs
° and -projects will be established. Exemplary pro-

4grams and projects developed and Operated under
this state plan Will be 'coordinatekl through the

ntial of the proposed prdgram coordinating committee with other 'programs and .

ade a part of the regular projettsaving the same or similar pulposes.
program

6.21-3 Disseminat of lnfoima tr . The Statelary programs Thor projects
Board taff will annually prepare publicationOnstrated (if any) and the
which contains the descriptions and results of
exemplary programs*cimducted by ailkrepreseAta-
fives of the coordinating committee.41uring the
preceding year. Copiest of this publication will be
distributed to appropWite agencies throughout
California and to the U.S. Office of Educ4tion.

6.22 Participation by Studenisin No4ofit Pri-
vate Schools. All applications from loca,l edtida-
tional agencies for financial assistance unfler Sect
tion 6.0 must contain assurance that provqion will
be made for, students in nonprofit privatelschools
to Rarticipate in a genuine and meaningful inanner
in elxemplary programs and projects in tfie area
whenever such programs Or projects are pettinent/
to tIsteyoeitional education rieeds-of such sttidents.'

Participation will be consistent with the niomber
of students enrolled in the nonprofit ivate
schools in the area and with the voca ional
education needs of those students. The deter illa-
tion of the apptopriatencss of such. particip tion
and the vocational educatI'on needs of such stu-,
dents will' be made by the local educational ag ?icy
through consultation with representatives of \the st,
nonprofit private school(s).

(g) Adequacy of facilities
0) Reasonableness of cost estimates
(i) .Anticipa tedspu tcomes
{').Projected use of findings
k) Expected p

project berg
ational educati
Previous_ lerlem

developed an den
results obtained

6.13 Action on App 'cations. In actinf on applica-
tions, the State Board staff will.recommend to the
State" Board through the iloirkt Committee on
Vocational Education ei er approval of the appli-
cation in whole or in art, or disapproval of the
application, or deferrethaction on the application.
It is stipulated that!'

(a) Any deferral or disapproval Of an, applica-
tion will not preclude its reconsideration or, .
resubmit tal.

R

. (b) The State Board staff .will notify the
applicant in writing of the disposition of the.
'application.
(c) The award letter for any State Board grant
or'contract conditions will include the approted
budget and grant or contract award conditions
which the applicant will accept in accordance,
With state law,

6.3 Program or Project Requirements' . a ,

All exemplary programs or projects for 'which
the State Board makes grants or''Zontracts will
meet the followipg requirements: - L.

4,

L.1

Sj
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The policies governing participation by students
in nonprofit priyate schools are as folloWs:

(a) Administrative direction and control sit 11 be
Maintained by the local educational agenc
(4) Any program or project carried t. on
public premises 'and involving joint parlici ation
by studentenrolled in nonprofit private schools
and students enrolled in public schools shall not
involve the separation of students on the basis
of school enrollment or religious affiliation.
(c) Applications for assistance' under Section
6.0 will indicate the number of students from
nonprofit private schools to be served and the
exact nature of the services to be provided to
these students.
(d) Public school personnel may be made avail-
able on other than public school premises only
to the extent ecessary to provide vocational
educatioun services s required by the students for
whose nieds ch services were designed, and'
only when su h services are not normally pro-
vided at the p ate school. _ ,

(e) Vocational e ,ucation ervices provided with
federal funds shall not include the payment of
salaries of teachers or other,employees of private
schools, except for services performed outside
their regular hours of duty and under public
supervision and control; nor shall they include
the use of equipment on private-school premises
or. the construction of private-school facilities.

6.23 Noncommingling of Funds. Federal fundi
made available will not be commingled with state
or local funds so as to lose their identity as federal
funds. It Shall not be necessary,. however, to
establish separate bank accounts for federal funds',
so long as accounting methods will be used which
assure that'each expenditure of federal funds made
available under Part D of the act can be identified
separately.

6.24 Notification to, Commissioner. Three copies
of each grant or contract approved .by the State
Board of Education will be forwarded to the U.S.
Commissioner of Education, via the appropriate
regional office, within 15 days aftet approval. Each
copy submitted shall include the. following in for-

.mation: (1) amount of federal funds under Section
'142(d), other-federal vocational funds, and state/

local funds obligated for the project; and (2) fiscal
year to which the obligation is charged.

(a) Three copies of the final r rt for each
completed project funded un r Section 142(d)
will be forwarded to the a propriate regional
office of the USOE.
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6.25 Waiver of Standards and Requirements
6:25-1 State-Plan Waiver. In special cases as. a part
of program development, the State Board and the
Board of Governors, through their staffs, may
waive, with respect.to an exemplary prcigram, any
standards or requirements in this state plan if such
"standards and requirements are not specifically
Oreicribed by the acts and the federal regulations.
In such 'cases, the State Board, through its staff,
will submit to the U.S. Office of Education
inforniation regarding the purpose and.duration of
the protram, and the terms and conditioni of
financial participation, and the provision(s) in this
state plan to be waivfed.
6.25-2 Federal Regulations Waiver. In special cases
as a part of program *development., the State
Board:through its staff, will submit to the U.S.
Com missioner of rdtcation a request for approval
of an exemplary programwhich requires a waiver
of standards and requirements prescribed by the
federal regulations. Such request will include infor-
mation regarding 'the purpose and duration of the
program and the provision(t) inthe federal regula-
tiOns (mkt correspqnding provision in this state
plan, if any) to be waived. No-federal funds will be
used to support such a program until notice of
approval by the U.S. Commissioner of Education
has beent received, and then only to the extent of
such approval.

7.0 Residential Vocational Education Schools
In 'addition to the provoisions in Section 1.0 of

Part I of this state plan, the following special
provisions apply to residential vocational education
schools ,supported with federal funds under Part E
of the act.

7.1 Procedures for Establishing Residential Facilities

7.11 State-Operated Facilities. The State Board
does not propose to construct or operate residen-
tial vocational schools except through arrange-
ments with local educational agencies.

7.12 Locally Operated Facilities

7.12-1 Submittal of Applications. Public educa-
tional agencies, organizations, or institutions may
initiate and submit proposals for planning, con-
struction, and operation of residential vocational
education school facilities. Such proposals must
include the following elements..

(a) Justification with respect to tihe, degree to
which areas of high concentration 1af unem-
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ployed youth and school dropouts are to be
served
(b) Justification of need based upon an inven-
tory of existing programs and facilities and thti
extent of availability of such programs: and
facilities
(c) Assurances with respect to adherence to the ,

stanchirds of -construction as provided in the
statutes of thpstate of California^
(d) Financial resources and financial feasibility
(e) Attention upon items included in Section
7.13 of this state plan

7.12-2 Review of Applicatiops: Proposals are to lae ,
submitted to the State Board staff in sufficient
detail to allow satisfactory appraisal _of their
contribution to the purposes of the act and to the
requirements of this state plan.

In reviewing and evaluating such proposals, the .

following criteria shall be applied and shall be used
in the .determination of both' eligibility and

" priori ty :
(a) The irripact on reducing youth unemploy-
ment
(1,) Relevance to the district's annual and long-
range plans
(c) Relevance to the long-range p lans in Part II
of this State plan
(d) The adequacy of facilities
(e) The reasonableness of cost estimates
(f) Attention to area and interdistrict planning
(g) Relevance to long-term manpower needs
(h) All items included. in Section 7.I3 of this
state plan

7.12-3 Action on Applications. Projects will be
reviewed by the State Board staff and the Bureau
of School Planning of the State Department of
Education to determine whether regulations
governing financing have been met and whether
their, purposes are appropriate and Jreasonable.

fr---k"ollowing staft 'evaluation, recommendations
\wilNe made to the State Board, Through .the Joint

Committee on Vocational Education, for approval,
disapprovalti Or deferral: Such recommendations
will b'e communicated in writing-to the applicant;
Upon action by/he State Board, the applicant will
be notified in Wilting concerning the disposition of
the Proposal, Should the applicant be dissatisfied
with, the de'cision',' an appeal may be made as
provided in Sectii5d 1..10111"of thisstate Man.

7.1274 co/dam/ion: When appropriate, the State
BOard staff will consult with school districts, the
State Einploym;ent Development Department,

g
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labor and management groups, business and indus-
try, agricultural interests, groubt And dtganizations
interested in the hoine economics program, and
other professional and lay persons who are able to .

provide valid and objective views in the evaluation "0

of proposed projects. .

7.12-5 Clearances. Projects involving construction
are cleared with the Office. of Akchitecture and
Construction, Department of General Services,
State of California.

713' Prio)Ity Allocation of Funds to Certain
Areas. Projects will 'be funded in the order of th,eir
relatiYe priorities and to the extent funds are
available to California under the act.

Priority of funding is established through con-
sideration of the following c a

(a) Particular consid= atioii will be given -to
programs best de's' ed to:

(1) 'current or projected manpoWer
needs in existing occupations at' the local
lqef; or
(2) Fulfill new and emerging manpower
needs at the local, state, and national levels

1(b) Extent to which projects effectively serve
areas of high concentration of youth unemploy-
ment and school dropouts as defined by the
State Board
(c) Extent of educational 'planning which de-
fines'philosophy, purposes, and specific goal
the residential vocational education sc ols;
articulation with other vocational enterprises in
the geographical area defined by ihe State
Board; analysis of characteristics of potential
students; provisions for clusters of occupations
and specific vocational education
(d) Relative effort currently being put forth by

, local educational agencies to meet the vocational
education needs in the areas defined by the
State Board .

(e) Long-range needs for a 'residential vocational
education school in the geographical areas to be
served
(1) Consideration given to the feasibility of
providing residential facilities foi existing voca-
tional education facilities
(g) Extent to which instructional and guidance
services are considered adequate for unemployed.
and dropout youth, which includes provisions
for basic or rernedial education, communication
skills, job-related instruction, employability edu-
cation (testing, interviewing, employment forms,
working rules and regulations.), health And safety

71
57



7.13

-
instruction, driver training, consumer education,
and motivation to work
(h) Extent.to which project is linked with other
resources, such as the ComprohensiveEmploy-
ment and Training Act, the Department of
Rehabilitation, Work Incentive program's, the
Employment Development Department, GI Bill,
of Rights, Bureau of Indian Affairs, and the, like

Consideration given to methods of providing
studentswith subsistence money
(j) Percent of expenditure the local training
agency is willing to make toward suppoit orthe
project
(k) Evidence of community support' for the
residential vocational education school, .includ-
ing recommendations of advisory committees,
school boards, municipal governments, com-
munity organizations. labor unions, business and
industry, and the like
(I). Consideration given by applicant to staffing
with competent teachers and administrators,
inservice training, and a continuqus staff Bevel-
opment program
(m) Descrilption of how the training agency will
.cooperate with the Employment Development
Department and other anpower agencies
(n) Relevance ,to annu and long-range provi-
sions of this state plan
(o) Extent to which efforts hive been made to
include provisions for handicapp d youth

7.2 Requirements

Residential vocational education schools
(RYES) will meet, the following objectives and
requirements:

7.21 Purpose of Program. Residential" vocational
education schools will- provide vocational educa-
tion. including room, board, and other necessities,
for youth who are at least fourteen years of age
but who have not reached twenty-one years of age
at the time of,sadmission to training and who need
full-time study on a residential basis and can profit
from such instruction. liiveniles may not be
assigned to such schools as a result of delinquent
conduct.

Priority Will be giVen to servicing persons in
geographic areas of high concentration of youth
unernploymOnt and school dropouts.

722 NondiScrimination. Selection of students will
be without; regard to sex, race, color, religion,
;national origin, or place of residence within the
state. Facilities will not be used in a manner
resulting in ;racial segregation.

;

ss

7.23 Employment Opportunities. Vocational
"course offerings will include fields for which*
labor-market analyses indicate a present or con-
tinuing need for trained manpower. Courses
offered will be designed to preps e enrollees for
entry into employment, or a ncement in -such
fields.

729 No Fees or Charges. Fees, tuition, or other
charm will not be required of students. .

7.25 Local SUpPort. The federal share, of the cost
of planning, constrktion, and operating residential
vocational educatjc;n facilities shall not exceed 90,
percent of the costs incurred in any fiscal Mr.

7.26 Size and Location. In deterinining "areas of
high concentration a youth unemployment ,and
school dropouts," the State BiYard shall designate
specific areas of the silk which' meet the following
criteria:

(a) Unemployinen't Ratio. The current rate of
unemployment of persons aged sixteen through
nineteen in the- area is at least 12 percent, and
the average annual rateof such unemployment is
at least 50 percent above.the rational average
for th e of the preceding four.calenclar years: or
7 ercent above the, nationaiverage for two of
t e three preceding calendar years; or 1-00
percent' above ttte national average for one of
the two preceding calendar years.
(b) School Dropout Rate. ,Thcurrent school
dropout rate in the area is in excess of the
overall state rate.

7.27 Sources of Inforication. The State Board
staff shall obtain information from the fdllowing
sources:

(a) State Employment Development Depart-
ment. Youth employment rates will be obtained
.from surveys made by the State Employment
Developmeg, Department. The figures will be
updated
(b) State Department of Education. School

, dropout rates are obtained by the State Depart-
ment of Education from all school districts in
the state.

'7.28 Disposition of Facilities and Equipment.
Whenever residential vocational education facilities
or items of equipment are sold or no longer used
for a purpose permitted under the act, the federal
government shall be credited with its proportionate
share of the value of such facilities at ttat time.
the valtie is determined on Ole basis of the sale
price or the fair market value in the -case of
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dricoritinuance of use or diversion for other tharl
\ vocational education Purposes.

7.3 Notification to Commissioner

The State Director of Vocational Education ,will
forward a copy of a grant or contract to the
Commissioner within 15 days after it is approved.

8.0 Consumer and Homemaking Education
Consumer and homemaking education is an

instructional program designed to assist individuals
and families to meet the challenges of daily living.
The program encompasses management of fi-
nances, resources, and services; child development
and family relations; housing and home furnish-
ings; foods and nutrition; and clothing and textiles.

In addition tO_ the provisions in Section 1.0 of
this state plan, t ,e special provisions described in

-sections -8.1, 8.2, nd 8.3 will apply to consumer
and homemaking ed cation programs supported by
federal funds as stated under Part F, Section
161(b) of the act for the specific purposes of:

(a) Developing educational programs which:
(1) Encourage home economics to give
greater consideration to social and cultural
conditions and needs; especially in eco-
nomically depressed areas
(2) Encouktge preparation for professional
leadership
(3) Are designed

A

to prepare youths and
adults for the role of homemaker or to
contribute to the employability of such
youths and adults in the dual role of home-
maker and wage earner
(4) Include consumer education programs
(5) Are designed for persons who have,en-
tered or are preparing to enter the work Of
the home

(b) Providing ancillary services, activas, and
other means of assuring quality in all home-
making education programs; such as teacher.
training and supervision, curriculum develop-
ment, research, r*),pgram .evaluation, special
demonstration and experimental programs,
development of instructional materials, and pro-
vision of equipment.

8.1 Establishing and Operating Programs

8.11 State-Operated Programs. The State Board
and the Board of Governors do not operate
programs of consumer and homemaking edu-
cation.
8.12 Locally Operated Programs. Locally oper-
ated p grams will be planned and s mitted to

8.14

the State Board staff in conformitV with forms,
instructions, and guidelines. Other assistance will
be provided as. may be necessary to assure
potentially effective programs and compliance
with th.e act and regulations provided by the
Commissioner, Section 1.0 of this state plan,
and the fotiowing_procedures:

8.12-1 Submittal of Applications. Applications
will be submitted to the State Board staff in
sufficient detail that will permit preliminary
evaluation and assurance that:
(a) The program conforms to the standards of
consumer and Homemaking education estab-

..* fished by the State Board staff and described in
Section 8.2 of this state plan.
(b) Applications, when.appropriate, will include
justif ation for selection of those areas deter-
min to be economically depressed and having
a hig rate of unemployment (see sections 1.10C
and 8.1 of this state.plan). '4

812-2 Review of Applications. The review of
applications will be the responsibility of the State"
Board staff. The review, for approval will include
the application of such criteria as the probable
impact of the proposed program- on youth . and
adults, especially those who come from economi-
cally depressed areas; -the relationship or the
proposed prOgram to the annual 'and, long-range
plans of the district; the adequacy of tliedistrices
facilities for the proposed program; the reasonable-
ness of cost estimates shown on the application;
the plans for staffing the proposed program; and
the provisions for supervision and evaluation of the
proposed program.

8.12-3 Action on Applications. The State Board
staff will evaluate applications and make recom-

, mendations to the State Board througt the,Joint
Committee on Vocational Education. (The proce-
dures are the same as those stated in Section
3.22-2.)

8.13 Required Allocation of Funds to certain
Areas. At least one-third of the funds allotted to
the state under Part F of the act shall be used for
consumer and homemaking,teducation programs in
economically depressed areas or areas with high
rates of unemployment as determined in Section
1.10C of this state plan.

. 8 14 Allocatio of Funds for Part F Purposes. The
procedures shat be the same as those described in
sections II 'a 3.2 'of this state plan, with the
following exceptions:
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(a) Consumer, and homemaking echication a.d.a,
as it exists in each schooklistriet in the state will
be substituted in the entitlement formula for the
total vocational education a.d.a.
(b) References related to manpower needs do
not apply to consumer and homemaking"educa-
t ion programs.
(c) Part F funds released or unclaimed by a
local educational agency will be reallocated by,
the state. Priority will be given to programs
designed for economically depressed areas dr
areas of high unemployment to ensure that 'it
least one-third of the state's Part F funds are
allocated for programs in economicall depressed
areas. Reallocations will take place fr m time to
time during the fiscal year when fund accrue. 40,

a,

8.22 -I Duration and hiten$ity. *nStructional
prograrii shall be sulticientl ntensive "rid exten-
sive to enable the student develop co sumer and
homemaking skills. and competencies in value
judgment-and decision making.

8.22 -2 rlass Enrollment. Class enrollment shall be
limited to the number 'of students that ensures
effective instruction. ,

8.22-3 Future Homemakers of America. Provision
will, be for youth organizations 4there appro-
priate. Activities of the organization are an integral'
part,. of the instructional program and shall be
supervised by teachers of consumer and homemak-
ing education.

8.2 Required Content of Program

8.21 Program Standards. A consumer and home- .

making editcation program must meet the follow-
ing standards:

(a) The program is based on the social aid
cultural conditions of the community and the "
needs of youth and families .as identifiltd,and
stated in the district plan for vocational educa-
tion.
(b) The program is planned 'and evaluated with
the advice and involvement of ffiefetudents,
parents, administrators, and representatives of
community groups and agencies.
(c) The program gives primary emphasis end the
consumer aspects in each of the 'following:
management of finances, resources, and services;
child development and family relations: housing
and home furnishings; food and nutrition; and
clothing and textiles.
(d). The prOgram is designed to prepare youth
and adults for the role of homemaker, including
managenient techniques for. homemakers who
are employed outside the home.
(e) Teachers of consumer and homemaking edu,
cation participate in state and/or Ideal inservice
education activities and/or other anaary activ-
ities related to identified needs for developing
and strengthening the instructional program.
(f) Instruction on consumer and homemaking
education is given by a qualified teacher who
holds a valid California credential which autho-
rizes teaching in the subject assigned. The
teacher has professional training with a major or
minor in home ecOnomics.1

822 Quality of Instruction. So that a high quality
of instruction may be maintained, the following
items shall be considered: /*
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8.22-4 Evaluation. Local programs, services, and
activities will be evaluated with sufficient exten-
siveness and frequency to enable school districts to
carry out their stated objectives effectively. Dis-
tricts will evaluate the extent#o which the stan-
dards of consumer and homemaking education and
their annual plans for consumer and homemaking
education have been met.

8.22-5 Advisoly Committee. A formal advisory
committee organized for the specific purpose of
improving the total program in consumer and
.homemaking education shall include representa-
tives of communily groups and agencies which are
assisting families,"tarticularly those in economi-
cally depressed areas.

8.3 Ancillary Services and Activities

The general provisions in Section 1.3 of- this
scupplan 'apply to the state-level administration,

stipeSion,-and,evaluation of consumer and home-
making education supported with federal funds
under Part F of the act.

831 State Board Staff Members. The titles of the
officials with authority' for these function$--in the
Bureau of Homemaking Education, State Depart-
ment of education, are: chief, assistant chief,
regional supervisors, and special supervisors.

The ale of the official with authority for these
functions in the Chancellor's Office, California
Community Colleges, is: Consultant for Home
Economics Education.

8.32 Qualificdtions. The minimum qualifications
for these staff members "are outlined in sections
:1.31-6 and 1.3 1-8(0(1 ) of this state plan.

8.33 'Responsibilities. The responsibilities of'these
staff members, in addition to the provisions listed
in Section 1.31-2 of this state plan, are to:
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8.33- I Provide for' inservice education for
teachers, supervisors; and other personnel in con-
sumer and homemaking education

8.33-2 Assist teachers, supervisors, and °administra-
tors in the development of curriculum for con-
sumer and homemaking education
8.33-3 Promote the development. of special
demonstration and experimental programs for con-
sumer and hOmemaking education and to assist

. teachers with the. development of these programs
8.33-4 Assist teachers and administrators in the
identification and selection of equipknent for con-
sumer and homemaking education \
8.34 future homemakers of America. Provisions
itilt..4be made for the Future Homemakers of
America whenever and wherever appropriate.
Vocational education youth group activities should
be considered as integral parts of the instruction
program. These activities 4.1 be supervised by
professional personnel who will qualify as instruc-
tors in accordance with the provisions of this state
plari. All necessary arrangements for supportive
assistance are considerAd to b appropriate expen-
ditures of vocational educkt and district funds.

8.35 Supporting Staff. Provis ng wi11.bC Macle'for
contracting with educational agencies for support-
ing staff with special capabilities to ensure quality
in all consumer and homemaking education .pro-,
grams and in the Future Honiemakers of America .
programs.
8 35-1 Qualifications. The minimum qualifications
of other supporting staff members shall include
training and experience commensurate with the
assigned responsibility of the position.

8.35-2 Responsibilities. The responsibilities Of
these supporting staff members are to' provide
special consultive service to state, district, or local
educational agencies to ensure quality in all con-
sumer and homemaking education programs and in
youth group-programs.

9.0 Cooperative Vocational Education Programs
In addition to the provisions cited in Section 1.0

of this part of the state plan, the following special
..provisions will apply to cooperative vocational
education programs supported by federal funds
under Part G of the act.

9.1 Procedures for Approval of Cooperative
Vocational Education Programs

Cooperative vocational education programs
provide vocational education through the combina-

)

9.11

Lion of on-the-job training and concurrent related
vocational instruction organized and coordinated
by the school. In addition to the requirements that
follow, cooperative vocational education programs
must comply with the requirements for vocational
work-experience education as outlined in the Edu-
cation Code, Division 7, Chapter' 5, Article
sections' 5985 through 5992, an the California
Administrative Code, Title 5, Elicat.ion, sections
10070.-10078 and 54020-5402T. For mentally
and physically handiCapped minors, the coopera-
tive vocational education program must comply
with the general provisions of the work-study
program as outlined in the California Administra-
tive C2de, Title 5, sections 3404-3412 and
3470 -3477 pursuant to Education* Code. sections
152 and 160..

9.11 Submittal of Applications. Local educational
agencies will be invited to submit applications_for
funds at such times as may be 'designated .by the
State Board staff. Applications will include data
diancerning cooperative vocational education ks
follotks:

(a) Description of the type(s) of vocati
eilu'citiori to be provided .

(b) .Organizational structure for operation- of
the -program*
(C) Duration.of program
(d) Purpose t of the program and its, intended
value to vocational education ,

(e) Estimated:_ enrollment. and provisions for
granting,school credit;
(1) Fiscal data
(g) S,tiidents tp be served.
(h) "Qualifications of staff
(i) Provisions for:

( I ) Cooperat ion . with employMen t 4agencies
labor groups, employers, and community'
agencies
( 2 )2Reimbursement of addedt, -costs' to;
employers
(3)- Reimbursement of additional costs to
students.

-(4) -Ancillary services and activities
(5) Services to areas of high .concentrations
of youth Unemployment and school dropouts
.(6) Services to students enrolled in nonprofit
private schools

(j) Paiticipation bItudents from private non-
profit schools, inclu ing.(see also Section 9.26):

( 0 Description of services to,be provided
(2) Number of students to be 'served- .

(3) Method of determining need

75 61



9,11

(4) Assurance that services provided are not
normally available at the private school
(5) Assiirance that administrative control of
services shalt be. maintained by the local
educational agency OA

(6) Assurance that joint participation of 'stu-
dents will avoid forming of classes separated
by school enrollment or religious affiliation

9 12 Review of Applications. Applications from
local educational agencies will be reviewed by State
Board staff. School districts will be provided
consultation services for the purposes of complying

/ with the provisions and priorities in the act. The
review criteria used by the State Board staff will be
designed to determine:

(a) Extent to which the project will reduce.
youth unemployment and dropout rates
(b) Plans for achieving cooperation between the
educational agency and potential public or
private employers .
(c) Relevance to annual and long-range plans
(d) Adequate piovision for ancillary services
whiCh will facilitate success of the program
(e) Evidence that the program combines gainful
employment in a recognized occupation and
related or supplementary classes in school
adequately supervised, coordinated, and eval-
uated by the employer and the educational
agency
(f) Adequacy and competency of staff
(g) Reasonableness of program cost
(h) Adequacy of facilities
(1) Number of students served

91 2-I Priority. Programs which are deiigned to
serve areas with high dropout and youth unem-
ployment rates will receive priority consideration
in the allocation of funds.

9.13.Action on Applications. Cooperative voca-
tional education programs will be reviewed, eval-
uated, and approved or-disapproved in writing by
the State Board staff in conformity with federal,
state, and local laws, as well as regulations adopted
by, the State Board and the U.S Office of
Education. Specific procedures will includq.

(a) Notification to local educational agkncies of
application procedures outlined in section 9.11
(b). Receipt, review, and evaluation of applica-
tions by State Board staff
(c) Developrrrents,.of priority finding order by
State Board staff
(d) Notification in letter form to local educa-
tional agencies of the status of their applications
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Local echicational agencies may request a hearing.,
as specified in Section 1.10B for the purpose or
appealinvonfunded applications.

9.2 Requirements of Coopgiative'Vocational
Education rograms

Cooperative eational education is a coopera-
tive program which:eombines relevant work experi-
ence wit,Pgrelat'ed instruction that enables students
to acquire the knoWledge, skills, and attitudes
necessary to enter and/or progress in a chosen
occupation: The: definition and applicable program
standards for cooperative vocational education are
as 'follows:,

(a) Definition. A cooperative vocational educa-
tion program is designed for persons who,
thrpo-gh an arrangement between the school and
employers, will receive instruction in required
aca demic courses and related vocational instruc-
tion by both study in school andiwith a job in
any' occupational, field: These two experiences,
however, must e planned and supervised by the
school and' employers, so that each experience
contributes to the student's educatiOn and to his
employability. Work, periods and Ichcto! atten-
dance will-be flexible and may be scheduled Oil
alternate 1ialf-days, full days, weeks, or other
periods of tWe that will fulfill the requirements
of th etc ci operative vocational education
progrim.
(b) Program Standards. The following program
stpdards must be Met:

(1.) The program must be operated by a
coordinator or teacher-coordinator who' hall
hold a valid California credential authorizing
the holder to teach a, vocational education
subject (see Section 1.32 of this state plans-

-, (2) Teachers of related vocational subjects
shall hold a valid California credential autho-
rizing the teaching of the voeational educa-
tion subject,
(3) "A student /teacher- coordinator -ratio shall
be maintained to ensure quality of student
instruction and to provide adequate coordina-
tion of employment experiences. -
(4) Coordinators or ,teacher-coordinators
s,hall.prepare a pladof training in cooperation
with the student, employer, and related voca-
tional instruction teachers.
(5) Coordinators and/or teacher-coordinators
shall make periodic personal contacts at the
students' training stations to determine the
adgquacy and qualit* of training and -to



1
ensure that the provisions of the plan of
training are being met.
(6) Coordinators and/or teacher-coordinators
sh'all prepare., in cooperationlyith the student,

-'employer, and parent, or guar when
appriipriate, a training agreeme outlining
the responsibilities of each party to ensure the
quail ty.ot a student's'inst ruction.
(7) the ¢rogram shelf be organized to ensure.
that each student will have a sufficient num-
ber of hours of training to accomplish the
objectives of the plan of training.
(8) The 'district shall provide sufficient coor-
dination time to ensure' adequate program
planning. -

(9) The district shall provide a program of
professional growth and develdpment to
ensure that the cooPerative.vOcational educa-
tion personnel will be able- to develop and
maintain necessary skills and knowledge.

9.21 Purpo Cooperative vocational education
programs it be adrg.miStered by local educational
agencies wi h the 'participation of public ,and
private dmp oyers providing on-the-job training
that maYto otherwise be available to peiscins who
can benefit f om such programs. .

9.22,On-the-Job.Training.Standards. All approved
programs wilt provide on-the-job training that (I) is
related to existing career - opportunities: (2) does
not displace other: workers; and (3) 'employs
student-learners in conformity with all applicable
state and federal laws and regulations.,*
9.23 Identification of Jobs. Programs will be
approved only if information is provided in the
application which indicates cooperation in ideri4i-
lying suitable jobs between thelocaretlucational
agency and employment agencies', labor groups,
employers, and other community agencies. . -

9.24 Additional Costs to Employers. Applications
from local educational agencies shall set forth
provisions to comply with the following:
9.24-I Policies

-(a) Payment may be made to employers only
fOr costs, which if not reirnbursed, o would
preclude the employment of student-Liarner's.
(b) Priority is to be given to employers of
disadvantaged and handicapped students where
it is clearly indicated that without such reim-
bursement, the identified students would not be
able to participate.
(c) Costs of employment, must be those ex-
penses dfrectly. incurred as a result oremploying

9.26

44.the student-learner and clearly indicated as being'
above regular employer-related'expenses.
(d) All costs shall be stipulated in the training
agreement prior to employment of students.

9.24-2 Procedures. Applications from local educa-
tional agencies shall include specifiC statements
which comply with. the policies in Section 9.24-1
and eligible cost categories in Section 4.24-3 of this
state plan.
9.24-3 Eligible Cost Categories

(a) Direct student-leaner payroll-related costs
(b) Direct cost of additional supervision
(c), Direct cost of instructional aids and materials

9.25 Costs to Students, Applications frbm local
educational agencies shall set forth provisions to.
comply 'with 'the following:
9.25-I Policies

(a) Payment may be made only for student-
incurred costs which are unusual or in excess of
those reasonably required by students in the '
occupation performed.
(.1)) Payment may be made only for costs which
do not have the effect of underwriting personal

. obligations acid expenses which students in
. similar circumstances are reasonably expected to

assume.
(c) Paypient of eligible excess costs rhay be
made to the vendor.

9.25-2 Procedures. Applications from local educa-
tional agencies shall include specific statements
which comply with-the policies in Section 9.25 -I
andeligible cost categories in Section 9.25-3 of this
state plan.

.9.25-3 'Eligible Cost Categories
(a) Transportation of students
(b) Uniforms, supplies, equipment,
used exclusively for training

and tdols

9.26 Participation' by Students from Nonprofit
Private Schools. All applications from local educa-
tional agencies must contain assurance that provi-
sion will be made to serve students in nonprofit
private schools. Such compliance will assure that
cooperative vocational education programs will be
available to nonprofit private schools to the extent
consistent with the number of students enrolled in
nonprofit private schools within .the geographic
area served by the program and with the vocational
education needs of such students. A determination
of these needs will be made by the local educa-
tional agency through consultation with persons
'representing the nonprofit private school(s) to be
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9.26

served. The following arrangements for provision
of services are authorized :

(a) Dual enrollment, mobile equipment, and
educational radio or television. These services
may include related profqAional and nonprofes-
sional services.
(b) .Public school personnel may be made avail-
able only to the extent necessary to provide
cooperative "vocational education services re-
quired by the students for whose needs such
services were designed, and 'Only when such
serVices are not normally provided at the private
school. ..
(ci Personnel of private schools may be used for
services performed outside their regular hours of
duty, and only under the direction aid control
of the local educational agency.

9.26 -1 Poheies "

(a) AdministratiVe direction and control shall be
maintained by the local educational agency.
(h) Programs ''carried out in a .public school

'involving private school students shall not sepa-
rate enrollments by school enrollment or reli-
gious affiliation.
(4.) Applications will indicate the number 641
students from nonprOlit private schools to be
served and the exact nature of the services
provided for these students.

9 27 Noncomminglieg of Funds. Local. educa-
tional. agencies must, through their accounting
procedures. ensure that funds from federal sources
will not be commingled with state and local funds.

9,23 Evaluation and Follow-up Procedures. In
addition to other provisions of this-,state plan for
evaluation of vocational education programs, the
local educational agency shall make specific provi-
sions for continuous quantifiable evaluation and
follow-up of students enrolled in cooperative voea-
tiAal education programs [see sections 1.5 and
9.2(b)1.

4.a

93 Ancillary Services and Activities

9_31 State Supervision. State Board staff shall
provide supervision and evaluative' services consis-
tent with the provisions of sections 1.14, 1.3, and
I .S.of this state plan.

9 32 Preservie and htservice Training. State Board
staff shall provide for both preservice and inservice
training programs for local personnel that will
ensure quality in cooperative vocational education
prpgrams.
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9.33 Instructional Materials and Other Ancillary
Activities. Provision shall be made by local educa-
tional agencies for adequate instructional materials
and other ancillary activities that are necessary to
carry out cooperative education programs effec-
tively.

10.0 Work-Study Programs for Vocational _

Education Students

In addition to the provisions in Section 1.0 of
this state plan, the following special provisions will
apply to work-study programs for vocational edu-
cation students supported by federal funds under
Part H of the act.

10.1 Procedures for Approval of
Work-Study Program%

School districts which desirie) to conduct work-
study programs supported by federal funds shall
submit to the State Board staff a plan prepared in
sufIcient detail for the State Board to determine
whether all provisions of the federal, state, and
local laws and regulations will be met.

10.11 Submittal of Applications. Plans and pro-
posals for work-study programs submitted by
school districts shall include:

(a) The school district's plan for,administering
the program
(b) Policies and procedures for determining
student eligibility
(c) Policies and procedures for determining
hours of work, compensation, and places of
employment
(d) The percent of male and female youth
within the ages eligible for participation in the
work-study program who have dropped out of
school
(e) The number of unemployed youths within
this same age range 1

(f) The percent of the total population in this
age range represented by these unemployed
persons.

10.12 Review of Applications. Applications for
approval of school district work-study programs
will be reviewed by the State Board staff and will
be evaluated mainly on the basis of their adequacy
in reference to Section 10.11 of this state plan.
Consideration will be given also to:

(a) The extent ofiyouth unemployment and
school dropout rate of youth.V6etween fifteen
and twenty-one years of age,,inclusive
(b) Nature and amount of district support,
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including financial. personnel, and ancillary
services

10 13 Action on Applications. On the basis of
policies and guidelines provided by the State Boaid
staff, the State Bdard staff will review and evaluate
all school district applications and will notify the
district in writing of actions regarding approval,
disapproval, or deferral. Decisions will be based on:

(a) Adequacy of the application in meeting the
needs of students
.(b) 'Compliance with pertinent laws, rules, and
regulations
(c) Priorities assigned in terms of comparative
need aivong the applying school districts
(d) Th amount, of federal funds available for
this program
(e) Evidence" of support within the school
district

10.2 Requirements of Work-Study Programs

Except as provided in Section 10.3 of this state
plan, funds allocated to the state under Part H of
the act will be expended solely for the payment of
wages of students employed pursuant to work-
study programs approved by the State Board which
meet the following requirements:
10.21 Administration of Program. Work-study
pro,gams wilt be administered by the local educa-
tional agency and will be, made reasonably available
(to the extent of available funds) to all qualified
youths in the area served by such agency,c,

0.22 EJigible. Students. Employment under work-
study programs will be furnished only to a student
who:

'(a) Has been accepted for enrollment or, if he is
already enrolled, is in goad standing and in

11-time attendance as ,a full-time student in a
rogram which meets the standards prescribed

by the State Board and the local educational
agency for educational prograrrih
(b) Is in need of the earnings from such
employment to commence or-continue his voca-.
tional education program
(c) .1s at' east fiftgen yearsi'orage and less than
twenty-one years ore at the date of the
commence' rnent of emplOment
(d)-Is capable, in the opinion of the appropriate
school authorities, of maintaining good standing
in his school program while employed under the
work-study program

10.23 Limitations On Hours and Compensation.
No student will he employed more than 15 hours

. ,

10.3

in any week during which classes in which he is
enrolled are in session. Further, he is not to receive
compensation in excess of $45 per month or $350'
per acanclemie year or its equivalent unless the
student as attending a school which is not within
reasonable commuting distance from his house. In
that case his compensation may not exceed $60
per month or $500 per academic year or its
equivalent. The compensation limits of $45 per
month and $350 per year, or $60 per month and
$500 per year, pertain to the regular academic
year.

Accordingly, there are no limitations on the
amount of compensation an eligible student can
earn during the summer, and such earnings do not
affect the amount of compensation allowable
during the academic year. A student still would be
limited, however, to 15 hours of employment per
week while attending class on a full-time basis.
'10.24 Employment for Public Agency or Institu-
tion. Employment under work-study, programs will
be by the local educational agency or by some]
'other public agency or institution (federal, state, or
local) pursuant to a written arrangement between
the local educational agency and the other agency
or institution. Work so performed will be ade-
quately supervised and coordinated and will not
supplant present employees of such -agency or
institution who ordinarily perform such work. In
those instances when employment under the work-
study programs is by a federal agency or institu-
tion, the written arrangement between the local
educational agency, and the federal agency or
institutiol will stipulate that students so employed
are not federal employees for any purpose.
10.25 11;laintenanc of Effort. In each fiscal Year;
during -which a rk-study program. remains in
effect, the local ed tional agency will expend for
,employment of its stu nts an amount in state or
local funds that is at least equal to the average+
annual expenditure for work -study programs of a
similar nature -during the three fiscal years pre-
ceding the fiscal year in which the work-study
program was apprdved.

10.3 Funds for State Plan Development
and Administration

. -

The amount of federal funds used to pay the
cost of developing the provisions in this state plan
that are applicable to work-study programs and the
cost of administering such provisions after their
approval by the U.S. Commiisioner of Education
shall not exceed 1 percent of California's allotment
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under Part
greater.

of the act, or 51.0,000, whichever is b 11.3 instructional Program

11.0 Regional Occupational Centers -

and Regional Occunational Programs .

in addition.to the provisions in sections 1.0 and
3.0 of this part of the state plan, the following
special provisions shall apply to regional occupa-
tional centers and regional occupational programs.

11.1 Definitions

(a) kigional Occupational Center. The regional
occupational center is i vocational or technical
training program established and Maintained
pursuant to Chapter 14 (commencing with
Section .7450) of Division 6 of the Education
('ode, In a separate. identifiable facility.
fb) Regional Occupational 'Program. The re-
gional occupational program is avocational or
technical training program which meets the
criteria and standards of instructional programs
in regional occupational centers and which is
conducted in a variety of physical facilities not
nevessarily Situated in a single plant or site.

11.2 Intent 1

It is the intent of regional occupational centers
'and regicknal occupational programs 'to provide a
means whereby vocational, technical, and occupa-
tional educational opportunities can be extended
through a wider variety of specialized courses to
serve a larger number of students than can be
provided adequately, efficiently, and economically-
by a single district. It is a further intent to provide
high school students and gxaduates, and out-of-
school youth and adults, regardless of the .geo-
graphical location of their residence in a county or
participating region, with the opportunity to enroll

7. in a vocational or. techniCal training program.
Courses in the total curriculum must be establighed
in a place or places readily accessible to students
residing within a participating region or county
who are qualified to attend. It isthe intent that
regional occupational, centers, and programs will
provide a broad curriculum in-technical subjects to
be offered, avoid unnecessary duplication of
courses and of expensive training equipment, and
provide -a flexibility in operation-which will facilk
,tate rapid program adjustments and meet changing

. training needs as they 'arise, pursuant;to Division-6,
Chapter 14, Section 7450 of the Education ('ode.
(In. addition, reasonable consideration must be
given to the scheduling and transporting of these
students.)
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Any regional occupational center or regional
occupational program' must- provide vocational and
occupational instruction directly related to the
attainment of a specific skill that. will make the
trainee technically equipped to be immediately,
employable in that skill upon completion of the
training program. The curriculum of a regional
occupational center or regional occupational pro,
grani shall include skill training in occupational,.
fields having current and future needs for such

, training as indicated by a job-market survey con-
ducted pursuant to Section 7451.1 of Division 6 of
the Education Code.

O

11.4. Counseling and Guidance

A regional occupational center or regional occu-
pational program. shall 'provide individnal voca-
tional counseling and guidance directly supportive
of and contributory to the instructional programs
that comprise the regional occupational center.or
regional occupational program pursuant to.Division
6,. Chapter 14, Section 7451.2 igf Education
Code and Division 11, Chapter9, Section 11509 of
the California Administrative Code,. Title 5,
Education.

11.5 Evaluation

Each regional occupational center or regional
Occupational program shall submit to the Depart-
ment of Education in such detail, at such time, and
in sucir--manner as the Department of Education
deem' necessary, an qvaluation of the rtgional
occupational center or regional occupationil pro-
gram pursuant to Division 6, Chapter 14, Section
7463 of the Education Code and Division 11,
Chapter 9, Section 11510 of tilt California Admin-
istrative Code, Title 5, Education. This evaluation
shalt include the following information:

-(a) AhalVsis of the cost of individual centers
and programs
(b) Enrollment defined in terms of high school
students, post-high school students, arib adults
(c) Number of graduates and trainqes for spe-
cific entry-level occupations as opposed "to
higher-level-entry occupations
(d) Dropout rates and placement data

11..6 Submittal of Applications

Applications for the approval of the establish-
ment of a regional occupational center or regional
occupational program will be subititted to the.
State Board staff.
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f.7 Review of Applications

Applications from county superintendents or
the govern*" boards of school districts ("Mich have
been approved by the county superintendent will
tie-revieWed by the State Boardstaff. .

The applicatiOns will be evaluated on the basis-
of (1) compliance with the provisions of Division
6, Chapter 14, sections 7450-7464 of the, Educa-
tion Code; (2) Division II, Chapter. 9, sections
.11500-11511 - of .the California Administrative
Code, Title 5, Education; and (3) the following
criteria:

(a) Adequacy of administrative organization of
the regional- occupational center or regional
occupational program
(b) Establishment of the proposed courses of
instruction based on the job-market survey -

(c) Proposed training program available to all
qualified students who reside in the area served
by the regional occupational center.or regional
occupational program
(d) Proposed curriculum designed for skill train-
ing that will make the trainee technically
equipped to be immediately employable upon
completion of the training program
(e) Vocational guidance and counseling pro-
vided by the regional occupational center or
regional occupational program
(f) Provision made fox evaluating the .region al
occupational center or regional occupational
program

11.8 Action on Applications ,

Following staff 'evaluation, recommendations
will be made to the State Board for approval,
disapproVal, or deferral. Upon action by the State
-Board, the applicant will be notified in writing
concerning the disposition qf. the application.
Should the applicant be dissatisfied with the
decisi n an appeal may be made to the State
Board rsuant to Division 6, Chapter 14, Section
7451 the Education Code and Division 11,
Chapte , Section 11505 of the California Admin.
istrativ ode, Title 5, Education.

11.9 Course Approval

The curriculum provided bY a regional occu pa-,
tiohal prOgram or regional occupational center
shall be .subject to the approval of the State
Department of Education and shall comply with all
requirements and standards set forth in the Cali.'
fornia State Plan for-Vocational Education.

sion 11, Chapter .9, Section 11507, California
Administrative Code, Title 5, Education.) .

11.10 Criteria for Course Approval

The following criteria shall be complied with for
determining the appropriateness of courses for
regional 'occupational centers and regional occupa-
tional programs (Division 11; Chapter 9, Section
11508, California Administrative Code, Title. ,5,
Education): v

.(a) Opportunity for enrollment shall be avail-
able to eligible students in the region served.
(b) Enrollment in the course shall include stu-
dents from Iwo or more school units. t,

(c) The course does not unnecessarily duplicate
course offerings already available in the region
serOd.
(d) The course does not unnecessarily duplicate,
vocational education opportunities offered by
community colleges serving the same geograph-
ical region.
(e) The course provides vocational education
opportunities for a greater number of students
than would otherwise be Possible.
(0 There is evidence that morafficient and
effective use is made of bot acilities and
personnel than when such course is, provided for .
the students of a single school unit.
(g) Opportunity is increased for vocational echi-,:i
cation services to students regardless of the
geographical location of their residence in the
region served. '
(h) Use of supportive resourcer-for vocational
education including, but not limite to, industry
cooperation, advisory committees and com-
munity facilities, is increased bey d that avail-

, able to a single school-unit.
(i) The course shall Dot unnecessarily reduce or
supplant the vocational edufation efforts of any,
participating district but shill become an exten-
sion or augmentation Orvocational educativ,
opportunitiei and enrollments in the partici-
patinedistricts.

11.11 Allocation of Part 6 funds to Regional
Occupational Centers and Regional
Occupit161al Programs

(a) Regional soccupational centers or programs
operated by county offices of education whith
generate a.d.a. will annually report to the
Superintend blic Instruction the propor-
tionate amount Of d.a. for each participating
district so that tki amount of vocational a.d.a.
will be included in each --district's entitlement
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Calculation. Eachdistrict may give (lonsideration
to reallocating sugh augmentationlo the respec-
tiVe regional occtipational program or center.
(b);itice the regional ocapational centers and
pro4rams, other than those operated. by 'county
offkes of cduation, generate additional a.d.a. in
the participating secondary districts and in so

doing increase the vocational education entitle-
ment for such participating districts, the State
Board of Education informs such affected dis-
tricts that they knay give. consideration to
reallocating such attributable augmentation to
the respective regi nal oCcupatiOnal center or
program.

t
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Appendix

GLOSSARY
.

Act. The Vocational EduCatitui Act o( 1963, as amended by the Vocatibnal Amendments of 1968,
Public Law 90 -576..

dult vocational education. Vodational education which is designed to provide training or retraining
to assure stability or advancement in employment of ersons who have already entered the labor
market and who are either employed °tire seeking e ployment.

Ancillary services and activities: Servi4s'and activitie necessary- to assure quality in vocational
education. Such services and activities may include: 1) state administration and leadership; (2)
Elininistration and supervision: of vocational educat n programs; (3) evaluation of programs; (44

. training of teachers and other. program personnel; (5) special demonstration and experimental
programs; (6) dev,elopment of ..curricula and instru tiOnal erials; and (7) research related to
an9 of the'stated services anactivities.

, .

Area planning. A- statiitorial responsibility and function i ned to each ea, vocational planning
committee by jaw. 19? the purpose of developing and main ining-a"Master plan far vocational
education in a ',Vocational area.

Area. vocational education school. One of the-following may ply:
o

(1T A specialized high school used, exclusively or principally o provide vocational-education to
persons who are available for full -time study in preparation for entering the labar:market; or
(2) The department of a high school' used .exclusively or principally to provide 'Vocational,
education in no less than five different occupational fields to persons who are available fdr
full-time study in preparation for entering the labor market; or
(3) A technical or vocational school use. exclusively or principally to provide vocational
education to persons who have coMpleted'or left high school and who_are available for full-time
'study in preparation for.entering the labor market; or
(4) The depart r ent or division a junior college, community college, or university winch
provides vocat nal education In ,.,110 less than five different occupational fields, under the
supervision the State Board, leadi4 to immediate employment but not necessarily leading to a
baccalaur,-Ite:d e, if it is avail'ablei, to all residents of the state or an area of the state designated
and 'appr I ed y the State Board,; and in the case of aeschool, department, or division
described herein, it admits as regular''' studentilboth persons who halie completed high school and
persons who have left.high school.

Career education. Career education is a omprehensive educational thrust thlt affects instruction at
7'all grade/levels and in all stibjec atter disciplines. Career education seeks to blend the.

development of academic skills, leisur skills, and vocational skills. As expressed in the previously
listed goals, career :education is desi ned to (1) infuse concepts of career, development and
Preparation into all the disciplines an educational experientes for all learners at all levels, and
(2) provide each student. with a ordinated edticational experience consisting of career
awareness, career exploration; career plleilaratiOn, career guidance, and placement.

Comprehensive Employment and Traing Act of 1973 (P. L. 93.242031. Includes provisions for
"Supplemental Vo'cational Education Asistance" under Title 1, Section 112.-
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Constructibn. Includes construction of new buildings and acquisition, expansion, remodeling, and
alteration of existing buildings, as well as site grading and improvement and architect fees.

Cooperative vocational education prOgram. A combination mirk and 'st y program of vocational
education designed for persOns who, through an arrangement ,male etween the school and
employer(s),, receive instruction in required academic courses and relate o lal instruction
by study in school and on a job.in an occupational field related to the student's Occupational
objective. These two experiences must be planned and supervised by the school and employers so
that each contributes to the student's education and to his employability. Work periods and
school attendance are to be flexible and may be scheduled either on alternate half-days, full days,
weeks, or other periods of time in order -O.-fulfill thesequirements of the cooperative vocational
education work-study program.

Disadvaniffged persons. Personi who have academic, socioeconomic`, cultural, or other handicaps
that prevent them from succeeding in regular vocational education programs designed for persons
without such handicaps, and who for that reason require specially designed educational programs,
related services, or both in order for them to benefit-from a, vocational education or consumer
and homemaking education program. The term includes persons whose needs (or such programs
or services result from poverty, neglect, delinquency, or cultural or linguistic isolation from the
community at large, but it does not include physically or mentally handicapped persons unless
such persons also suffer from the handicaps described in this paragraph.

Exemplary program. An approach to vocational education which indicates substantial promise of
imprOving or extending the occupational learning opportunities for youth and adults. The
determination of an exemplary program may be satisfied by the following conditions: (1) an
identifiable problem exists; (2) the problem has relevance to a significant number of other
schools; (3) there -is substantial evidence that the approach will solve the problFm; (4) the
approach is relatively known; (5) the variables are controlled in such manner that the results
cart -be accurately etermined; and (6) the approach can be readily applied to the regular
vocational education:pfogram.

The initial purpose is to develop and condUct prbgranis that apply new and bejter approaches
to solving problerni of vocati al education. The ultimate purpose is to incorporate successful
approaches into regular vocatio altducation prograinv. r

Gainful employment. Employme t in a recognized occupation for which persons normally receive'
in cash or' in kind a wage, sala , fee, or profit; includes employment in sheltered workshops far
handicapped persons.

Handicapped persons. Mentall retarded, hard of hetring, deaf, speech .impaired, visually
handicapVed, emotionally dist bed, crippled, dr-other health-impaired persons whO by reason} of
their condition cannot succeed in. a regular vocatio61 tor consuirier *and homemaking education

,

program without special educat nal assistance or.who require &modified vocational or consumer
and homemaking education pro m.

Local educational. agency. A school district governing.board or other legally constituted local school
authority having administrative control and direction of public elementary or secondary schools
in a city, county, schobl district, or political subdivision, or any other public edueational
institution or agency having administrative control and direction of a vocational education
program...

.11ronprdfit. As applied to any school, agency, organization, or institution, no part of the net ernings
of the establishment inures, or may lawfully inure, to the benefit 'of any private shareholder or

' individual. .
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Occupational- field. A group of iecognized occupations having. substantial similarities common to all
Occupatiqns -in the group, in that there is, similarity in the: ( I ) -work performed; (2) abilitiei avid
knowledge required of the worker 'for successful job. performance; (3) tools, machines,
instruments, and-other equipment used; and (4) basib materials worked on or with. ,

Postsecqndary wocational education. A program ,designed primarily for youth.pr adults who have
completed or left high schbol and who are available for an organized proem of study in
prepaiation -for ettering the labor market. Such education may, be provided in schools or.
institutions, such as business or trade schools; technical institutions, or other technical or
vocational schools;,and departments of colleges and universities, junior or community colleges,
and other schools offering vocational education, particularly technical education, beyond grade
twelve. The t m 'shall not be limited tosvocational education at the level beyond grade twelve if
the vocationa education needs of the persons to be served, particularly high school dropouts,

, require vocati al edu n at a lower grade level.

Private vocation trainin institution. A' business or trade school, a technical institution, or a
vocational sch 1 whic (1)1 admits as regular students only persons who have completed or left
elementary or dary school and who have the ability tobenefit from the training offered by
Such instituti (2) is legally authorized to provide, and does provide; a program of
postsecondary vocational or technical education resigned to fit individutals for useful employ-

, ment in recognized occupations; and (3 has been in existence for two years or has. been specially
accredited by the U.S. Commissioner of Education as an ,institution meeting the other
requirements of this subsection or has been approved by the Bureau of Readjustment Education,
California State Department of Education.

Research in vocational education. Research that shOws evidence of contributing to the improvement
Of progress of the occupational;prepasation efforts by the ptiblic schools. Among the essential
elements of. this type of research are the following: (I). actions tesearch, which is practical

. problem _solving, usually in, a classroom or laboratory setting; (2) applied research, which
.' encompasses field testing and focuses primarily on the (tired application of research results; and
t (3)pure research. which is theoretical research that emphasizes control and precision. -

4
Research training. The training of those:persons who use research findings and those who conduct,

or who may conduct, research. projestS. Research training shall include', but is not limited to: (I)
research design; (2) systems analysis and planning 'procedures; (3) evatuation techniques; (4) basic
statistical skills; and, (5) dissemination skills. .

Schoo l facilities. The facilities Of an area vocational education school, wh ich includes:
) Instructional. and auxiliary rooms and space ,necessary to operate .a program of vocational.

instruction at normal capacity'(in accordance with this state-Plan and the laws and customs of
the state), such as olassro9ms, libraries, Ihboratories, workshops, cafeterias,.?ffice space, and
utility space. This would not include facilities intended primarily .for events for which admission
is to be charged to the public, such as a single-purpose auditorium, indoor arenas, or outdoor.
stadiums.
(2) Initial equipment of the school facilities desCribed in the preceding item, such as all necessary
building fixtures and utilities, furnishings (including conventional classroom and office furniture),
and instructional equipment. a

(a) In connection with the erection, of new or the expan sion of _existing facilities, initial.
equipment comprise only that

erection,
which must be placed in the proposed facility

to accommodate the type of instruction' or othervocational education purpose(s) for which
the facility is designed.
(bt In connection with the acqpisition, remodeling, nd alteration of existing facilities, initial
equipment also may include, equipment installed to replace obsolete or worn-out equipment.

,
c
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-Any reimbursement for salvage or trade-in value of any such equipment is to be included in the
construction costs of a proposed prOject.

13) Interests, whether in fee, leasehold, or otherwise, in land on which such facilities are to be
constructed.

Vocational education. "Vocational training" means training or retraining which is conducted as part
of a program designed to prepare individuali for. gainful employment as semiskilled or skilled
workers or technicians or subprofessionals in recognized occupations and in new and emerging
occupations, -but excluding any program to prepare individuals for employment which the
commissioner determines, and specifies by regulation, to be generally considered professional

I,*hich requires 2 baccalaureate or higher degree. SuCh term includes guidance and counseling
!(either individually or through group instruction) in connection with such training or for the
!purpose of facilitating occupational choices; instruction related to the occupation or occupations
fa which the students are in training, br instruction necessary, for studen to benefit from such
gaining; the training of persons engaged as, or preparing to become, inst ctors in a .vocational
training program; travel of siuderfti 'arid vocational training personnel, w e engaged in k training
itrogram; and the acquisition, maintenance, and repair . of instructio al supplies, aids, and
eiquipment; but such Jelin doei not include the construction, acquisitio ,or initial equipment of
lAiildings or the acquisi xi or rental of.land.

Voc !tonal planning are geographical regiorof the state with boundaries deterrdinc,r1, insofar as
ssible, along jctbin' et lines. The purpose of the vocational planning area is to preiticle for the

dkelopMent and tenance of area-wide vocational education master plans.
0
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LEGAL CITATIONS: SELECTED SECTIONS
FROM THE EDUCATION CODE

Definition of Educationally Handicapped Pupils

6750. As used in this chapter, "educationally handicapped pupils': are pupils under the age of ,21
years who, by reason .of marked learning or behavior disorders,toi both, cannot benefit from the
regular educational program, and who, as a result thereof, require the special educatiOn, program's
authorized by this chapter. Such learning or behavior disorders shall be associated with a
neurological handicap' or emotional disturbance and shall not be Attributable to mental retardation.

t.
Authority to Make Special! Provisions; 'Physically Handicapped Pupil" Defined ,

, ,
6801. Subject to the provisions of this ai4itle and Section 894, the governing board of any

tschool district, may make such special p ovisions as in its judgment may be necessary for the
education of physically handicapped pupil . "Physically handicapped. pupil," as used,in this article
means a physically defective or handicapped person under the age of 21 years who is in. need of,
education. .

Pupils Considered Physically Handicapped .
6802. Any pupil. who, by reason of a physidal impairment, cannot receive the full benefit of

ordinary education facilities, shall be considered a physicilly .handicapped individual for the
purposes of- this chapter. Such pupils include the following, as defined bY the State Board of
Education:

(a) The deaf or hard of hearing. Y .

(b) The blind or partially seeing.
(c) Orthopedic or health impaired.'
(d). The aphasic.
(e) The speech. handicapped.
(f) Other pupil's with physical illnesses or physical conditions vtich make attendance in regular
day classes impossible or inadvisable.
(g) Pupils with physical impairments so severe as , to require instruction in remedial physical
educations.
(h) Multihandicapped.

Definition °Mentally Retarded Pupils

6901. "Mentally retarded pupils" means all pupils Under the age of 21 years who because of
retarded intellectual development as determined by individual psychological examination are
incapable of being educated efficiently'and profitkbly through ordinary classroom instruction.

Required Education of Certain Mentally Retarded Pupils; Annual Report!

6902. The education of mentally retarded pupils who ate of compulsory school age and who°

may be expected to benefit from special educational facilities designed to make them economically
seful and socially adjusted shall b'e provided all eligible pupils in the manner set forth in Sections

.6 1 to 6913, inclusive, and in Sections 895 to 895,10, inclusive. Such special education may be
pro ed to mentally retarded pupa' who. are between five years nine months' and six years of age
and ose above compulsory schdol age and less than 21 yearS of age.

An annual report shall be made by each school district or county superintendent of schools to
the Department of Education indicating the number of eligible pupils for whom no such special

4110'. -
education is provided and the reason therefor.

J
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Terms and Conditions of Agreement for Construction of Building: Provisions for Bids and Bidding

15706. The governing board of any school district may enter into an agreement with any person,
firm, or corporation under which such person, firm, or corporation shall construct, or provide for
the ,construction of, a building to be used by the district upon a designated site and lease such
building and site to the district. Such Astrument shall provide that the title to such building and site
shall vest in the district at the exPleilon of such Pease, and may provide the means or method by'..

/which the title to the building and site shall vest in the district prior to the expiration of such lease,
and shall'contain such other terms and conditions as the governing board of the district deems to be
in the best interest of the .district.

The agreement entered into shall be with the lowest responsible bidder who shall giye such
security as the board requires. The board may reject all bids. For the purpose of securing bids the
board shall, publish at least once a week for two weeks in some newspaper of general circulation
published in the' district, or if .tbere is no such paper, then in some paper of general circulation
circulated in the county, a notice calling for bids, stating the proposed terms of the agreement and
the time and place where bids will be opened.

r
Resolution of Governing Board Declaring Intention to,Enter Into Lease or Agreement:

Opening and Accepting Bids

15712. After the governing board of a school district has complied with Section 15702, it shall;
in a regular open_ meeting, adopt a resolution declaring its intention to enter into a. lease or
agreement pursuant to this article commencing at Section 1 5701). The resolution *sh.11 describe, in
sum manner as to identify it, the available site upon which the building to be used b' the district.
sha be constructed, shall generally describe the building to be constructed and s to that the
bui ing shall be constructed pursuant to the plans and specifications adopted byte governing
board therefor, shall, if- such is the case, state the minimum yearly rental at which t e governing
board will lease.real property belonging to the district upon which the building is to be constructed.
and shall state the maximum number of years for which the school district will lease thebuilding or
site and building, as the ease may be, and shall state that the proposals submitted therefor shall
designate the amount of rental, which shall be annual, semiannual, ofmonthly, to be paid by the
school district for the use of the building, or building and site,. as the case may be. The resolution
shall fix a time, mot less than three weeks thereafter for a public meeting of the governing board to

'`-be held at its regular place of meeting, at which sealed proposals to enter such a lease or agreement
twith the school district will be received from any person, firm, or corporation, and considered by

the governing board. Notice thereorshall be given in the manner provided in Section 16058.
At the time andiplace fixed in the resolution for the meeting of the governing body, all sealed

proposals which have been received.shall, in public session, be opened, examined, and declared by
the board. Of the proposals submitted which conform to all terms and conditions specified in the
resolution of intention to enter.a lease or agreement and which are made by responsible bidders, the
proposal which calls fbr the lowest rental shall be finally accepted, or tlt bard shall reject all bids.
The board is not required io accept a. proposal, or else reject all bids, on same day as that in
which the proposals are opened.

,

'ke Definitions

18060.2. As used in Section 18060. "blind" includes partially seeing, "dear' includes hard ,of
hearing,' and "special day daises" includes integra ed programs of instruction for physically
handicapped children ihCiU ng those handicappe nvision or hearing where the services of a
qu lified special teacher are provided.. ,

inOgrated program f instruction for phy rally handicapped children including those
handicapped in vision or hearing shall be defined as any program in which such physically
handicapped children receive their education in regular classrooms from regular classroom teachers,
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but receive, in addition, supplementary teaching se ices of a full-time speciil teacher, possessing a
valid credential to teach exceptional children o the type enrolled in the program. Such
supplementary teaching services of a full-time special acher, possessing a Nalid credential to teach
exceptional childre,p of ,the type enrolled in the program. Such supplementary teaching services nay
include instruction in the appropriate tool skills, the provision of special materials and use of
appropriate special equipment, and counseling and guidance necessary to enable physically
handicapped children and those handicapped in vision 'and hearing to benefit fully from their
instruction. I _. ,

_ ,

As used in this section, physically handicapped children means those physically handicapped ,

children who are deemed eligible for special class placement as defined by the. State Board of .
Education.

,,
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1.

AGREEMENT ETWEEN THE D ARTMENTS OF EDUCATION 04;,,,,
AND EMPLOYMENT DEVELO ENT WITH RESPECT TO

THE..IMPLEMENTATION PUBLIC LAW 90-576
a

Background and Purpose

The Vocational Education Amendments of 1913 (P.L. 90-576) has as its main purpose the
development of vocational education training an retraining for persons of all ages and an
communities. An 'essential requisitelaf such training and retraining is that, to be effective, it must
have gainful employment as its actual objective.

P.L. 90-576 sRecifically prOvides for the financing of studies and projections of manpower needs
on a national, regional, state, and local level to permit effective gearing of training and retraining to,
an objective of gainfulemployment. To further assist in meeting this objective of gainful
employment, P.L. 90-576 calls for increased cooperation, between the Employment Service and
Vocational Education officials. It is the intent of this agreement to implement the specific purposes
of P.L. 90-576. 111.11.

Labor Market and Occupational Information.,

Occupational information is needed as part of the content of general education.of all students,
begiriningi7in the elementary schools.. This permits learning values, attitudes, and general
knowledge of the world of work, appropriate to .the age of the learner, and helps build a
ftundation for later vocational exploration and preparation. Occupational information is also
needed to serve as a basis for the selection and development of vocational training programs and
courses in secondary schools. Finally, occupational inforniation is needed in the guidance and
counseling program for.use in both group guidance and individual counseling, and in the school
library.

A. Joint Responsibilities -'
It shall be the joint responsibility 9f the California Department of Education, Vocational Edu-
cation Support pint (hereinafter 'referled. to as Vocational Education) and the Einployment
Development Department (hereinafter referred to a EDD) to:
I . Encourage local districts and areas to formulitte plans for-meeting vocational education

needs, particularly for those areas which are economically depressed areas or with high rates
of unemployment and/or student dropouts.

2. Identify the needs for labor market and occupational in formation essential for program
plans for vocational guidance anckeducation in the state.

id
Br Vocational Education Responsibilities

It shall be the responsibility of Vocational Education to:
1. Identify and select through consultation with EDD, no less than annually, those districts or

areas where occupational informatioh is most important to the functioning of the
Vocational Education process.

2. Annually tequeM in writing, to EDD, that funding be requested from the Secretary of
Labor for labor maXet and occupational studies in those areas- of the, state selected by
Vocational Education, to the maximum extent that funds are currently available under the
provisions of Sectiod 103 (a)( I ). Xhis request shall cover the petsonnel and other costs'of
developing and revising the Occupational Guide Series. It shall also include such costi for
other kinds of occupational information 'desired by Vocational Education and for ,the,types
of literature which should be "produced is by-products of occupational studies,

16
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C. EDDfiesOnsibilities
It shall be the responsibility of EDD to:

I

Pursuant to the request of Vocational Education, request funding from the Secretary. of
i Labor, consistent with Ntie amount of funds known or anticipated to be available for

occupational and labor market. studies in California.
I Upon being funded, conduct new or additionti427.idies of m- antiower needs in the districts

or areas specified by Vocational Education. These studies shall be conducted in a manner
and detail which will give maximum assistance, to the_ development of occupational training.
As requested by Vocational Edlication, occupational training literature (such as Occupa-
tional .Guides) shall be produced as by-products of such studies. In this connection, EDI).
will provide any or all of the follOwing, as requested by Vocationaj Education:

Information of current occupations. Local labor market infoimation on job onportuni-
- ..tieg for men, and women in occupations is of highest priority. Information on entry-level

jobs fpr youth wl-io have no more than a high school education. or who are dropouts.
'int:hiding data on minimum abilities required by employers, constitutes a special need.

Predictions of job opportunities are needed 'for short range (Cip to five SI years) and long
range (up to ten [10) years).

b. InThrmation on new and changing occupations. Information is needed on new types of
occupations that will be, available in five (5) years nd ten (10) years,'and information on

. occupations and job's that will change significantly In five (5 ).years and ten ( lb) years.
c. Information about educational training and requirements. Information is needed .about

training necessary for professional, technical, highly skilled, and semi-skilled jobs.
;Information of this kind should be related to .:academic-, technical. and personal
qualification, ,.

=

d. Information on occupations and familiet of occupations requiring similar patterns of
abilities and interests. Information is needed that relates occupational characteristics to
personal characteristics and that expedites mobility of workers, horimantally and

asconditions change.
e.informs ationr on long-term trends in, major occupations and industries. Projections of

industrial and business growth should be given by ,tgions or-areas° giving consideration to
taxes, availability of-workersJacui.vilues4ransporta lion and _other fatorsthat attract or
repel business.
Information identifying specific occupations that will employ Large numbers of workers.
lisle and female, in the-future. Information is needed on major occupations in terms of
numbers employed in each in the next five (5) or ten (10) years and the percentage of the

, work force esti ated to be employed in each.

ll. Vocational Guidance and I Plaiement

I Iv is agreed that tho ost feasible method of implementing cooperative arrang meets with
respect to vocational guidance and job placement is the need to work toward the e ablislunent
of joint, liaison coinrnittees at the state and local levels. When established. these committees
should meet on, a scheduled basis to provide-a continuous discussion of theinfomiati n available
in the agencies and the actions necessary to implemeht the provisions of P.L. 90 76. These
committees, should concein themselves with- the total DD-school relationship a program.
Where local and state coMmittees,have been formed, mefnbership from signator ag ncies shall
include: Etn) representatives such as the State Youth Supervisor,. State Job Market and
Occupational Analysts, and other appropriate staff and school. representatives responsible for
pupil-personnerservices, ifooational education,.and general school administration.

The activiiles'of these .committees shall be closely coordinated witfi state and local ('ETA
prime sponsors.

4 91
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Ill. Duration of Agreement

This agreement continues- the ldng- existing, effective, and harmoniols working relationships
+between EDD and the public vocational education services in California. It is intended to meet
the specific requirements of Section 123 (a)(8) of P.L. 90-576.

All other agreements dated and undated are considered voided by this agreement, which
becomes binding upon the date signed.

For the Department of Education and
the State Board of Education:

Signed:
Superintendent f Public Instruction,
Director of Education, and executive
secretary, State Board of Education

Fpr the Board o f Governors of th'e
California Community Colleges:

Signbd:
Chancellor and the executive officer,
Board of Governors or the California
Community Colleges

IS,
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For the Employment Developmpnt
Department:

Signed: Iti-ta.14,
Director of Employment
Development Department

Date Sighed: 5/28/75,
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Background

STATE OF CALIFORNIA
DEPARTMENT OF EDUCATION

Vocational Education Support Unit

Statement of Understanding Between the Vocational Education Support Unit
. anI the Special Education.Support Unit

The Vocational Education Act of 1968 (P.L. 90-576) has as one of its purposes the development
of vocational training and retraining programs for handicapped persons.
. To insure that such training is-realistic with respect to the special needs of handicapped persons,
the Act requires that state leadership in special education services and vocational education services
enter into cooperative planning and program implementation arrangements.

Purpose

The purpose of this ...statement- of understanding is to assure continued and augmented
cooperation between the staffs of the Special Education Support Unit and the Vocational
Education Support Unit of the State Department of Education in such actions as the following:

0 I . The joint development of provisions in the "State Plan for the vocational- education of
handicapped persons in California

,2: The joint review of those .applications for funds for programs of projects providing benefits to
handicapped persons.

3. The joint:development of appropriate programs and project activities to meet the ipantional
education needs of the handicapped.

4. The joint development of appropriate inservice training of teachers for the handicapped and of
vocational education teachers working with the handicapped.

5. To provide for intradepartment and interdepartment communication to facilitate program
evaluation. :

This statement of understanding is intended to formalize and recognize the working relationship
that has long existed ;between these two services within the California State Department of
Education.

For the Vocational Education
Support Unit:

Signed
. State Difector of

Vocational Educition
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For the Special Education
Support Unit:

Signed
Manager, Special Education

.Support Unit.
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- The Vocational Education Act of ,1 940. .06-576)lias as one of its purposes thedevelopment
of vocational training and retraining prograni. for handicapped persons. e ,

To insure that such training is realistic with respect to the special needs of handicapped persons,
the Act reqUires that state-leadershipin special education services and vocational education services
enter into cooperative arrangements. . , I

Purpose

The purpose of this statement of understanding is to assure continued and augmented
cooperation between the Department of Rehabilitation staff, the State Board staff, and the Board
of Governors staff in such-actions as the following: .

-1. The development of provisions in the State Plan for the vocational education of handicapped
persons in California. .

2. The. review of applications for funds for program's or projects providing benefits to
handicapped persons.

. .

3. the development of appropriate programs and project activities to meet the vocational
education needs of the handicapped. 4
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teacher's

c4. The development of appropriate inservice training of for the handicapped.
5. To proVide for interdepartment communication to facilitate program evaluation.

.

This statement of understanding is intended. to. working relationship between these.
state agencies. .

For the Department of Education
and the State Bard of ducation:

Signed:
Superintendent f Public Instruction,
Director of Edtkation, and executive
sectetfry , State Board of Education

.

.
for the Board of Governors of the
'California Community Colleges:

Signed:
Charicellor and, the executive officer,
Board of Governors of the Celli: pia
Community Colleges
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For the Department of Rehabilitation:

Signed:
Acting Direct r, Department

f Rehabilitation

.
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